AIMUHUCTPALIAA
HEPTEIOTAHCKOI'O PAMOHA

IHOCTAHOBJIEHUE
L0, 0J. 405 Ne 207 - ho - Hies

r.Hedreroranck

O BHeCeHUV H3MEHEHHH B IIOCTaHOBIIeHHE anMUEKCTpanuy Hedreroranckoro paiiona
ot 26.07.2016 Ne 1101-ma-Hi1a «OG yTBepIKIeHUH aMABACTPATHBHOTO periiaMeHTa
IPeOCTaBICHUA My HUIIMIIAIBHOHA yciyru «IIpemocTaBiieHue cBeneHuil u3 peectpa

MYHULMITAIBHOTO MMYIIECTBA My HUIIUIIATEHOTo 06pa3oBanus Hedreroranckuii paitony

B cootsercTrn ¢ ®enepansHeivu 3akoHamu ot 06.10.2003 Ne 131-®3 «O6 o6mmux
IIpUHIIIAaX OpraHM3allMyd MECTHOrO camoymnpaBneHus B Poccuiickoit ®enepanymy,
or 27.07.2010 Ne 210-®3 «O6 oOpraHM3auM HOpeIOCTABICHHA I'OCY IapCTBEHHBIX
1 MyHUIUNAIBHBIX yCIyr», mocraHoeienueM IlpasutenscrBa Poccuiickoii ®eneparmm
or 26.03.2016 Ne 236 «O Tpe6OBaHMIX K MNPENOCTABIECHMIO B JICKTPOHHOM bopme
TOCYNIAPCTBEHHBIX ¥ MYHMIMIATBHBIX YCIYI», IOCTAHOBICHUSAME —aJMHHUCTPALVH
Heodreroranckoro paiiona or 06.02.2013 Ne 242-ma «O pa3spaboTKE U YTBEPXKICHUU
aIMUHUCTDATUBHBIX ~ DETIAMEHTOB  MNPEAOCTABICHUA  MYHUIMNATBHBIX  YCIyT»,
or 25.03.2013 Ne 952-ma «OG6 yTBEpKIEHMH peecTpa MyHHUIMIATIBHEIX yciayr
Hegreroranckoro MyHununansHoro paiiosa XanTs-MaHCHIACKOTO aBTOHOMHOTO OKpyTa —
FOrper», crateedt 38 Vceraa Hedreroranckoro MyHHIMIAIEHOTO pariona XaHTHI—
Mamncuiickoro aBroHoMHOTO OKpyra — IOrpsl, B meNsX IpHBEJCHHS HOPMATHBHOTO
[IpAaBOBOTO aKTa B COOTBETICTBHE C [EHCTBYIOIIMM 3aKOHOMATEIBCTBOM POCCHICKOM
@eepali 1O C T a H O B JI A O:

1. BHecT B IIOCTAaHOBICHHE aJMWHHCTpalld HedTeoraHckoro paiiona
or 26.07.2016 Ne 1101-ma-mma «OG6 yTBepXIEHHH aIMUHUCTPATHBHOIO perinameHTa
npefocTapnenns Mynununanssolt yenyru  «lIpeocTaBieHue cBefieHMit M3 peectpa
MYHUITIIIaTBHOTO MMYINECTBA MYHHIUNAIBRHOro oOpasoBaHus Hedreroranckuii paiiomy»
CIIEYIOIIHE U3MEHECHM:

1.1. 3aron0BOK MOCTaHOBICHUS U3IOXKUTH B CIEAYIONIEH peIaKIun:

«O6  yTBepKIEHMM  aJMHHHCTPATUBHOTO  pErTAaMeHTa  IPEJOCTABIEHHUSA
MyHUIAnansHol yenyru «Ilpenocrasnenune wadopmaruu 06 06beKTax yuera U3 peecrpa
MYHHUIUTATEHOTO UMY INECTBAY.

1.2. TIyHKT 1 U370XKHTE B ClieqyroMeil peJaKIuu:

«l. YTBepIuTh aIMUHUCTPATHBHEIA PErNAMEHT NPETOCTABICHIS MYHHUIMNATBHON
ycyru «IIpenocrasnenve unbpopMammu 06 0GbEKTaxX ydeTa U3 peecTpa MyHUIANATBHOTO
HIMYIIECTBA».».

3akas: Ne 54/2022. Tupax: 4000 3ks3.
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1.3. IIpunokeHre K IMOCTAHOBJIEHHIO U3IOKHTD B PEAAKIAHA COTNACHO IIPUIIOKECHHIO
K HACTOSIIEMY IIOCTAHOBJIEHUIO.

2. Hacrosmee MOCTaHOBIECHUE TIOICHKUT obuIHaTEHOMY OITy OJIMKOBAaHHUIO B ra3eTe
«kOropckoe 0603peHME» M pasMENMEHMIO Ha O(UIMATEHOM caiTe OpPraHoB MECTHOIO
camoymnpasieHus Hedreroranckoro paiiona.

3. Hacrosmee mOCTaHOBIEHHE BCTyImAaeT B CWly 1ocie O(UIMAIEHOrO
OIly OJIMKOBaHH.

4. KoHTponb 3a BHIONHECHMEM MOCTAHOBICHUS BO3IOKHTH HA 3aMECTUTENS TIABEI
Hedreroranckoro paitona Boponxumay O.B.

Hcnonuasromuii o6s3anH0CcTH

I'naBH paitona C.A Kynamxun




Ipunoxenne
K IIOCTAQHOBJICHHUIO aIMUHHUCTPALAH
Hedreroranckoro paiiona

OT o 0. 2023 Ne ot - ho-Fting

«IIpunoxenne

K IIOCTaHOBJICHUIO aMUHHUCTPAIIN
Hedreroranckoro paiiona

0T 26.07.2016 Ne 1101-na-uma

AJIMUHUCTPATUBHBIN PETJIAMEHT
TIPENOCTABIICHIS My HUIMIANBHOM yeiyru «IIpenocrasienue madopMarmn
00 00BeKTaX yueTa U3 peecTpa My HALMIATEHOTO UMyIIECTBaY

I. O6mume nonoxenus
ITpenmer PeryTUPOBaHUS aIMUHICTPATABHOIO PETIAMEHTa

1. Hacrosmmit anMUHHCTpaTHBHEIN permamenT IIPEOCTaBIECHUS MYHMIUIIAILHON
yeayru «lIpemocraBnenue unGopMarmn 06 06BeKTax y4eTa M3 peecTpa MYHHIMIIATLHOIO
MMyIIECTBA»  (Malee — AIMMHACTPATHBHBIA DEITIaMEHT, MyHULUIAIBHAA  YCIIyra)
YCTaHAaBIMBACT ~ CPDOKM M  IOCIENOBATENBHOCTH  aJMHHHCTPATHBHEIX ponenyp
U aJMUHACTPATUBHBIX NEHCTBHI amMuHECTpanun Hedreroranckoro paiiona (mamee —
AIMUHUCTpAIYs), B JIMIE JeNapTaMeHTa UMYINECTBEHHBIX oTHomeHn# Hedreroranckoro
paiioHa (namee — JlemapTaMeHT) W aBTOHOMHOIO yupexaenus XaHTeI-MaHCHICKOro
aBTOHOMHOro oKpyra — IOrpsl «MHOrodyHKIMOHATLHEL OEHTP TPEeNOCTaBICHUS
TOCYIapCTBEHHBIX 1 My HUIMNANBHEIX ycryT FOrpsr» (nanee — M®LI), a Taxxke MOPSAOK MX
B3aMMOJICHCTBYSA C 3aBUTEISIME, OPTaHAMH BJIACTH U OpPraHU3ALKUAMH IIPH NPEIOCTABICHUN
MYHHUIUIATBHON YCIIyTH.

2. B pamMkax MyHHIMIDATBHOH YCIYIH MOXET OHITH IpeocTaBaeHa UHGOPMAIHs
B OTHOIIICHUM:

— HaxOMdmerocd B MyHHIMOWIBHOH — COOCTBEHHOCTM — MYHHIMNATHHOLO
oOpasoBanust Hedreroranckuii PalioH HEIBIKMMOTO WMYyIIECTBA (3IaHHE, CTpOEHUE,
COOPY’XCHHE MM OOBEKT HE3aBEPIICHHOTO CTPOUTEIHCTBA, 3€MeJIbHEI YYacCTOK, XHIIOE,
HOXWIOE TIOMEIICHNe WM WHON NPOYHOCBA3AHHBIA C 3eMiIeil OOBEKT, IEpeMENIeHHE
KOTOporo 06e3 CopasMepHOro ymep6a ero Ha3HAYCHMIO HEBO3MOXHO, JHOO HHOE
MMYIIECTBO, OTHECEHHOE 3aKOHOM K HEIBIKMMOCTH);

— HaXOMAIIErocs B MYHHIUUNAIBHOM COOCTBEHHOCTH IBMKHAMOTO HUMYIIECTBa,
aKIUy, 1ojel (BKJIaJ0B) B yCTABHOM (CKJIa0YHOM) KaIMTaTe XO3SHCTBEHHOTO o01mecTBa
HJIH TOBApUIECTBA THOO UHOE UMYIIECTBO, HE OTHOCSIIEECS K HEIBIDKAMEIM 1 IOBYDKUMBIM
BCIaM, CTOMMOCTB KOTOpOro mpesbimaeT 150 000 pyGreif, a Taxke 0co60 IEHHOrO
JIBIDKAMOTO UMY IIECTBA,

—  MYHHIMIAIBHBIX  YHUTAPHBIX NPEANPHUATAMN, MyHULMIATBHEX yUPEeKICHH,
XO3AHCTBCHHBIX OOIIECTB, TOBAPHINECTB, AKIIAH, TOMH (BKI2[IB1) B yCTaBHOM (CKIIaTOYHOM)
KamiTajie KOTOPBIX MPHHAIEKAT MyHUIAIAIEHOMY 00Pa30BaHIIO Hedreroranckuii paiion,
MHBIX FOPHIMYECKUX JIAL, YUpenuTesieM (YUaCTHHKOM) KOTOPHIX SBIISETCS MYHULUITATBHOE
obpasosanue Hedreroranckuit paiion.



4

Kpyr 3asBureneii

3. 3asBUTENAMH Ha IIPeOCTABICHHE MY HUIATIATHHOM YCIIYTH SBJIIOTCS husmdecKue
JIANa, MHIMBUY anbHbIE NPEAIPHUHAMATENH, FOPUAMIECKHe UM (Taee — 3a4BUTENHN).

Ilpy mpenoCTaBieHMH MyHHAIMNATBHOI YCIyId OT WMCHM 3asBHUTENEeH BIIpaBe
O0paTHTBCS HUX 3aKOHHBIE IIPEICTABUTEIH, OCUCTBYIOIME B CHIY 3aKOHA, WIM WX
IpCICTABUTCIN HA OCHOBAaHWH  JIOBEPEHHOCTH, OGOPMICHHONM B  COOTBETCTBHU
C 3aKOHOAaTeNbCTBOM Poccuiickoit ®enepanum.

TpeboBanus K HOPsAAKY MHGOPMUPOBAHKS O HIPaBHIAX
IPEIOCTABICHHS My HULIUTIATGHON Y CIIyTH

4. llopsnox momydenns uHGOPMAIMY 3asSBHTEIIMA 110 BOTIPOCaM IIPEOCTABIICHUS
MYHHUIHMIANBLHON YCIYyTH U YCIYT, KOTOPBIC SBIMIOTCS HEOOXOMUMBIME H OGS3aTeNbHEIME
AL TIPEJOCTABICHUA MYHUIMNATBHOM YCIYrH, CBEIEHHME 0 Xoe IPENOCTABICHIS
YKa3saHHBIX YCIYr, B TOM 4YHCIC B HH(pOPMAIMOHHO-TETEKOMMYHHUKAIMOHHON CeTH
«MHTepHET:

4.1. ndopmupoBanue 3asBureneii mo BOIIPOCaM MPEAOCTABICHUS MYHMUIUIIATEHOM
YCIyId, B TOM HHCI€ O CPOKaX U MNOPSAKE NPEJOCTABIEHHS MyHHMIMNATHHON YCIyTH
M YCIYT, KOTOPBIC SBIIOTCS HEOOXONMMBIME M OGS3ATENBHBIME IUIS IIPENOCTABIICHILS
MYHUIAIIAIBHOR  YCIIyTW, OCYIIECTBISETCS CIEIHAINCTOM — OTIeNa IPUBaTU3AIAI
H BCICHIA peecTpa IenapTaMeHTa MMy IIECTBEHHBIX oTHOmeHu# Hedreroranckoro paiioHa,
OTBCTCTBEHHBIM 32 IPENIOCTABICHUE MyHHIMNAILHON yCIyrH (Halee — CHEeNHaIHCT
JlemapramMeHTa, OTBETCTBEHHEBIH 32 NPeOCTaBICHAC  MYHHIMNAIBHOM  yCIyru),
B CIelyromuX popmax (1o BEIGODPY 3aABHTEIS):

— YCTHOI (IIpK TUYHOM OOpAILEHNH 3asBHTENS W/ 10 Tenedony);

— NUCBMEHHOM (OpH NMCPMEHHOM OOpAICHWM 3asBUTENS 4yepe3 IOYTOBEIE
OpraHM3aIliH, SJIEKTPOHHOIA IMoYTe);

— Ha HHQOPMAIMOHHOM CTCH/IE B MECTaX IPEOCTABIICHHS MyHHMIUIAIBHON yCIyTH,
B (hopMe MHYOPMALHOHHBIX (TEKCTOBEIX) MaTepHuaoB;

— TIOCPENCTBOM  MH(QOPMAIMOHHO-TENIEKOMMYHHKAIMOHHOM — CeTH WuTepuer
B (hopme HHGOPMAILIMOHHEIX (MyIbTAME IMHHEIX) MATEPHATIOB:

— Ha OQUIMATEHOM CcaliTe OPraHOB MECTHOTO camoympasinenus Hedreroranckoro
paiiona: www.admoil.ru (manee - odurumansHbrit cair);

— B (hefiepabHOl TOCYApCTBEHHOM HH(POPMAIMOHHOM CHCTEME «EMHBI opTan
TOCYNapCTBEHHBIX ¥ MyHHIUIANBHBIX  youyr — (dyHKmmif)»: www.gosuslugi.ru
(manee — Enuneiit mopran);

— B PeTHOHAIBHON MH(OPMAIMOHHOM crucTeMe XaHTHI-MaHCHIACKOr0 aBTOHOMEOTO
okpyra — IOrper «IlopTan rocy 1apcTBEHHBIX M MyHALANATHHEIX yeayr (bysknumii) XaHTsI-
Mancuiickoro aBTOHOMHOTO OKpyra — FOrpem»: 86.gosuslugi.ru (manee — PermoHansHbii
ropTai).

4.2. UadopMupoBanue 3asBUTENEH 0 X0/e NPEXOCTABICHUS My HULUIIATBHOM yCIyTH
OCYIICCTBIIACTCA  CenuanicTaMu [JlenapraMeHTa B ClefyOmEX (opmax (mo BEIOOPY
3aBUTENA):

— YCTHOI (IIpH TMYHOM OOpAIIEeHNN 3asBUTENS U IO Tesnedony);

— TMCBMEHHOH (IpH NMHCHMEHHOM OOpAINCHWM 3aSBUTEII 110 IIOYTE, 3JIEKTPOHHOM
mo4Tte, gakcy);

— HocpencreoM Enqunoro u Pernonansroro mopraios.
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43. B cay4yae ycrHOrO oOpamenus (IMYHO WIH IO TeneQOHy) 3asgBHUTENS
CeruamicT JlenapraMenTa, B 9ackl mpuema OCYIIECTBILIET YCTHOE WMH(GOPMHpPOBaHHE
(COOTBETCTBEHHO JIMYHO WA IO TenehoHy) obpaTuBIIerocs 3a UHbOpMaIHell 3asBUTeNs.
YertHoe mHbOpMmMpoBaHme  Kaxkmoro obpaTuBmerocs 3a wuHMOpPMarWell 3asBHTES
OCYIIECTBIIACTCS He Oostee 15 MUHyT.

IIpu obmennn ¢ 3asBuTeIIMU (10 TenedoHy WM MMYHO) CHenUATHCT Henapramenta
AODKCH KOPPEKTHO M BHHMATENBHO OTHOCHTBCS K IPAXKAAHAM, He YHIDKAasT UX YeCTH
1 JIOCTOUHCTBA. YCTHOE MH(MOPMHpPOBAHHE O IOPSIKE IIPEOCTaBICHNAS MYHHUIUIAIHHOM
YCIYTH IOJDKHO MPOBOJUTECS C HCIIONB30BAHAEM OGUIHATBEHO-IEIOBOIO CTHIIS peumn.

Ilpy  HEBO3MOXHOCTH  chemmammcTa JleriapTaMenTa, —NpPUHABINETO — 3BOHOK,
CaMOCTOATENBHO OTBETHUTH HA MOCTaBICHHBIH BOIpOC, TEC(OHHBIN 3BOHOK JIOJDKEH OBITH
TiepeanipecoBaH (IIepeBeeH) Ha APYTroe TODKHOCTHOE JIHILO YIIH JKe OOpaTHBIIEMYyCsl JIHITy
HOIDKEH OBITh COOOIIEH TenedOHHEII HOMEp, II0 KOTOPOMY MOXKHO OyIer MOdyduTh
HEO0XOMMYIO HH(DOPMALHIO.

B ciywae, ecu s monrorosku oTBeTa TpebyeTcs 6oliee MPOJOIIKUTENBHOE BpeMH,
cnemmanucT  JlemapraMeHTa,  OCYINECTBIISIONIHI YCTHOC MHQOPMHPOBAaHHE, MOMKET
[IPCATOKUTE  3a4BUTEMO HAaNpaBUTh B Jlemaprament oOpaleHHe O MpeNOCTABICHIU
TMCBMEHHOH KOHCYNBTAaIlM 10 TIPOIeIype NPeNOCTaBICHUS MyHMIMNATEHON YCIyTH,
H O XON¢ NpCAOCTaBICHHS MYHHUIMNAIBHONW YCIYTH, U060 HA3HAUHTE Ipyroe ynoGHoe
AJLT 3aABUTEISL BDEMSA IS Y CTHOIO HH()OPMHUPOBaHHS.

4.4. ndopMupoBaHre B MHCEMEHHOI dopme ocymectBiseTcs mpu IOy YCHUH
OOpalleHns 3asBUTENs O NPENOCTABICHMM IIHCHMEHHOM KOHCYJIBTAllM IO BOIMpPOCaM
TIPCNOCTABICHIS  MyHUIMNANBHOW YCIYTH, B TOM 9HCIE O XOZIe IPENOCTABICHHUS
MY HUIUIATIEHON yCITyTH.

IIpy KOHCYNBTHpOBaHME TIO BoOIpOcaM NPeNOCTaBICHUS MyHMIUNATLHON yCIyTH
TI0 MICbMCHHBIM OOpaIIeHKsIM OTBET HAa OOpaIIeHHe HaNpaBJIICTCS 3agBUTEIIO B CPOK,
HEC MpeBbrmaromuii 30 KaleHAapHBIX OHEH ¢ MOMEHTa peructpanyu  oOpalneHus
B Jlemapramenre.

Ilpy KOHCYNIBTHpOBaHWW 3asBHTENEH O XOA€ TMPEIOCTAaBICHHUS MYHUIMNATLHON
YOIyl B IHMCBMEHHOM (opme mHMOpManws Hampasisercs B CPOK, H€ INPEBBIIAIOLIII
3 pabounx mHel ¢ MOMeHTa perucTpanmy obpameHus B lenapramente.

4.5. Jlna nomydenus madopManmy mo BOMPOCaM NPETOCTABICHUS MYHUIUIATEHON
YCIYTH, B TOM YHCJIE O XOJ€ HPENOCTABICHUS MYHHUIANATIBHOMN YCIIyIH, MOCPENCTBOM
Envaoro u Permonansmoro TIOPTAJIOB 3asABUTCIAM HEOOXOMMO HCIIONB30BaTh ajpeca
B HH(OPMAIIOHHO-TEIEKOMMY HUKAIIMOHHON CETH HHtepret, ykasannsie B nomnyuxte 4.1
IIyHKTa 4 HACTOSIIETO AMUHHCTPATHBHOTO perilaMeHTa.

4.6. NadopmupoBanue 3assurerneii o HOPAAKE MPENOCTaBICHUS MYHHUIUIATEHON
yeayru B MO®II, a Takke mo WHBIM BOIPOCaM, CBSI3aHHBEIM C MPENOCTABICHHEM
MYHMIAATBHOM  yCIyrd, ocymectsisercs M®I] B COOTBETCTBHM G COIVIallICHHEM
O B3aMMOJCHCTBUH, 3AKITFOYCHHEIM MEXKTY AnvunucTpanueit u M®I (qaee — cornamrenue
O B3aHMOJICHCTBHM) ¥ pEraMeHTOM pa6oTsr ML,

4.7. Nudopmamps mo Bompocam NIPEIOCTABICHA] MyHULUNAIBHON YCIYTH, B TOM
UHMCIC O XOI€, CpOKaX M IOpAIKE ee MpPeNOCTaBIICHN, pasMemeHHas Ha Enusaom
1 PerumonamsHoM mopranax, Ha obULMATEHOM caiiTe, MPEOCTAaBIAETCH 3aSBHTENIO
OecImiarHo.

Hoctyn x mudopmamum no BOIIpOCaM TIPCAOCTABICHUS MYHHUIUIIAIBHON yCITyTH,
B TOM 4HCIE€ O XOIe, CpPOKaxX M MOpSAOKE ee IPENOCTABICHUS, OCYIIECTBIICTCS
0e3 BEIMIONHEHWS 3aJBUTEEM KAKHX-THGO TpeOOBaHUM, B TOM 4mcle Ge3 HUCHOIB30BAHMS



6

TIPOTPaMMHOTO O0ECIICUECHH S, YCTAHOBKA KOTOPOTO HAa TEXHHYECKHE CPeICTBa 3aABUTENS
TpeOyeT 3aKiOYeHHs HIEH3MOHHOTO WIM HHOLO COIJIallieHWs ¢ IpaBOOOIadaTeseM
TIPOrpaMMHOI0  00CCIIEYeHHS, IIPEyCMATPUBAIOMEr0 B3UMAHHIE IUIaTHI, PETUCTPALHIO
HIIH aBTOPU3AIHIO 3asBUTEIIA MU NPEJOCTABIICHHE UM IIEPCOHATBHBIX TAHHEIX.

5. Cnoocobsl  moMydeHus MHOOPMAINY  3agBUTEIME O MECTax HaXOXICHH
U rpadukax paborsr Jlemapramenra, OpPraHM3alMil, yYacTBYIOIIMX B HPeNOCTABICHUM
MY HULUIIANLHOM yCITyry, B ToM yucie M®II.

Hudopmarms o mecrax HaXOXICHUS, rpaQUKOB pabOTHL, U KOHTAKTHEIC TENEePOHBI
MOII, ux dpunmanos u wx TEPPUTOPUATEHO 000COOIEHHBIX CTPYKTYPHBIX HoJpa3aeIeHHHA
PasMCIICHa Ha IOpTajle MHOTrO(YHKIHMOHAIBHEIX HEHTpOB  XaHTH-MaHcuiickoro
ABTOHOMHOTO OKpyra — IOrpsr: http://mfc.admhmao.ru/.

Io BEIGOpY 3asBUTENST MOIYT WCIOTB30BATHCS CIIOCOOBI MOJTydYeHus UHMOpMALWH,
YKa3aHHBIC B IOANMyHKTe 4.1 myHKTa 4 HacToAmEro AJIMUHHCTPATHBHOTO periaMenTa,
a TaloKe MHYOPMALMOHHEIE MaTepUaIbl, pa3MeIeHHEIE Ha OpHIMATBHBIX caliTax:

— VYmpaenennms ®enepansHOMl HAIOTOBOIR CIIy’KOBl 110 XaHTe-MancuiickoMy
ABTOHOMHOMY OKpyTy — IOrpe (manee — YOHC o XMAO — FOrpe): www.nalog.ru.

6. Tlopsnok, dopma, MecTo pasmemmeHHS H CIOCOGET IIONMYyYEHU CIPaBOYHOI
uHbopMammy o JlemapraMenTe, a TakKe OpraHu3alyii, YYaCTBYIOIUX B IPETOCTABICHUI
MyHHUIUIAIBHON YCIyTH (BKIFOYAS CBENEHHUS O €r0 MecTe HaXOXICHUS U Ipaduike paGoTEL,
CTIPaBOYHEIX TeneOHaX, ampece ODUIUANLHOIO caiiTa, a TakKe SJICKTPOHHOM IIOYTEHI
u (wm) dopme 06paTHON CBA3M B HH(OPMaLFOHHO-TEEKOMMY HUKAIOHHON CeTH
«VIHTEpHET»), B TOM YHCIIE HA CTEHNAX B MECTe IIPENOCTaBIECHIA MyHUIUNATBHON YCIyTH
B YCIYr KOTODEIC ABIAIOTCS HEOOXOMMMEIMH M OGS3aTeIBHBIME JUIS IPETOCTaBICHHUSA
MYHUIMNAIEHOR yciyru B cet «HTepHET.

Hudopmanms pasmemaercs B Gopme HHOOPMAIMOHHEIX (TEKCTOBBIX) MaTepHaioB
Ha WMHMOPMAIMOHHEIX CTEHIAX B MECTax NPENOCTABICHU MyHHULMIAIBHON YCIyIy,
a Takoke Ha EqunoM u PermoHansnoM mopranax, O(UIMATEHOM CaliTe, B PerHoHANBHOIN
MHbOPMAIMOHHOM crcTeMe XaHTHI-MaHCHICKOro aBTOHOMHOTO OKpyra — IOrpsr «Peectp
TOCYIApCTBEHHBIX M MyHUIMIAIGHEIX  YCIyT (bynxmuit)  Xants-Mascuiickoro
ABTOHOMHOT0 OKpyTa — IOrpem» (naitee — PernosaisHerif peectp).

Jts monywenus Takoit mEbOpMamMM 1I0 BEIOODY 3asBHUTENS MOTYT HCHOJIB30BATHCS
CIIOCOOEI, yKa3aHHBIC B TOANyHKTe 4.1 IYHKTa 4 HACTOAIMETo AIMWHHMCTPaTUBHOIO
periamMenra.

7. Ha wWHGOPMAIMOHHEIX CcTeHpax, HaxXOmAIMMXCS B MeCTaxX IPeNOCTaBICHMS
MyHHUIIUOAIBHOA YCIIyTH, B MH(pOPMAIOHHO-TEEKOMMY HUKAIMOHHON CEeTH HUHTEPHET,
Ha Eqrom u Pernonansaom nopranax Pa3sMEIIACTCA CIeayromas HHHOPMALHS:

— CHpaBoYHas HHGOpMaIus (MECTO HAXOXKICHHS, rpa¢puK paboTHl, CIpPaBOYHBIE
TEIC(OHEL, anpeca OQUIMANLHOrO caiita u SJICKTPOHHON IOYTHI A IMHHHCTpAIUH,
Henapramenra, M®I);

— TEKCT A/IMHHHCTPAaTUBHOTO periaMeHTa ¢ IPUIOKEHUSAMH  (U3BICUCHUS) —
Ha MHQOPMAallMOHHOM CTEHIE, IIOJIHAS BCPCUS  pasMeIaeTcs B HHGOPMAIMOHHO-
TCICKOMMY HUKAITMOHHOM ceTH MIHTEepHET, HOMHEIi TeKeT AJIMHAHMCTPATHBHOIO PerjiaMeHTa
MOHO TaKOKe IMOTYYHTh, 00PaTUBIINCH K CHEMUANNCTY OTHENa [IPUBATU3ALUN U BEIACHUS
peectpa JlenaprameHra;

— HUCUCPNBIBAIONIMN TIEPEYEHb JOKYMEHTOB, HEOOXOMMMBIX UL IPEIOCTaBICHIS
MyHHUIAIAIBHON YCIIyTH;

— !CPCUCHL HOPMATUBHBIX IPABOBEIX aKTOB, PETYIHPYIOLIAX IIPEAOCTaBIICHHUE
MyHUITUIAIBHON YCIIyTH; ‘
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— JIOCyNeOHBIN (BHECYXCOHBIH) TOPSHOK 00KATOBAHKS pelesnii u nmeicTBHit
(GesneticTeus) Jlemapramenra, M®I], a Taxoke MX JOKHOCTHBIX JIAI H MYHULUTIATBHBIX
CJTy>KalluX, pabOTHUKOB, 00ECIICYNBAIOIIHX €€ IIPEICTABIICHHUE;

— OIaHKW 3agBNCHUI O TpPexOCTABICHUH MyHUIMNAIBHON YCIYIH W 06pasmbl ux
3aII0JIHEHHS;

— (opma cormacus Ha 06paboTKy IICpCOHATBHBIX JAaHHBIX, YTBEPKACHHAS IPHKA30M
Henapramenta «O6 o6paGorke IIEPCOHANBHBIX NaHHEIX B JENAPTAMEHTE MMYINECTBEHHBIX
oTHomeHu# Hedreroranckoro paiiona» or 30.12.2021 No 56, u obpasen ee 3amoNHEHH
B CIyHac, €cu 3asBIeHue N01aHO B hOpMe HOKyMeHTa Ha GYMaXHOM HOCHTEIE.

8. B cimydae BHeceHHS W3MeHeHHIi B NIOPAZIOK NPENOCTaBICHUS MYHHIUIATEHON
yCIyru cnenuanucT JlemapramMenTa, OTBETCTBEHHEI 3a IIPENOCTABIICHUE MyHMIMIIAIBHOLM
YCIYTH, B CPOK, HE NPEBBINAIOIME 5 pabouux mHel co aHS BCTYIUICHHS B CHIIy TaKHX
W3MEHEHHH, 00€CIeunBaeT pa3MemieHre HHGOPMAIME Ha OGWIHATEHOM  cajite
¥ Ha HH)OPMALMOHHOM CTEeHJIE, HAXOIAMEMCS B MECTe IIPEOCTABIICHUS MyHMLATATHHOM
YCITyTH.

II. CranpapT npeocTaBIenys My HUITATEHOM YCIyTH
Hanvienosanue MyHunmmansmoit yeayra

9. IlpenocraBienue uadOpMAImE 06 06BEKTAX y4eTa M3 peecTpa MyHHUIUOATHEHOTO
MMYIIECTBA (Jajiee — BEIMICKA U3 PEECTPa My HUIUTATHHOTO HMYIIECTBA).

Hawnmenosanue OpraHa, mpeaoCTaBJISAIOIIETO MYHUITAIIATIBHY IO yciyry

10.  Oprarmom, mpemocraBmsrOIIM MYHMIIMIIAIBHYIO  YCIYTY,  SIBISETCS
AMUHUCTpaus.

Henocpencreennoe mpemocrasnenue MyHHULUIATbHOX YCIYTH  OCYILIECTBIISET
JlenapTamMeHT B JIMLE OT/eTa PHBATH3AIIH I BEJICHM: peecTpa.

Ilpn mpemocraBieEMM MyHHIMTATEHOM ycrnyru JlemapTaMeHT —OCyIIECTBISET
MEXBEIOMCTBEHHOE HHPOPMAaIlOHHOE B3auMozelicTere ¢ YOHC mo XMAO — IOrpe.

11. B coorBercTBuu ¢ TpeGoBaHmAME nyHKTa 3 gactu 1 cratsu 7 ®epmepansHoro
3ak0oHa ot 27.07.2010 Ne 210-®3 «O6 OpraHM3aluy NPEAOCTABIECHHUA TOCYIapCTBEHHBIX
1 MyHULHIAIBHBIX yCIyr» (manee — DenepanbHeri 3akoH oT 27.07.2010 Ne 210-®3)
YCTAHOBIICH 3alpeT TPeOOBaTh OT 3asBUTENS OCYINECTBICHHS JNEHCTBUH, B TOM Ymcie
COTIIACOBAHMH, HEOOXOMUMEIX IS IOTyYeHHS MYHHUIIANIAIBHOM YCIYTH W CBS3aHHBIX
C oOpalieHMEM B HHBIE TOCYIapCTBEHHBIE OpraHbl, OpraHM3alM, 3a HUCKIIIOYCHUEM
HOMYydCHUS yCIYyr ¥ TONy4EHHS JOKYMEHTOB WU MHQOPMAIMY, IIPEeJOCTaBIAEMBIX
B PE3yJIbTaTe NPENOCTABICHHUA TaKUX YCIYT, BKIFOUEHHBIX B Ilepeyens ycmyr, xotopsie
SABJIAFOTCA HEOOXOMMMBIME U 00S3aTEIEHBIME TS NPETOCTaBICHUS My HUIUIIAGHEIX yCIIyT,
YIBEPXKICHHBIM pemenueM Jlymer Hedreroranckoro paiioHa ot 26.12.2011 Ne 124
«O0 yTBepXKIEHNN NIEpedHs yCuyT, KOTOPBIC ABIIAIOTCSA HEOOXOAUMBIMHU U 00S3aTe IbHEIMHU
AILT TIPENOCTABICHUSA OPTaHAMH MECTHOTO CaMOYIpaBIeHHs MYHUIIUNAIBHEIX  YCIIYT,
a TAIOKE IOpsIKa OIIPEACIICHNS pa3Mepa IUIATHI 32 OKA3aHIE TAKIX YCIIyT».

Pesynbrat npenocrasnenus My HurumansHoit yCIyTH
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12. PesynpTaTtoM HpemOCTaBIEHHS MyHAIUIATBHOM YCIyTH SBISETCS BBIJayda
(HampaBneHKE) 3aIBUTENIO:

~ PCIUCHHA O TIPENOCTABIEHUY BEIIHCKA M3 PEECTPAa MYHUIMIAILHOTO AMYINECTBA
C MPUIOKEHUEM CaMO BEIITUCKIL,

— Pemenus 06 OTKa3se B BhIaYe BEIIMCKH U3 PEECTPA My HUIMIATHHOTO HMyIIECTBA;

— YBENOMICHHA 00 OTCYICTBUM B peecTpe MYHHIMIAILHOIO IMyIIEeCTBa
3alpalyuBaeMbIX CBEICHMUIA.

Pemenne o mpenoCTaBIEHHM BHIMWCKH W3 peecTpa MYHHUIMIAIBHOIO HMMYIIECTBA
obopmiseTcs Ha OQUIMATEHOM GIaHKE HenapramenTa 1o ¢opMme, NpUBeNCHHOM
B npunokeHun Ne 2 K HacTosmeMmy AJMHUHHCTPAaTHBHOMY PErIaMeHTy, 3a IOAIUCHIO
AMpeKTopa JlenapraMeHTa WK KA, €r0 3aMeNIaroNIEro.

Pemenne o0 oTkase B BbZaue BEIMHCKH U3 peecTpa MYHHIIMIIAIBHOTO UMYIIECTBA
obopmiseTcs Ha OGHIMATEHOM OJaHKe Henapramenta mo ¢opme, npuBeICHHOMN
B Ipunoxennn Ne 4 K HacTOAIEMy AIMUHHCTDATHBHOMY PEITAMEHTY, 3a MOJIHCHIO
AUpeKTOpa JlenapraMeHTa JTU60 JIHIla, €r0 3aMEIAkOIIEro, ¢ YKa3aHueM IIPUYMH OTKa3a.

YBemomieHue 00 OTCYICTBMM B peecIpe MYHHUIMIIAIBHOTO  HMMYIECTBA
3anpalMBacMbIX CBENEHUH OodopMiseTcs Ho (popme, NPUBENEHHOM B MpIIOKeHuH Ne 3
K HaCTOAMEMY AJMHHUCTPATHBHOMY PEINaMEHTY, 3a [IOIIACHIO ovpexTopa Jlemapramenrta
WM JIAIA, €T0 3aMEIIarOIIErO.

CpOK IIPECOOCTaBICHUA MY HUITUIIAJIBLHOMN yciyru

13. MakcumanpHbI CPOK NPENOCTABIEHHS MyHHUIMIATHHOMN YCIIYTH COCTaBJIsEeT
5 paboumx JHEH €O JHA MOCTYIUICHHS 3ajBICHO U JOKYMEHTOB, HE0OXOIMMBIX
AJLL TIPEOCTABICHHA MyHALUMNIAIBHOK ycnyry, B JlemapraMeHTe.

B o6mwmii cpok mpenocrapieHns MyHUIANATBHOM YCIIyTH BXOIUT CPOK HalpaBICHU
MEXBCIOMCTBEHHEIX 3aIIPOCOB M MOJYYEHII HA HUX OTBETOB, CPOK BHIIA4H (HAIPABIICHS)
AOKYMEHTOB, ABJIAIOIMUXCA PE3yIbTATOM IPEIOCTABIEHIS My HULMIIATBHOMN YCITyTH.

B ciyuae obpamenus 3asBuTens 3a MoIydeHHEM MyHUIMNIATBHOM ycinyru B M®I]
CPOK  TIPEIOCTABICHAS MYHHUIIMIANBHON yCIYTH HCYHCIACTCS €O JAHS HOCTYILICHUS
3asBJICHUS B JlemapTaMeHT.

Hopsinox  mepemaun  M®Ll npuESTHX  3adBIeHHWE o IIPENOCTABICHUI
MYHHUIMNATLHOM YCIyTH B JlenapTaMeHT onpeenseTcs COraIeHIeM O B3aMONCHCTRI.

Cpox  BeITaunM  (HampaBieHI:) JOKYMEHTa,  SABJLAIOLIETOCS  Pe3yIbTaToOM
HPEAOCTABICHNI MyHWINNAIBHON YCIYIM - B TEUYeHHe 2 KaleHIApHBIX IHEH cO JHS
OhOpMICHUS TOKYMEHTa, SBISIOMETOCS Pe3yIBTATOM MPEIOCTABICHU MYHMIIMIIAIBHON

YCIIyTH.
IIpaBoBbIe OCHOBAHMA IS IPENOCTABICHHS My HULMATBHORH YCIyTH
14. IlepeueHr HOPMATHBHBIX NPAaBOBHIX AKTOB, PETYIMPYIOMMX IPeNOCTaBICHIE

MYHWIUNATIBHON YCIyTH, pasMeIleH Ha oQUIMaIbHOM caifte, EqMHOM ¥ PervoBaisHoM
nopranax, Permonansaom peectpe.

HcueprbiBarommuii nepedens JOKYMEHTOB, HeOOXOMMMEIX I IIPEIOCTaBICHHU
My HUIMIIAIBHOU YCIyTH
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15. McyepmpbiBaromuii nepedens TOKYMEHTOB, HEOOXOMMMBIX UIS IIPEJOCTABIECHIS
MYyHUIUIIATIBHO| YCIIyTH, KOTOPHIE 3asiBUTENb IOKEH IIPEACTABUTD CAMOCTOSTENBHO:

1) sastBIIeRE O IpPENOCTABIEHNH MY HUIUTIABHOR YCIIYTH.

3asBIIeHAE MOXKET OBITH IOAaHO B JlenaprameHT B cepyromux Gopmax:

— B (OpmMe TOKyMeHTa Ha GyMaXHOM HOCHUTEJE;

— B JJIEKTPOHHOU (hopMe (3aIONHAETCS HOCPENCTBOM BHECEHHS COOTBETCTBYIOIINX
CBEACHUI B MHTCPAaKTUBHYIO (GOpMy 3asBieHHs Ha EuHOM M PermoHaIHOM HopTajiax
0e3 HEOOXOIMMOCTH JOTONHUTEIBHOMN OAYH 3asBICHHS B KaKoi-mmubo uHOi popme).

2)  [OKyMEHT, yHOCTOBEDSIONMH  JMIHOCTE 3aABUTEIA,  NPEACTABUTENS
(TIpm obparrenny TUYHO B Jenapramenr);

3) DOKyMEHT, HOATBEP:KIAIOIINI TTOTHOMOYKS IPENCTABUTEINA 3a4BUTENS, B Cilydae
©CIH C 3aABIICHUEM OOpATUIICS NPENCTABUTED 3aIBHTEIS.

B choydae wanpaBnenus 3aseienms nocpenctsoMm  Enmnoro, PerwonamsaOro
TIOPTAioB  CBCACHMA M3  JJOKYMEHT4, YIOCTOBEPSIOLIETO  JIHYHOCTS 3asBUTEIS,
TIPCNCTABUTCIA  3asBUTENd  (HOPMHPYIOTCS IIPU  IIOJTBEPIKICHUM YUCTHOM  3ammcH -
B (elepalbHON IOCYIapCTBEHHON HHOOpMANMOHHOH cucteMe «Emummas cucrema
WICHTUQUKAME ¥ ayTeHTHOUKAmM B MH(pacTpykType,  obecHeunBaromeit
MH(pOPMAIMOHHO-TEXHONOTIIECKOe  B3aUMOLCHCTEHE MHQOPMAIlOHHBIX  CHCTEM,
HCHOJIB3YEMBIX  JUIL  MPENOCTABICHUA TOCYJAPCTBEHHBIX H MyHUIATATHHEX yCIIyr
B OICKTPOHHOH ¢opme» (mamee — ECHA) m3 cocrasa COOTBETCTBYIOIIUX IaHHBIX
YKa3aHHOM YYeTHOH 3allUCH U MOTYT OBITH IPOBEPEHBI IIyTE€M HAIpPaBICHUS 3aIpoca
C HCTIONB30BAHMEM CUCTEMBI MEKBEIOMCTBEHHOTO SJIEKTPOHHOTO B3aHMOISHCTRI.

B cmywae, ecnmum sagBmenme momaercs NIPEACTABUTENEM,  IOMOJIHUTEIHHO
TIPENOCTABIIACTCS. NOKYMEHT, NOATBEPIKIAFONIHIT IIOJHOMOYHS TIPSICTABATENS TeHCTBOBATE
OT HMEHM 3asBureNd. B ciyuae, ecom IOKYMEHT, MOATBEpXIAMOIMMA IIOTHOMOYHS
SaIBUTCILA, BBINAH IOPUIMYCCKMM JIMIOM — JODKEH OBITh TIOIIHCAH Y CUIIEHHO
KBaIN(DUIMPOBAHHON OIEKTPOHHON MOIMCHIO YIIOJIHOMOYEHHOI'O JIWIA, BBIABIIEIO
JOKyMEHT. B ciydae, eclin TOKyMeHT, TIOATBEPKIAFOMIMI TIOTHOMOUHS 3asABUTENS, BEINAH
HHIMBUNYATPHEIM ~ TPEINPUHUMATENEM — JIOJDKEH OBITh  IIOMIIHCAH Y CHIICHHO#M
KBAIU(QUIAPOBAHHON 3NEKTPOHHON MOMIIHCHIO UHIUBUNYATBHOIO IIpeANPHUHUMATENS.
B cityyae, eciu TOKyMeHT, MONTBEp X IAIONTHI HOTHOMOYHS 3asBHUTEIA, BEIZIaH HOTapPIyCOM
— JOJDKCH OBITh IIOAMCAH YCHICHHOM KB (UIHPOBAHHON 3IEKTPOHHON MOMIUCHIO
HOTapuyca.

4) cormacue Ha 0GpaGOTKY MEPCOHATBHBIX IAHHEIX IO dopme, yTBepKIEHHOIM
npukasoM [lemapramenta «06 06paGoTke IICPCOHANIBHBIX JTAHHEBIX B JeapTaMeHTe
AMYyTIECTBCHHbIX OTHOMEHU# Hedretorarckoro paiiona» or 30.12.2021 Ne 56 (B ciryuae
JIMIHOTO 0OpaieHus B JlenapraMeHT). _

16. WcuepnsiBatommit mepedens JOKYMEHTOB, HEOOXOOUMEBIX B COOTBETCTBUH
C 3aKOHOJATEIIBHBIMA ¥ MHBIMA HOPMATHBHBIMU TIPABOBEIMY AKTAMH IS IIPENOCTABIICHHUS
MYHHIUNATBHOK YCIIyTH, 3apaliiBaeMbIX H IIONy9aeMBIX B IIOPSAZTKE MEKBEIOMCTBEHHOTO
MH(OPMALMOHHOTO B3aUMOJCHCTBHAS OT WHEIX TOCYIapCTBCHHBIX OPraHOB, OPraHOB
MECTHOTO  CaMOyNpaBNeHUs MO0 TOJBETOMCTBEHHBIX —TOCYIAPCTBEHHEIM opraHam
UM OpraHaM MECTHOTO CaMOYIPaBIICHHS OpraHU3aIlHii:

a) cBenenus u3 Equnoro rocy mapcrsensoro peeCTpa IOpUIMIECKHX JIHLT,

0) ceeeruss w3  Emunoro TOCyTapCTBEHHOIO  peecTpa  MHAMBHIY AIBHBIX
TpeIIPUHUMATEIEH.

JIOKyMEHTEI, yKasaHHEIE B TOMIYHKTAX «a» - «Gy» HaCTOAINEro IIyHKTa, 3asBUTEIb
BIIpaBC MPENOCTABUTH 110 COOCTBEHHOM WHUIHATHBE.



10

Ceemenns w3 EouHOrO  rocynapcTeeHHOro peectpa  IOPUAWYECKHX  JIMII
(W ropumEdeckoro nmna) wid EagHOro TOCYJaApCTBEHHOTO peecTpa MHAUBHUIYATIBHEIX
[peInpuHAMaTened (JUI1 WHIUBULYAIFHOTO IOPEINPUHAMATENA) 3asABUTENb MOMKET
TIOJTySHTE IIOCPENICTBOM OOpAIleH s B TePPUTOPHANBHEI opran Y ®HC mo XMAO-Orpe.

Herpencrasnenue sassuteneM TOKyMeHTOB H HH(OpMaIMK, KOTOPHIE OH BIpPaBe
IPENOCTABUTE 0 COOCTBEHHOH WHHIMATHBE, He ABIACTCS OCHOBAHMEM IS OTKa3a eMy
B IPCTIOCTABICHUM My HEIUTIAIBHOM Y CIIYTH.

17.  Crocobsl  monydeHHs  3agBHTETEM JOKYMEHTOB,  HEOOXOIMMBIX
AJIS IPEIOCTaBICHUS My HALIUIIAIBHON yCIIYTH.

3adBICHUE O NPENOCTABNEHMH  MyHUMNATHHOMN YCIyIH  IIpeNCTaBIIIeTCS
II0 peKoMeHTyeMoil (opMme, NpHBENCHHOW B npmioxkemmd Ne 1 x HACTOALIEMY
AIMUHUCTPaTHBHOMY PETIAMEHTY.

QopMy 3asBNEHHS O HPENOCTABIEHUH MYHUIANATIBHON YCIIyTH 3asBUTEIb MOMKET
IOy YNTh:

— Ha HHQOPMAIOHHOM CTEH/IE B MECTaX IIPEOCTABIEHNS MYHUIIUIAIGHOR yCIyTH;

— Yy coenuanucra Jlenapramenra;

— y paborHuka M®IT;

— HOCPENCTBOM  HH(OPMAIMOHHO-TENEKOMMYHUKAIMORHOH — CeTH WuTepuer
Ha ouIMaTEHOM caiite, EnuHom u Permonamsaom IIOpTaJax.

18.  CoocobbI  mpemocTaBicHHMsS — 3asBHTEICM MOKYMCHTOB,  HEOOXOIUMBIX
AT IPENOCTABICHIUS My HUITUIIATBHOM Y CITyTH.

1o BEIGOPY 3asBUTEIIS 3asBIEHIE IPEICTABIAETCS OTHAM U3 CIICAYIOIIX CIIOCOOO0B:

— TIpH JTUIHOM oOpalneHuy B JlenapraMent;

— mocpenctsoM EnvHoro u Perronanssoro nopraios;

— IOCpeACTBOM obpamenus B M®I;

— IOCPEJCTBOM ITOYTOBOM CBSI3H.

IIpy rozae 3agBNEHUS TMYHO KOMHE TOKYMEHTOB UL YZIOCTOBEPEHHUS UX BEPHOCTH
TIPCNICTABIIOTCA ¢ OXHOBPEMEHHEIM IPENbBSBICHHEM ODHIMHANOB IOKYMEHTOB. Komuu
AIOKYMCHTOB  IIOCIIC TIPOBEPKH COOTBETCTBUSA OPHIMHANAM 3aBEPSIOTCS JULIOM, HX
IIPUHUMAFOIIHM.

Komvu moxymMeHTOB, HpemocTaBiseMbIXx Ha OyMa>XKHOM HOCHUTENE, NODKHEI OBITH
3aBEPEHBI HOTApHy COM JIMOO IPENCTABIIATECS JIMYHO C TIPEXbIBICHAEM OPUIMHAJIOB.

B 3agenemmu 3asBuTeneM ykaseiBaeTca crocoG BBIIaYM (HAIPABICHHSA) €My
AOKYMCHTa, SBJLIFOINETOCA Pe3yJAbTaTOM MPEIOCTABIEHHS My HUIUIAIBHOIN yCIyTH
(o BHIOOpY 3asBHUTENA: NPH JIUYHOM obpamenuu B [lemaprament, B M®LI, mouroBoii
CB:3H, Yepe3 Enunsnit unm Pernonansusii IOPTAJIBI).

19. B coorBercTBUE ¢ myHKTaMU 1,2,4,59actu 1 crateu 7 ®enepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 3anpemaeTcs TpeGOBaTh OT 3asBHTEEH:

1) mpencraBnenus MOKYMEHTOB W MH(QOPMAIH WM OCYLIECTBIEHHA NEHCTBHIA,
TIPCACTABICHUE WX OCYIECTBICHAE KOTOPEIX HE MPETyCMOTPEHO HOPMAaTUBHBIMU
IIpaBOBBIMH  aKTamy,  PEryNUPYIOIUIMHA  OTHONIEHHS, BO3HHKAIOIINE B  CBI3M
C IIPE/TOCTABIICHUEM My HULUIIATHEHON Y CITyTH;

2) mpencraBieHMs TOKYMEHTOB H MH(OPMAIMH, B TOM YHCIE MOTBEPIKIAFONIUX
BHCCCHHC 3ajBUTENEM IUIATHl 3a MpPEJOCTABIEHHE MYHULMNATBHON YCIyry, KOTOpEIE
HaxXOlATCA B  paclHOpsHKCHAM  OPTaHOB,  IIPEIOCTABJISIONIMX rOCy IapCTBEHHEIE
1 MyHUIWIATBHBIC YCIyTM, HHBIX TOCYJAapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
CaMOYIPABIEHUA JTHOO NOABETOMCTBEHHBIX TOCYIAPCTBEHHEIM OpraHaM WIH OpraHam
MCECTHOTO  CaMOYNpAaBICHWS  OpraHM3ali, y4aCTBYIOMIMX B  IIPEIOCTABICHHN
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IIpEAYCMOTPCHHBIX 9acThio 1 cratem 1 ®enepansroro 3akona or 27.07.2010 Ne 210-®3
TOCYN@PCTBEHHEIX M MYyHUIMNANBHBIX YCIYT, B COOTBETCTBHH C HOPMATHBHBIME
TIPaBOBBIMK akTamu Poccuiickoii Denepanui, HOpMATUBHBIMA IPABOBEIME aKTaMH XaHTEI-
Mamncuiickoro aBTOHOMHOrO okpyra — IOrpsr, MyHUIUNAIBHEIMUA IIPABOBBIMEH aKTaMH,
338 HUCKIIOYCHUEM JOKYMEHTOB, BKIIOYECHHBIX B ONpENENCHHBIM YacTBI0O 6 CTaTeu 7
®enepanbHOTo 3akoHa ot 27.07.2010 Ne 210-33 [EPEYCHb TOKYMEHTOB. 3asBUTEIH BIPABE
IPCIICTABUTE yKa3aHHbIC TOKYMEHTHI ¥ HH(OPMAIIHIO IT0 COOCTBEHHOH MHUIHATHEE;

3) TpeACTaBNeHHMA IOKYMEHTOB U MHQOpManWl, OTCyICTBHE W (WIH)
HCMOCTOBCPHOCTD KOTOPBIX HE YKashIBANHCh DM TEPBOHAYAILHOM OTKA3e B IPHEME
AOKYMEHTOB, HEOOXONMMBIX IUIi TPENOCTABIEHHS MyHHIMNATBHOMN ycimyry, 6o
B IIPENOCTABICHUM My HUIUNATBHOH Y CIIYTH, 33 HCKIFOUESHHEM CIEYIOIUX CITyYacs:

— M3MCHCHHE TpeOOBaHMH HOPMATHBHEIX TPaBOBEIX aKTOB, KACAFOIIMXCS
HPCIOCTABICHUS MYyHUIMIIATBHON YCIYTH, IIOCTE IMEPBOHAYATBHOM IMONAYM 3asSBICHMS
O IIPEROCTaBICHUU My HUIIUIIAIBHOM Y CIIyTH;

— HAIMYME ONMOOK B 3aSBICHMM O IPEIOCTABICHHM MyHHIANATHHOMN YCIyTH
W NOKyMEHTaX, TIOJAHHBIX 3asABHTEIEM IIOCIE IEPBOHAYAIHFHOTO OTKA3a B puemMe
JIOKYMEHTOB, HEOOXONMMBIX IS IPEIOCTABICHHS MyHHLANATBHON yeiyru, Jmbo
B TIPENOCTABICHIH MYHULMNANBHOR yCIyIH ¥ He BKITIOYEHHBIX B NPEJCTAaBIEHHHIN paHee
KOMIUIEKT JOKYMEHTOB;

— HCTCYCHHC CPOKa NCHCTBHS JOKYMEHTOB WM H3MEHEHHe HMH(OPMAIMM IOCie
TICPBOHAYATEHOrO OTKa3a B IPUEME NOKYMEHTOB, HEOOXOIMMBIX I IIPENOCTABICHU
MYyHHUIUIATBHON yCITyTH, 160 B IIPENOCTaBICHHN My HUIUIATEHOM Y CITy TH;

~ BBUBJICHUC NOKYMCHTAIbHO HOITBEPKACHHOTO (akTa (MPU3HAKOB) OMIMGOYHOIrO
WX NPOTHBONPABHOrO JeHCTBHA (GesnelicTBusA) MOIDKHOCTHOTO Jjuma JlemapramenTa,
pabotnrka M®L[ mpy mepBOHAYANBHOM OTKa3e B IIPUEME JOKYMEHTOB, HEOOXOIUMBIX
AL IIPENOCTABICHNS MYHUIIIATBHOR yCIIyTH, MM60 B MPEIOCTABICHAN MYHHIMIATBHOMN
YCIyIM, O HeM B IMNCBMEHHOM BHIC 3a TOMIMCHIO IMPEKTOpAa JeNapTaMeHTa
MMYIECTBCHHBIX OTHOmeHu# Hedreroranckoro paitona (nasee - qupextop Jenapramenra),
pyxoBozuresns MOI] npu nepBoOHAYaIbHOM OTKA3e B HpHEME JOKYMEHTOB, HEOOXOTUMBIX
AT TNIPENIOCTABICHNS MYHMIMIIAIBHON YCIYTH, YBENOMISETCS 3asBUTENb, a TaKKe
IIPUHOCATCSA U3BHHCHHUS 3a JOCTaBICHHEIE HEy10OCTBA;

4) mpemocTaBIeHHS Ha OYyMaXHOM HOCHTENe JOKyMCHTOB M HH(pOpMaLuy,
BIEKTPOHHEIC 00pa3kl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUU C IIyHKTOM 7.2
dacta 1 crateu 16 @enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 rOCy IapCTBEHHBIX
U MyHUIUIIATBHBIX YCIIYT, 32 UCKIIOYEHHUEM CIIy4YaeB, €CIM HAHECCHHE OTMETOK HA TaKie
MOKYMEHTHl JIM00 HX WU3BATHE SBIAETCI HEOOXOIUMBIM YCIIOBHEM IIPEIOCTABIECHUS
TOCyNapCTBCHHOW HIM MyHWUMNATBHOM YCIYIM, W MHEIX CIIy4Yaes, YCTaHOBIIEHHEBIX
(benepaTbHEIMU 3aKOHAMY.

I/ICIIepHBIBaIOIIII/Iﬁ I€pCYCHb OCHOBAHMM 1T OTKa3a B npueMe
JOKYMCHTOB, HCOGXOI[I/IMBIX AT IPEIOCTABICHUS My HUIUIIAILHOMN yCiyru

20. OcHOBaHWAMH U1 OTKa3a B IpUEME K pPACCMOTPEHUIO JOKYMEHTOB,
HEOOXOIMMEIX JUIA IPeNOCTABICHHUS My HALMIATEHOM YCIIyTH, SIBJISIFOTCA:

1) 3asBNI€HME ONAHO B OPraH MECTHOTO CaMOYTIPABIICHHSI, B IIOJTHOMOYHUS KOTOPOTO
HE BXOJTUT NPEIOCTaBICHAE MYHUIUIIATBHON Y CITyTH;
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2) HEKOpPEKTHOE ~ 3allONIHEHHe O0s3aTeNbHBIX  IONell B dopme 3agBieHMs
O TPENOCTaBICHUA MyHMIMNAIbHOM ycayru ma Emusom, PermoHamsHOM IopTaiax
(HEMOCTOBEPHOE, HENPABMIBHOE MO0 HETIOTHOE 3aI0JIHEHHE);

3) mpe/CTaBIeHHE HENONHOTO KOMIUIEKTa JAOKYMEHTOB, YKa3aHHBIX B IYHKTe 15
HACTOAINETO  AJMMHHCTDATHBHOIO  DErVIAMEHTA,  MOJUICKAIINX 00513aTeTBHOMY
IIPE/ICTaBICHUIO 3aBUTETIEM;

4) mpe/ICTaBICHHEIE TOKYMEHTHI YTpaTUIX CUIly Ha MOMEHT OOpaIleHus 3a yCIyToi
(HOKYMEHT, yJOCTOBEPSIONMMIA JIHIHOCT; JOKYMEHT, yIOCTOBEPSIONIHI IIOJHOMOYHMS
IpENICTABUTENS 3asABUTENLA, B CllyYae OOpalleHus 3a IPeNOCTABICHAEM YCIIyTH yKa3aHHBIM
JIUIIOM);

5) OpencTaBIeHHBIE JOKYMEHTEL CONCPKAT IONYUCTKA W HCIPABICHHUSA TEKCTa,
HEC 3aBCPCHHBIC B IIOPAAKE, YCTAaHOBICHHOM 3aKOHOAATEIBCTBOM POCCHiiCKOil Denepanuuy;

6) nofa4a 3asABICHUS O NPENOCTABICHIH MYHMITUIIATGHON YCIIyTH U JTOKYMEHTOB,
HEOOXOIUMBIX Ul IIPeNOCTABIECHHUS YCIYTd, B JJIEKTPOHHOH (opMe ¢ HapymieHHmeMm
YCTaHOBJIEHHBIX TPEOOBAHMIA;

7) IpenCTaBIeHHEIE B 3IEKTPOHHOMN (opMe JOKYMEHTHI COZEp AT MOBPEXKICHH,
HQJIMYUE KOTOPBIX HE IMO3BOJIET B IIOJMHOM OOBEME MCIONB30BATE HMHPOPMAITHIO
H CBCJICHUA, CONCPIKAIIUECS B IOKYMEHTAX JUIS IPEAOCTABJIEHIS My HUUIATBHOM yCIIyTH,;

8) 3asBIE€HME MOZAHO JMIIOM, HE MMEOIIMM IOIHOMOUHI NPENICTaBIATh MHTCPECH
3a5BUTEJIS,;

9) BBIBIEHO HECOGMIONCHHE YCTAHOBIEHHBIX CTaTheid 11 @enepanbHOr0 3aKoHa
or 06.04.2011 Ne 63-®3 «06 OJICKTPOHHOM  IOINMCH» YCIOBHH IIPU3HAHUA
JNCHUCTBUTENBHOCTH Y CHIICHHOM KBTH(UIEPOBAHHON 3JIEKTPOHHOM MO (IIACH.

3anpemaercss OTKa3HBATh 3asSBUTENIO B IPHEME 3asBICHUA M HHBIX OKYMEHTOB,
HEOOXOIUMBIX JUIS NPENOCTABIEHHS MyHUIMNATHHOMN YCIYTH B Clly4dae, €CIM 3asBIICHUE
U OKYMEHTBI, HEOOXOIMMBIE I IIPENOCTABICHHUS MYHUIMITAIBHON YCIYIH, ITOAAHEI
B COOTBCTCTBUM C MH(OpManueil 0 CpoKax M TOPAIKE MPEAOCTABICHHUS MYHHLIUTTATHHOMN
yCIyTH, ory01uKoBaHHOM Ha EnuHOM 1 PermonansHoM nopTajax, OQUIIAIEHOM CaiiTe.

21. Pemenne 06 oTkase B npueMe JOKYMEHTOB, HEOOXOMUMBIX JUTS IIPEeOCTABICHMS
MYyHHULHUINATBHON YCIYTH, [0 (OpMe, IPUBEACHHON B IPHIOKeHHH N 5 K HACTOAIIEMY
AJIMUHVCTPAaTHBHOMY ~pETJIaMEHTY, HanpaBsieTcss B «JIuunelii kaOuHET» 3agBHTENS
Enmuroro, PerroHansHOro MOpTAIOB He MO3IHES IIEPBOr0 pabo4ero mHS, CIEAYIOIIEro
3a THEM II0JJa4M 3aIBICHUS.

22. Ortkas B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX i1  IPENOCTABIICHHS
MyHWIATIAIEHOH ~ YCIyTH, HE IPENATCTBYET IMOBTOPHOMY  OOpAaIlCHHUIO  3asIBUTENS
3a IIPE/TOCTaBICHUCM My HUIMITATIEHOMN YCIyTH.

VcuepnbIBarommuii nepeyeHs OCHOBAHMUIA UL IIPUOCTAHOBIIEHHS U (WJIK) OTKAa3a B
IPEOCTABICHNN My HUIIUIIATBHOMN yCIyTH

23. OcHOBaHHS IJI HPUOCTaHOBJICHMUS HPENOCTABICHUS MYHMIMIIAIBHOW YCIyTH
3aKoHOzaTeNnbCTBOM Poccuiickoit ®eneparmu u XaHTeI-MaHCHICKOTO aBTOHOMHOTO OKpyTa
— IOrper He npeycMoTpeHsL.

24. OcHOBaHHEM VIS OTKA32a B PEIOCTABICHIH MYHWUIIAIIAIBHOM YCITyTH SIBIIIETCS:
NIPOTUBOPEINE  MOKYMEHTOB  JIM  CBEJCHMI, MONYYEHHBIX C  HCIONB30BAHIEM
MEKBETOMCTBEHHOIO HH(OPMAIMOHHOTO B3aMMOMIEHCTBHS, IPECTABICHHEIM 3aSBATEIEM
TIOKYMEHTAM WJIU CBEICHUSM.
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HOpHI[OK, pasMmep, CIIOCOOBI M OCHOBAHUS B3HMaHUA FOCYI[apCTBeHHOﬁ IIOIIJIMHEI U
MHOM IUTATHI C 3asBUTEINS IpH IIPEOOCTABICHAN MYHUIAIAILHOM yciayru

25. BsumaHue TOCYZapCTBEHHOM NOLUIMHEI W MHOH ILIATH 3a IIPEOCTaBIICHHE
MYHUIUNATBHOR ~ YCIYyTM HE MPeXyCMOTPEHO JeHCTBYIOIMM  3aKOHOMATEIBCTBOM
Poccuiickoit ®enepanun.

MakcuMalbHEI CPOK 0XKHIAHUA B OYEpE/H IPH I0ade 3ampoca
0 IIPEAOCTaBICHAN MY HUITAIIAIBHOM yCITyTH ¥ IIPY IOy 9eHUH PE3yIbTaTa
IPEXOCTABICHHA My HALIAIIAIBHOM YCIIyTH

26. MakcuManbHBIA CPOK OXHIAHHS B o4epend ImpH MOJa4Ye 3asABICHUS
0 HPENIOCTABICHIN MY HUIMIIATIBHON YCIIYTH ¥ NIPY HOJTYYCHAN PE3yIbTaTa IPeIOCTABICHNS
MYHULMNATBHOM yCIIyTH COCTaBIAeT He Gonee 15 MUHYT.

Cpok perucrpanuy 3asBlIeHIS 3aIBUTENS
O IPEOCTABIECHUH My HUIIATEHOM Y CIIyTH

27. B cmydae momaud 3asBiEHHI O IPETOCTABICHUN MYHHUIMIIAIBHON YCIyTrd
IOCPENCTBOM  EfuHOrO u PernoHamsHOro IOpTamoB, IIOYTOBOM CBS3M  3asBicHME
PETACTPHUPYCTCs B TeUEHUE 1 paboyero iHs ¢ MOMEHTa IIOCTYIUTEHUS B JlerapTamMenT.

B ciyuae nuuHOro OGpammeHHs 3asBUTENS ¢ 3aSBICHHEM B JenaprameHT, Takoe
3asdBICHAC MOIJICKUT OOS3aTENBHOM DErMCTpAaliM CHENHATNCTOM OTIea IIpaBOBOIA
U OpraHM3allMOHHOW paboThl JlemapTaMeHTa, OTBETCTBEHHEIM 3a JEIOIPOU3BOICTBO
B SJICKTPOHHOM JIOKyMEHTO000pOTE B TeUeHue 15 MUHYT.

Cpok W DHOpANOK perucTpanyl 3asBieHMs 3asSBHUTEIS O IIPEIOCTaBICHUI
MYHUUMNATBHOH  ycnyru  pabGoTHukamu M®ILI  ocymmecTsiseTci B COOTBETCTBH
C pernmamMeHToM pabotsl M®I].

IIpu Hanpasneruy 3asBienns nocpenctBoM Eaumoro mmw PernoHaibHoro IIOPTaJIOB
SIBUTECIL B JCHH IOJAYM 3aiBICHHS IIOTy4aeT B «JImunoMm kabGumHerey EaMHOro wmimm
Pernonansroro moprana u mo 31eKTpoHHOMN mOYTE YBEJIOMIICHHE, MOATBEPKIAIOLIEE, YTO
SIBJICHUC OTIPABICHO, B KOTOPOM YKa3bIBAIOTCS PETMCTPALMOHHEINA HOMEp M [aTa II0Jaun
3asBICHHUS.

TpeGoBanms k MOMEIIEHASM, B KOTOPEIX IIPEAOCTABIAETCS MyHHULUAIATbHAS YCIIyTa,
K 3ayy OKMJaHHs, MECTaM UL 3aIIOTHEHUS 3aIIPOCOB O IIPEIOCTABIECHNH My HAIUATLHOM
YCIIyTH, pasMEIEeHH0 X 0pOPMIICHHIO BU3YalbHOM, TEKCTOBOM M My JIbTHME IMHHOM
MH(QOpMAIMH O IIOPS/IKE IIPENOCTABIEHHS My HAIAIIATBHOR yCIyTH

28. Bxon B 31aHHe, B KOTOPOM IIPENOCTABIAETCS MYHUIMIIAIBHAS YCIyTa, JOJIDKEH
OBITE PACIIONOKEH C YYETOM MEMEXONHOM NOCTYIHOCTH JUIS 3asSBUTENEH OT OCTAHOBOK
OOIIECTBEHHOTO TPAHCIIOPTa, 0GOPYT0BAH MH(MOPMAIMOHHBIMY TaGIHIKAME (BBIBECKAMM),
CONCpXaluMKU  MHGOPMAIMIO O  HAWMEHOBAaHWM  OpIraHa, IIPEOCTABIISIONIETO
MYHHUIHIAIEHYIO YCITYTY, €0 MECTOHAXOXKICHUH, PEXUME PAGOTHL, a TAKKe O CIPABOYHBIX
Tene(hOHHBIX HOMEPaX.

B ciyuae, ecnmu mMeeTcs BO3MOKHOCTh OPraHM3AIAM CTOSHKK (mapkoBK¥) BO3jE
3MaHKA (CTPOEHMA), B KOTOPOM PAa3MEIICHO MOMEIICHIE IpUeMa ¥ BBIAYM JOKYMEHTOB,
OpraHW30BBIBAETCA CTOSHKA (NMAapKOBKA) Ijig JIMYHOTO ABTOMOOWIBHOLO TpaHCIIOpTa
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3asBHUTENCH. 3a MOJB30BaHME CTOSHKOM (IIAPKOBKOM) ¢ 3asBHTeNeH IUIATA HE B3AMAETCHL
JI1  TapKOBKH —CHENUATbHBIX ABTOTPAHCIOPTHEIX CPENCTB WHBAIMIOB HA CTOSHKE
(mapkoBKe) BeizieseTcs He Meree 10% mect (HO HE MeHee OIHOTO MecTa) VI OeCIUIaTHOR
IapKOBKH TPaHCIIOPTHBIX CPEJCTB, yHpaBiseMBIX HHBamumamu I, II rpymm, a Taxke
unBamufamu Il rpymmel B mopsiike, yCTaHOBIGHHOM IIpaBurenscTBoM Poccuiickoi
Oenepalyiv, U TPAHCIIOPTHBIX CPEJICTB, HEPEBO3SIIUAX TAKHX UHBAIUN0B ¥ (WIH) JETei-
HHBAJINIOB.

BXox u BEIXON M3 IOMeIEHWS IIA MPEeNOCTABIEHHSA MYHHUIANAIBHON yCIyru
JOJUKHBI OBITH 0GOPYNOBAHEI [AHTYCaMM, PaCHIAPEHHBIMH IPOXOJaMH, ITO3BOJISIOIIUME
obecreunTs GeCTIPENITCTBEHHEIM JOCTYII MHBAIMIOB. JlecTHHMIBI, HAXOAAIIUECH MO IyTH
ABIDKCHHA B IIOMCIICHUC I NPEOCTABICHHUS MYyHHIMIAIBHON yCIyTH, NOKHEL OBITH
000pyJ0BaHBI KOHTPACTHO MapKUpOBKO! KpaiHUX CTyIIEHEH, TOPYYHIMH C IBYX CTOPOH.

JlecTHAIEI, HaXOAAIIMECS 1O MyTH JBIKEHHS B TIOMEIICHUE IUIS IIPENOCTABIICHHUS
MYHULVUNANbHOR YCIyTH, JAOMKHBI OBITH 0OOPYHOBaHEI KOHTPACTHOM MapKUPOBKO#M
KpaiHUX CTyIICHEH, IOPYIHAMH C JBYX CTOPOH.

IlomMemenus, B KOTOPHIX HPENOCTABIAETCS MYHHUIMIIAJIBHAS YCIyTra, IOJIKHBI
COOTBETCTBOBATH CIEAYIOIIM TPEOOBAHMAM:

~ BCC TIOMCINCHNUS, B KOTOPBIX IPENOCTABIAETCA MYHHUIMITAIBHAS YCIyTa, JOJOKHEL

COOTBECTCTBOBAThH CaHUTapHO-DIUAECMUOJIOTNYECKUM 'IpC6OBaHI/I$IM, IIpaBHJIaM
POTHUBOIIOXXKApHOI0  peKuMa, HOpMaM OXpaHbl TpyZa. HOMCIJ.ICHI/UI, B KOTOpBIX
IPpEaOCTaBIACTCA MYHHUIUIIANbHAS yciyra, JOJIJKHBI OBITH O60py,ZIOBaHI>I

COOTBETCTBYIOIIMMHY HHQOPMAIMOHHEIMI CTEH/{AMH, BHIBECKAMY, YKA3aTEISMI,

— JOKHA OBITH oOecHeueHa BO3MOMKHOCTH MOCAIKH B TPAHCIIOPTHOE CPEICTBO
M BBICAJIKA U3 HEr0 ICpEX BXOAOM B OOBEKT, B TOM UYHCIIE C HCIONB30BAHMEM KpPECia-
KOJISICKH H, IPY HEOOXOAMMOCTH, C TIOMOIIBIO PaGOTHUKOB 0GBEKTA;

— obecneuen JOIyCK COOaKH-TIPOBOIHMKA, CYpAOIEpEBOTIHNKA
U TUQIIOCY pIIONIEPEBOIYMKA B TIOMEIIICHHS;

— SBYKOBaf, 3puTENbHad, a Takke TIpaduueckas HHOOPMAIA, KaCAOIIAsACS
HPENOCTABICHI My HALUIIATBHOM yCITyTH, JOJDKHA Iy OIUpyeTCs 3HAKAMH, BHIIOIHEHHEIMH
penbedHO-To9eyHBIM IprdToM Bpaiins;

— obecmeueHH! yCclIoBus Ui GeCHpeIsSTCTBEHHOIO JOCTyIla B IOMEIEeHHe (B TOM
HCIIE ML MHBAIIM/IOB, UCTIONB3YIOMMX KPECIa-KOACKH, COOAK-TIPOBOIHAKOB). -

Mecra npemocTaBneHMSs MYHWIMNATBHOM YCIYTM JOMKHEL COOTBETCTBOBATE
TpeOOBaHMAM K MecTaM  OOCIHYXHBAaHHUS  MATOMOOMIBHEIX TPyl  HacelleHHMs,
K BHYTPEHHEMY OOOpYIOBaHMIO M YCTPOKCTBAM B HOMELICHWH, K CaHUTapHO-OBITOBEIM
TIOMCINCHIAM [UI MHBATAIOB, K IyTAM JBIDKCHNA B TMOMEIICHAM ¥ 3aj1aX OOCIyIKHBAHMUS,
K JISCTHUIIAM ¥ IIaH/TyCaM B IIOMEIICHUH.

Mecra s 3anmonHeHus 3asBIeHHEt O NPENOCTABIECHUH MYHHUIMIIATIBHOR YCIyTH
H 3aJ1 OKMIaHIA JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM yCIOBUAM [Is 3asBUTENEH, OBITH
000pyOBaHB MHDOPMALMOHHEIME CTEHJAMH, CTOJIAM, CTyJIbSIMH WM CKaMbIMHU
(Gankerkamu), obecriedensl mucueil Gymaroi u KaHIIETAPCKAMY TIPUHAIICIKHOCTIMHI
B KOJIMYCCTBE, TOCTATOUHOM 11 ODOPMIICHUS JJOKYMEHTOB 3asBUTEIISAMI.

B ciydae HEBO3MOXHOCTH MONHOCTBIO HPHCIOCOOMTH OOBEKT ¢ y4eTom
HOTPeOHOCTH HHBATHAA COGCTBEHHMK NAHHOIO OOBEKTA 06ECICUHBACT HHBAJIUNY TOCTYII
K MECTy INpPCAOCTABICHMA MYHHIANANBHON YCIYTH, MO0, KOLJAa 3TO BO3MOXHO, ee
TIPENOCTAaBIEHHE 00ECIICIMBAETCS IO MECTY JKHUTENbCTBA MHBANAIA WM B JTUCTAHIHOHHOM
pexmnme.
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29. Ha wHQOpMALMOHHBIX CTEHZAX pa3MeIaeTcs uHGOpMAAI O TOpsIKe
IPENOCTABICHHUS MyHUAIIUIATHHOMN YCIIyTH.

H(popmManioHHbIE CTEHIB! JOIDKHEL OBITH PasMEINEHEl HA BHITHOM, JOCTYTHOM
AL 3ajBUTENL MeCTe B JOO0M Hu3 (OpMAaToOB (HACTEHHBIE CTEHIBl, HAIOJIBHEIC
MM HAaCTONBHBIC ~CTOWKM), IPHU3BAHBI OOECIEUMTb 3asfBUTENCH HCUEPIBIBAIOMIEH
“H(pOpMAIIHEH.

MHdopMauroHHEIE CTEHE JOIUKHEI OBITH ODOPMIICHE B €IHHOM CTHJIE, HaIITUCH
JIOJDKHBI OBITH CENaHbl YepHBIM mpudToM Ha 6emoM hoHe.

Odopmienne BH3yambHOM, TeKCTOBOH M  MyJIbTHMeETHHHOMN HHpOpMaIHK
O MYyHUIVMNATBHOH YCIyre [OIDKHO COOTBETCTBOBATH ONTHMATEHOMY 3pUTETEHOMY
U CIIyXOBOMY BOCIIPHMSATHIO 3TON HHGOpMAIUK 3asIBUTEIISIMHE.

30. Kaxnoe paGouee MecTo cIemmanvcra, YYacCTBYIOIIETO B MPEIOCTABICHUU
MYHHUIMNATBHOR yCIIyTH, 060pydyeTcs IEePCOHANBHBIM KOMITBIOTEPOM C BO3MOYKHOCTBIO
JOCTyTIa:

— K HEOOXOIMMBIM  HMHQOPMALMOHHEIM  0a3aM  JAHHEIX, MO3BOJSIONUM
CBOCBPEMCHHO M B IONHOM 00BEME NONyYaTh CIPABOYHYIO HH(GOPMAIMIO MO BOIPOCAM
NPENOCTABICHUS My HULIUTIAIBHOM yCIIyTH;

— K ICYaTaloluM M CKaHUPYIOIMM YCTPOHCTBAM, IO3BOJSIOMUM OPraHH30BATh
IIPEIOCTABICHAE MYy HUITUIIAILHOM YCIIyTH OTIEPaTUBHO U B IIOJHOM 00BEME.

JInuo, OTBETCTBEHHOE 3a IIpHEM JOKYMEHTOB, OJDKHO HMETh HACTOJILHYIO TaOJIMUKY
C yKa3aHueM (haMuUiIiK, IMEHH, OTIECTBA (TOCIEIHEE - TIPY HAIMYHAN) U TOMKHOCTH.

31. Tlomemenus JIf NPEIOCTABNEHMS MyHHLANATBHOM YCIyIu  JOJDKHEI
COOTBETCTBOBaTh TpeOoBammsaM PenmepansHoro 3akoHa ot 24.11.1995 Ne 181-®3
«O couuansHOH 3amuTe MHBATUIOB B Poccuifckoi ®enepanuy» U WHBIX HOPMAaTUBHEIX
TIpaBOBBIX aKTOB, PETY THPYIOIMX IPABOOTHOMIEHHS B YKa3aHHOM chepe.

IToxazarenu JOCTYIIHOCTH ¥ Ka4CCTBa MyHPIIIPIHEUIBHOﬁ yciyru

32. Iloxa3saTenu JOCTYIHOCTH:

— JOCTYHHOCTh HHQOPMAIMK O TIOPSZKE IPEIOCTABICHNS MY HUIUIATBHOMN yeinyru,
00 oOpasnax OQOpPMICHHS [OKYMEHTOB, HEOOXOMMMEIX IS IIPEIOCTAaBICHUS
My HUITUIAIBHOM YCIyTH;

~ HalMque€ MONHOM M MOHATHOH MHPOPMAIMK O WOPAIKE, CPOKAX W XOJe
NPENOCTABICHAS MYHUIUNANBPHON YCIyT¥ B HH(MOPMAIMOHHO-TEIEKOMMYHUKAIMOHHBIX
CeTsX OOINEro IMoib30BaHusA (B TOM HHCIE B CETH «HTEpHET»), CPencTBaX MAacCOBO
UHpOpMaITUH;

~ JOCTYIHOCTH HOPM JIOKYMEHTOB, HEOOXOMUMBIX JUTsl HOMYUESHHS My HAUIATBHON
YCIIyTH, pa3MEIICHHEIX Ha OQHUIUATEHOM caiiTe, Ha ExuroM u PernonaasaoM Hoprajiax;

~ BO3MOXXHOCTB IOJIyYEHHS MyHUIMNAIBHOM ycayru B M®IT;

~ BOSMOJKHOCTE HAIpPAaBJICHWA 3a4BUTENCM JOKYMEHTOB B SIEKTPOHHOM (opme
nocpencTsoM Enunoro u PernonansHoro moprasos;

~ BOSMOXHOCTb IIONYY€HMSA 3asiBUTCICM YBEIOMICHHH O IPEJOCTaBICHUM
MyHAIUNATEHO’ YCIyTH ¢ HOMOIIBI0 EXMHOro 1 PernoHaisHOro mopraios;

~ BO3MOXHOCTb IIOyYEHHMA MYHHUIMIIAIBGHOH YCIyTd MOCPEACTBOM EIUHOro
1 PernoHaNBEHBIX I0PTAJIOB;

~ BO3MOXKHOCTB IIOJTYYSHHS HHQOPMAIMH O XOJ€ PEIOCTaBIEHNS MyHALUIAIBHOMN
yoryrd, B TOM YHCIC C HCIOJNB30BaHHEM HH(OPMAIMOHHO-KOMMYHHUKAIOHHBIX
TEXHOJIOTUH.
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33. Iloka3atenu kadecTBa:

- COOMIONEHME BpeMEHHM OXHIAHAI B ouepenyd IpH IOAAade 3asgBIICHUS
0 HpENIOCTABICHUA MY HULUIIAIBHOM Y CIlyTy M TIPY IOy YEHHH pe3yIbTaTa NPEOCTaBICHMS
MYHUIMIIATBHOR YCIyTH;

— COOmOfeHNe [O/DKHOCTHBIME JIALAMHE JlemapTameHTa, PeNOCTABISIONIAMM
MyHALUNIATBHYIO  YCIYTry, TpeOOBaHMHM  NEHCTBYIOIIETO  3aKOHOMATEIbCTBA pu
NPEIOCTaBICHUN MY HULUIIAIBHOM YCIyTH;

— COOMIONEHHE MOJUKHOCTHBIMH  JIMI[AMHE JlemapTaMeHTa, MpeNOCTaBISIOMMMHU
MYyHUITMTIATTBHYXO ~ YCIOYTYy, CPOKOB M  IIOCIENOBATEIBHOCTH NPENOCTaBICHUS
MYHUITUIAIBHOHN yCITyTH;

— COOMIONEHHE BpPEMEHH OXHIAHWA B o4yeped Npyd MOJade 3asgBICHUS
0 HPENOCTaBIICHAN MY HULMIIATBHOM YCIIYTH U TIPH [IOYYEHAH: pe3yIbTaTa IIPETOCTABICHUS
MYHUITANAIBHOHA YCITyTH;

— OTCYTCTBHE OOOCHOBAaHHBIX JKaJI00 3asBHTENell Ha KauecTBO MIPENOCTABICHUS
MYHUIMNATBHOM  yCIIyTH, neHcTBus (Ge3melcTBHE) MOJKHOCTHBIX JALl U pELICHUMH,
NPHHAMAEMBIX (OCYMIECTBIIEMBIX) B XO/I€ IIPEIOCTABIEHHUS MYHUIUIAIBHON YCITyTH.

3adBUTEND BOpaBE ONEHHUTh KAYECTBO IPCIOCTABICHUS MYHHUIUNAIBHON YCIyrH
C IIOMOIIBIO yCTPOUCTB MONBUIKHOM pauoTeeOHHOM CBA3M, C UCHIOIb30BAHMEM Enunoro
IIOpTana, PerHoHaEHOTO OpTalla, TEPMUAHATHHEIX YCTPOWMCTB. :

Vudopmarma o xome mpemocTaBieHus MYHUIMITAJIGHON YCIIyTH MOMKET OBITH
HOIy4CHa 3a4BUTENEM JIMYHO Ipu oOpameHum B JlemapraMeHT, B «JIM4HOM KaGHHETE)
Ha EqmaoM, Pernonansaom mopranax, B M®I].

OCOGEHHOCTH IPeIOCTaBIEHNS My HUIAIATBHOI yciayru B MOI]

34. IlpenocTaBieHue MyHUIUNATEHOMN yeayra B MOI] ocymectisiercss B gacTu
00ecreYe s BO3MOKHOCTH HONAYH 3asBJICHHUL nocpenctsoM EnuHoro u PeruonansHOro
TIOPTAjIOB ¥ IONYYEHHA Pe3yIbTaTa My HUIMIAIBHOM ycmyru B MO,

MOII npu mpenocrapieHH: MyHHIUIATBHOM YCIYTH OCYIIECTBIIIET CICAYIOLIHE
aIMAHKMCTPaTUBHBIE IPOLIEXYPHI (ICHCTBY):

~ MHQOPMHPOBAaHWE 3ajBHTCNCH O TOPSIKE IPENOCTABJICHUS MY HAIIIATBHOM
yciayru B MOI;

~ TPHCM U PETMCTPALMS 3asBICHUA O NPENOCTABICHHH MyHHIMIATEHON yCIyru
C MPHUJIOKEHUEM JOKYMEHTOB;

~ lIepe/iaa 3agBIICHIS O NPENOCTABICHUI MY HULIMIIABHOM YCIIYTH C IPHIOKECHAEM
JOKYMEHTOB B JlemapTameHnT;

— BBlJIada pesysbTara NPeIOCTaBICHAS My HUIUNATBHOM yCIyTH.

IIpenocraBnenre MyHUUMNATEHOM YCIYTH 1O SKCTEPPUTOPHAILHOMY HPHHIIAILY
HE OCYIIECTBIIIETCS.

3amuck Ha mpreM B M®LI 111 nonauu 3assieHns B JlenapTaMeHT OCyIECTBILETCS

— Ha  TIOpTale€  MHOTOQYHKIMOHANBHBIX  LEHTPOB  XaHTH-MaHCHICKOro
aBTOHOMHOrO0 okpyTa — FOrpsr: http://mfc.admhmao.ru/.

JlononHuTeNbHEIE CIIOCOGHL e IBAPHTETBHOMN 3aIICH:

— KoHTakT-neHrpe 8-800-101-000-1;

- B oucax MPIT;

~ C MIOMOIIBIO MOOYIIBHOTO NPIIOKeHus: «Mou JIOKyMEHTED.
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OcobeHHOCTH MPETOCTaBICH S MY HUIUTIATBHOM Y CIIyTH
B 3JICKTPOHHOH (popme

35. Ilpu mpenocTaBieHMM MYHHUIANATBHOM YCIyTH B DIIEKTPOHHOH (opme
noCpencTBOM ENMHOro 1 PernoHansHOro opTanoB 3asBUTENIAM 06eCIICIHBACTCS:

1) momyyenwe mHbOpMANUHE O TIOPSAKE U CpOKax IPeJOCTaBICHHUS MYHHUIUIAIHHOM
yeayru;

2) (opmupoBaHue 3asBIEHNS O TIPEIOCTABICHAN MYHULUIATBHON YCITyTH;

3) IpueM U perucTpanys YIOIHOMOYEHHEIM OpPTaHOM 3asBIEHNS O MIPEIOCTABICHUN
MyHWIMNATBPHOH YCIYIM M MHBIX [JOKYMEHTOB, HEOOXOIUMBIX UL IIPEIOCTABIICHHUS
MYHHUIUIATBHON YCIIyTH;

4) moxydeHHe pe3yibTaTa IpeNOCTABICHYS MYHUIMIIAIBHOMN yCITyTH;

5) monydenue cBemeHMI O XOJe BBINONHEHHS 3aABICHUS O MPETOCTaBICHUN
MYHHUIMIIAIBHON YCITyTH;

6) oCylIeCTBIEHME OLEHKU KAa9€CTBA HPEIOCTABICHHS MyHHIUOAIBHOMN yCIyTH;

7) aBkeTHpoBaHHe 3asBUTENS (LPEXBSBICHHE 3asBUTEIIO IICPEYHA BOIPOCOB
1 UCHUCPIIBIBAIOMICIO IIEPEUHs BapHaHTOB OTBETOB HAa YKAa3aHHBIE BOIPOCH) B LENSX
OTpPENCICHNA BapHaHTa MyHWIWNATbHOHW YCIYTH, IIPeqyCMOTPEHHOTO HACTOSIIAM
AJIMUHVCTPATHBHEIM ~ DEIIAMEHTOM  IIPENOCTABJIEHHS MyHULIMIAIBHOR  yCIIyTH,
COOTBETCTBYIOIETO IPU3HAKAM 3aSBUTEIIS;

8) IpexbsBIeHHE 3asBHTENIO BAapUAHTA IPENOCTABICHUS MYHHUIUIAIBHON YCIyTH,
IIpEAyCMOTPEHHOr0  HACTOSAIMM ~AJMHHMCTPATHBHEIM —PEIIAMEHTOM IIPENOCTABICHHUS
MYyHUILIUTIATIEHON yCIyTH;

9) mocyne6HOe (BHecyneOHOE) 06KAIOBAHIE peIeHuii u neicTBuil (Ge3neiicTrs)
OpraHa, IpeIOCTABIAIOIETO MyHHUIMIIAIBHYIO yeIyry, M®I], a Takke UX NOIDKHOCTHEIX
JIAILI, MYHUIIMOATBHEIX CITyKaluX, paOOTHUKOB.

36. 3agBUTelsIM 00eCIEYMBAETCS BO3MONKHOCTD NPEICTAaBICHUS  3asABJICHUS
H TPAJIaraeMbIX JIOKYMEHTOB B )OpPMeE 3JEKTPOHHBIX JOKYMEHTOB IIOCPENCTBOM EmuHOTO
1 PernonansHoro mopranos.

B orom ciydae 3asBuTens WM ero mpercraBuTENh aBTOpH3yeTCs Ha EmmHOoM,
Pernonamsaom mopranax mocpencTBom IIOATBEPXKACHHOM y4YeTHOM ‘3amucu B Eaumoit
CHCTEME HICHTHOUKAMK U ayTeHTU(HUKAIUY, 3aloiHIeT 3asSBICHHE O IIPEIOCTABIICHUH
MYHUIATIANBHOR YCIYTH C HCIOIb30BaHUEM HHTEPAKTHBHON GOPMEL B SJIEKTPOHHOM BHJIE.

3amoNHEeHHOE 3aABIEHAE O HPENOCTABICHUN MyHUIANATBHON YCIIyTH OTOpaBISETCS
SQIBUTCIIEM BMECTE€ C NPUKPEIUICHHBIMHM OIEKTPOHHBIMH 00pa3saMH  JJOKYMEHTOB,
HEOOXOIMMBIMMU I IPEAOCTABICHNS My HULANATBHOI YCIIyTH, B yTIIOJTHOMOYEHHBIN OpraH.
Ilpu apropmsammu B ECHA 3asBienue o IPENOCTABICHUN MYHHUIUIAIBHOU YCIIyTH
CUUTACTCA IIOANMCAHHBIM TPOCTOHM 3IEKTPOHHON IOIHCHIO 3asBHUTENA, HPEICTABUTEN,
YIIOJIHOMOYEHHOI'0 Ha TOANUCAHNE 3asBIICHUS.

37. Vudopmarus o0 NPEeNOCTaBICHAM MYHUIATATHHOMN yeryru Ha EnuHom
1 PernonansHoM mopTanax.

Ha Enunom, PernoHansaom nopranax pasmermaercs clienyromas uHpopManms:

1) ucuepnBBarOmMyil mepedYeHs JOKYMEHTOB, HEOOXOMUMBIX UL IIPEIOCTABIICHHUS
MYHHUIUTIATEHOR yCIyTd, TpeOOBaHUI K ODOPMIIEHHIO YKA3aHHBIX JOKYMEHTOB, a TaKKe
NEPeYeHb OKYMEHTOB, KOTOPHIC 3asBMTENh BIIPABE OPENCTaBUTh II0 COOCTBEHHOM
VHUATUBE;

2) KpyT 3asgBUTENEH;

3) CPOK IIpeNoCTaBIeHN My HULUIIATLHOM yCIIyTH;
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4) pe3ymbTaThl IPENOCTABIEHNS MyHHUIUIAIBHORN YCIIYyTH, IOPANOK MPEACTABICHUSI
AOKYMCHTa, ABILFOIETOCS PE3YIFTATOM HPEAOCTABICHIS My HUIMIIATEHOM YCIIyTH;

5) ucyepnBIBAIOMMl MEpEYeHb OCHOBAHHWI IS MPUOCTAaHOBICHUS WIH OTKa3a
B IPEOCTABICHUH My HUIIUIIATGHOM Y CITyTH;

6) 0 mpase 3agBUTENsS Ha HOCYHEOHOE (BHECYyIeOHOE) O00XKamoOBaHUE eHCTBUIA
(Ge3nelicTBuA) W pelNeHMi, NPHHITHIX (OCYINECTBIAEMEIX) B XOA€ MPENOCTABICHHS
MYHUIMIIAIBHON YCIIyTH;

7) dopMEI 3asABICHUN (yBemoMiieHuii, co00IeH i), YICIIOJIb3Y EMBIE
1pY IPEJOCTABICHUA My HUIUITABHOM YCIIyTH.

38. 3amuch Ha npueM B JlemapTaMeHT IpH MOJAdYe 3agBIEHMS C HCIONB30BAHKEM
Enunoro, PernonansHOro nopranos, ohHIMaIsHOTO caliTa He OCYIIECTBIISAETCS.

3ajABUTENIO MIPENOCTABIAETCS BO3MOKHOCTD 3aIMCH B MOIT B mob6kie cBOGOIHEIE
AL TIpUEMa JaTy M BpeMms B Ipelelax rpadukoB IpueMa 3asBHTENeH, YCTAHOBIEHHEBIX
B M®II.

39. ®@opmupoBaHWe 3aABICHHS 3aABUTEIEM OCYIIECTBIIAETCA IOCPEICTBOM
3aIlOJIHCHUA  DIICKTPOHHOW (QopMBI 3ampoca Ha Ejawnom, PermonambHOM IIopTaiax
6e3 HeOOXOIMMOCTH IOTIOTHUTEBHOM I101a9H 3a1poca B KaKOH-1100 uHOM dopme.

Ha Enunom, PervoHambHOM mOpTamax —pasMemaroTcs o0pa3nbl  3amoIHEHUs
BIIEKTPOHHON (HOPMEI 3asBIECHUS.

40. ®@opmarHO-TIOrMYECKas MpOBepKa ChOPMHPOBAaHHOTO 3asBlIeHUI FEauHBIM
M PernoHanbHEIM IIOpTaaMu OCYIIECTBIIIETCA aBTOMATHYECKH HA OCHOBAHMI TpeOOBaHMiA,
OTIPENICTICHHBIX HACTOAIIMM AIXMUHHUCTPATHBHEIM PEITaMEHTOM, B HPOLECCE 3aIOMHEHNUS
SAIABUTEIIEM K&XIOTO M3 IIONEH 3IEKTPOHHOM (opMsI 3ampoca. IIpu BeItBIeHN: EXuHBIM
U PernoHanbHBIM IIOpTantaMd HEKOPPEKTHO 3alojHEHHOTO IO SIIEKTPOHHON (hopMEI
3alpoca 3adBMTENb YBEJOMISETCA O XapaKTepe BBIABICHHON OMMOKE H TOPSAKE ee
YCTPaHCHUA ~ IOCPENCTBOM  MHGOPMAIMOHHOTO  COOOIIEHWS  HENOCPENCTBEHHO
B 3JICKTPOHHOM (opMme 3ampoca.

41. Tlpu GpopMupOBaHNY 3asBICHIS 3asSBUTETIO 06ECIICIHBACTCS:

— BO3MOXHOCTh KOIMPOBaHUS M COXPAHCHHS 3asBIEHMS M HHEIX JIOKYMEHTOB,
YKa3aHHBIX B IYHKTe 15 HACTOAMET0 AJIMHHHCTPATHBHOTO PErTaMEHTa, HEOOXOIMMBIX
AL TIPEIOCTaBIICHAUS My HUIUIIAIBHOM Y CITyTH;

— BO3MOXHOCTH TI€YaTH Ha OYM&XHOM HOCHTENEC KOIHMH DIEKTPOHHOM bopmEI
3asIBJICHUS;

— COXpaHCHWC paHee BBEICHHBIX B JJIEKTPOHHYIO (OpMy 3asBICHHS 3HAYCHIIA
B JIFOOOH MOMEHT IIO JKEJIaHHIO TTOJE30BATENs, B TOM UHCIIE IIPY BO3HUKHOBEHHHU OIIMOOK
BBOZia 1 BO3BpaTe ML MOBTOPHOrO BBOJA 3HAYEHMH B 3JIEKTPOHHYIO (OPMY 3aSBICHUS,

— 3aNlOJIHCHUE IONEH SIEKTPOHHOM HOPMEI 3asBICHMS 10 Hadala BBOIA CBEICHMIL
SAABUTEICM C HWCIONB30BAHUCM CBEINCHUM, pasMEINEHHBIX B EaMHOH CHCTeMe
HICHTUGUKAIMA M ayTeHTU(QWKAIMM, H CBEICHHIL, OIyOIMKOBaHHBIX Ha EmusHOM,
PernonansHoM mHopramax mopTaze B UacTH, Kacaromieiics CBCIICHMM, OTCYTCTBYIOIIMX
B EnuHoli cucreme nneHTnduKanuy u ayTeHTHOUKAAN;

— BOSMOXHOCTE BEPHYTBCS Ha OO0 U3 STANOB 3aIIONHEHNS SIEKTPOHHOMN (hOpPMEL
3asBIICHIS O€3 MOTEpH paHee BBEICHHOM HH(BOPMAIIHH;

— BOSMOXKHOCTP JOCTyIia 3asBHTENd Ha Enunom, PermonansaoM mopranax k panee
TIOIAHHBIM MM 3aIIpOCaM B T€YEHHE He MeHee | rofa, a Takke YacTHIHO ChOPMUPOBAHHEIX
3alpOCOB - B TEYCHUE HE MEHEE 3 MECSIICB.

42. TpeboBaHHA K JOKYMEHTaM B 2EKTPOHHOM BHIIE.
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OJNEKTPOHHEIE JJOKYMEHTHl IIPEICTaBISIOTCS B crenyromux ¢opmarax: xml, doc,
docx, odt, xls, xIsx, ods, pdf, Jjpg, jpeg, zip, rar, sig, png, bmp, tiff.

Homyckaercs (hopMHEpPOBaHHE 3IEKTPOHHOTO JOKYMEHTa IIyT€M CKaHHPOBAHUA
HETIOCPCICTBEHHO C OpWUIHMHAla JOKYMEHTa (MCIIONB30BaHHE KONMH He JIOITy CKaeTCs),
KOTOpO®  OCYIECTBILICTCA €  COXPAHCHMEM OpHEHTAllMM OPHIWHANA  IOKYMEHTa
B paspemmenny 300 - 500 dpi (macmura6 1:1) ¢ ucmons3oBanmeM CIEIYIOLIUX PEXKUMOB:

~ «4epHO-OeNbI» (IpU OTCYTCTBMM B JOKYMEHTE rpapu9ecKux W300paKeHMH
¥ (WIH) IIBETHOTO TEKCTA);

~ OTTCHKH Ceporo» (IpU HaIMIUH B IOKYMEHTE TIpadUdecKux MU300pakeHMIA,
OTINYHBIX OT [IBETHOT'O rpaduIeCcKOro u300pakeHns);

~ «UBETHOI» MM «PEXUM IIONHOM HBETONepeqayn» (IPH HAIWYAH B IOKyMEHTe
IBETHBIX rpadMIecKuX W300pakeHuH IN60 BETHOrO TEKCTa);

— COXpaHCHUCM BCE€X ayTEHTUYHHIX IIPU3HAKOB IOMIMHHOCTH, a MMEHHO:
Ipa(uIeCcKol IIOIKCH NI, HEYATH, YIIOBOTO IITAMIIA OsraHKa;

~ KOIM4EeCTBO (haillIOB TOKHO COOTBETCTBOBATH KONMUECTBY JIOKYMEHTOB, KaK bl
13 KOTOPBIX COACPHKHUT TEKCTOBYIO U (WIH) IpadhHIecKyro HHPOPMALIHIO.

OJIEKTPOHHEIE JOKYMEHTHI JOJDKHE 00€CIIeIuBaTh:

- BOSMOXXHOCTh UACHTU(DUIUPOBATH JOKYMEHT U KONHUYECTBO JIHCTOB B IOKyMEHTE; -
AL NOKyMCHTOB, COACPXAIMX CTPYKTYPHPOBaHHBIE IO YACTAM, IJaBaM, paszeiam
(onpasnenam) naHHBIE W 3aKIAfKH, OOECTIEYMBAIOIIHC IIEPEXONEl IO  OIJIABJICHUIO
¥ (W) K COTEPKALMMCS B TEKCTE PACYHKAM U TaGIHIIaM.

JIOKyMEeHTEI, HOIIeKalle IPEICTABICHAIO B popmarax xls, xIsx wmmm ods,
(OpPMUPYIOTCS B BUIE OTIENEHOTO SNEKTPOHHOTO IOKyMEHTa.

CohopmupoBaHHOe U HOANHCAHHOE 3asBICHWE, W WHBIC JOKYMEHTHI, yKa3aHHEIE
B TyHKTe 15  HacToAmero AJMHHHCTPATHBHOTO  perilaMeHTa, HeoOXOMUMELE
AL NPENOCTABICHUS ~MYyHWIMNANBHONX —YCIYTH, HANpaBIAOTCS B JlemapraMeHT
nocpezctBoM Enunoro, PerronansHoro mopraios.

43. llpwem u peructpammus JlemapTaMeHTOM 3asBICHHS ¥ WHBIX JIOKyMEHTOB,
HEOOXOIUMBIX JUI IPEIOCTABIECHIS MYHHLHIIATBHOMN YCIIyTH.

MlenapraMent  ofecneuMBAaCT  OpHMEM  JOKYMEHTOB,  HEOOXOIHMEIX VTS
HPEAOCTABICHI My HUIIMNIANIBHON YCIYTH, ¥ PETUCTPAIUIO 3agBIeHU 663 HeoOX0MUMOCTH
HIOBTOPHOT'O IIPEACTABJICHNS 3asIBUTEIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

Cpox peructpanuy 3assienns — 1 paGourii 1eHs.

IIpenocraBnenre MyHHUMNATEHOM YCIYyrHM HAYMHACTCS C MOMEHTa npreMa
H  perucrpanue  JlemapTaMeHTOM — 3NEKIPOHHBIX  JOKYMEHTOB,  HEOOXOIMMBIX
AULS PETOCTABIICHUS My HUIIMIIATEHOM YCIIyTH 3asBUTEIIEM.

Ilpu monydennyn 3asBieHHS B SNEKTPOHHOM (GOPME B aBTOMATHUCCKOM pexumMe
OCYIIECTBIACTCS (HOPMATHO-TOTHICCKUN KOHTPOIb 3asBIICHHUS, IIPOBEPAETCS HAIUYKE
OCHOBaHMM IUIf OTKa3a B TIPHEME K DACCMOTPEHMIO 3asBiEHHI U JOKyMEHTOB,
HEOOXOMMMBIX IS HPEeNOCTABIEHHS MYHULMIATBHOMN YCIIyTH, YKa3aHHBIX B IyHKTe 20
HACTOAWETO0 AJIMUHHCTPATHBHOIO DEIIAMEHTa, a TaKke OCYIIECTBISIOTCS CIIEAYIOTIIHE
JEACTBUS:

1) mpy Hammumy xoTs 6B OOHOTO W3 YKa3aHHBIX OCHOBAaHWUW CICI[HAIUACT
JlenapTaMenTa B CPOK, He IPEBHINAONIHY CPOK IIPEIOCTABICHHS MYHHULIAIAIBHON YCIIyTH,
TIOITOTABIMBACT YBEAOMICHHE 00 OTKaze B NPHEME JOKYMEHTOB IS IIPENOCTABICHHS
MY HHULIUAIAIBHON YCITyTH;

2) pu OTCYTCTBHM YKa3aHHBIX OCHOBAHHM 3asSBHTEIIIO COOOIIAETCS TIPUCBOECHHKIIH
3aABIICHHIO B JNIEKTPOHHOM GOpPME YHMKATBHBIH HOMED, II0 KOTOPOMY B COOTBETCTBYIOIEM

-7
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paszene Enuroro, PernonansHoro mopranos 3asButeno OyneT mpezcrarieHa uadopMarys
0 XOJI€ BBITNIOIHEHHS YKA3aHHOI'O 3a5BJICHIS.

IIpreM u perucTpanys 3asBIeHHs OCYIIECTBIITIOTCS crenuanucToM Jlemapramenra,
OTBETCTBCHHBIM 3a IIPEJOCTABIECHUE MyHULUIIAILHOMN YCIIyTH.

locme  NpWHATHA — 3asBUeHUA  3asBATENS  CIELHAIHCTOM Henapramenra,
OTBETCTBEHHEIM 32 [PEOCTABICHIE MYHUIMIIATBHOMN YCIyTH, CTATYC 3asBIeHUS 3aSBUTENS
B «JImaHoM kabunere» ma EmwnoM, PermoHarsHOM HopTaie OOHOBIAETCS HO CTaryca
IIPUHATO.

44. Omnata rocynapcTBEHHOM TONLIMHEI 3a NIPEOCTAaBIIEHNE MYHHUIMIATHHOMN
YCIYTM U yIUIaTa VHBIX IUIATEXCH, B3MMAEMBIX B COOTBETCTBHM C 3aKOHONATEIHCTBOM
Poccuiickoit  ®eneparum ¢ wucmonp3oBaHEEM Emuroro, PermonansHoro mopranos
HE OCYIIECTBIILETCS.

45. PesynbraT mpenocTaBieHHS MyHMIMNATEHOM YCIYTH II0 BBIOOPY 3asBUTENS
MOXKET OBITH PENOCTaBIIeH B GopMe JOKYMEHTa Ha OyMaXHOM HOCHTeIIe, a Takike B hopme
SJICKTPOHHOI0 TOKYMEHTa, NMOAMNKCAHHOTO JUPEKTOpoM JlemapraMeHTa Im6o JIMIIOM, €ro
SaMCIIAOIMMM, ¢  MCHONB30BAHHEM YCHICHHON KBAaIM(DHMIMPOBAHHOM 3JIEKTPOHHOM
HOMITUCH.

46. 3ajBuTENs MMEET BO3MOXKHOCTS NONy9eHUs HHQOpPMAIM O  XOJe
NPEAOCTaBICHUS MY HUITIIAIBHOM Y CIIyTH.

Nudopmanms o xome mpemocrasieHus MyHUIMITAIBHOM YCIIyTM HaIpaBIIIeTcs
3asBUTENIO JlenapTaMeHTOM B CPOK, He MPEBHIMAONIHiL 1 paboyero IHS MOCie 3aBEpIICHIIS
BRINOTHCHMA  COOTBCTCTBYIOIIEIO  [NEHCTBHS, Ha  aapec  JNEKTPOHHOW  IOYTEH
W € MCIIob30BatneM cpencts Enumoro, Perronansaoro mopraios.

47. Ilpu NpenoCTaBleHUH MyHHUIMNATBHON YCIyTd B 3JE€KTPOHHOM (opme
3asBUTEIIIO HAMIPABIIACTCS:

a) yBEIOMIICHHE O IIpHEME U PCTUCTpAlliK 3asBIEHUS M HUHBIX JOKYMEHTOB,
HEOOXOMMMBIX I IPEAOCTABIIEHIS My HULMITATbHOMN YCITyTH;

0) yBeoMIIeHHe 0 HaYale MPONELYPEL TPEIOCTABICHUS My HUIIUIIATBHOMN YCIIyTH,

B) YBEIOMICHHE O pe3yibTarax PacCMOTpPEeHUA [JOKYMEHTOB, HEOOXOIUMBIX
AT IPENOCTABICHAS My HUITUIIATIEHON Y CIIyTH;

I) YBEIOMICHHE O  BO3MOXKHOCTH IONYy4UTh  PE3YNBTAT  IPENOCTABICHUS
MYHUIMNATBHOH  yCIyrd  1IM6O  MOTMBHPOBAHHEIA  OTKa3 B IIPENOCTaBICHUN
MYHHULUIAIBHON yCITyTH;

) ) YBETOMICHHE O MOTHBHPOBAHHOM OTKa3e B NPEIOCTABIEHUN MYHHUIMIIATHHOR
YCIIYTH.

48. 3asBurenaM obecreumBaEeTCS BO3MOXKHOCTH OICHMTE TIOCTYIIHOCTh U Ka4eCTBO
TIpENOCTABIICHHA My HUIMNIANBHOH ycyru Ha EmaoM u PervonansHoM mopranax.

49. JlocynebHoe (BHeCYne6HOE) 0GKaTOBaHye pEIICHUH 1 necTuii (6e3neiicTers)
OpraHa, IPEeIOCTABIAIOMEI0 MyHANMIAIBHYIO yeuyry, M®I], a Takke HX JODKHOCTHEIX
L,  MYHUIWNATBHBIX  CIIYXKallUX, PaOOTHUKOB OCYINECTBISIETCS B COOTBETCTBUM
C pasnenoM V HacTOAIIEro AIMUHUCTPATUBHOTO PErIaMeHTa.

Ciryday 1 MOpSIOK IPeNOCTABIEHAS MY HULMNATEHEIX yeIyT
B YIIPEXAAFOIEM (IIPOAKTUBHOM) PEXHME

50. MymumunansHas —ycuyra B YUPEXKIAOIMEM  (IIPOaKTUBHOM) — pexXuMe
HE IIPEJOCTaBIIETCA.
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III. CocTaB, HOCIENOBATENBHOCTE U CPOKH BEIOTHEHHS aJIMAHHCTPATUBHEIX
IpoNeNyp (ZeACTBHIN), TpeGOBaHNS K MOPSAKY HX BEIIOIHEHHS, B TOM YHC/IE OCOGEHHOCTH
BBITIOTHEHH)S aIMUHUCTPATUBHEIX IPOLIeAyp (IEHCTBHIL) B 3MEKTPOHHOM (hopMe, a Takke
0COOCHHOCTH BBHITIONHEHHS aJIMAHKMCTPATABHEIX npouenyp (aevctuii) B MOI]

I/IcqeanIBanmnﬁ IEPCUCHb aIMUHHUCTPATUBHBIX Inponeayp

51. llpenocrapleHHe MyHMIMNATBHOH YCIYIHM BKIIOYaeT B ceOs CIIEAYIONTHE
aIMUHUCTPATUBHEIE IIPOIIEIYPEIL:

1) npuem u perucTpars 3asBIeHUS 0 IPENOCTABIECHHS My HULUIIAIBHOM YCIIyTH;

2) paccMOTpeHHe HOKYMEHTOB M IIPHUHSTHE pemieHus 00 OTKase B IpueMe
AOKYMEHTOB, HEOOXOMMMBIX I IPEIOCTABICHNS My HUITATGHON yCIIyTH;

3) bopMHpOBaHWE ¥ HAIpPaBICHHE MEKBEIOMCTBEHHBIX 3alpOCOB B  OpraHsl,
YHacTBYIOIHAC B IIPEOCTABICHIH My HUIUIIATBHOM yCIyTH, IOy Y€HUE OTBETOB Ha HHUX;

4) IOArOTOBKA W NpPUHSATHE PEINEHHS O HPEHOCTABIEHUH BHIIHCK (06 oTkaze
B TIPE/IOCTABIICHAN) M3 PEECTPA MYHHULMIIATHHOTO HMYIIECTBA,

5) BeIava (HalpaBiIeHNe) pe3yabTaTa MPeIOCTaBICHUS My HULIAIIATIBHOM YCIIyTH;

0) HCIIpaBleHNe ONECYaTOK W (WIM) OWMGOK B BEUIAHHEIX B pe3yibTare
NPEOCTAaBICHIA MYHUIUIAILHOMR YCIyTH 0Ky MEHTAX.

IIpueM u peructpanus 3asBieHus
0 MPEeOCTaBICHUU My HUIIUTIATBHOM Y CITyTH

52. OcHoBaHWe Ui Havama aJIMUHUCTPATHBHON HOPONETYPHl: TOCTYILUICHUE
B JlenapraMeHT 3asBEHHSA O NPEJOCTABICHAU MyHHIMTIATBHOMN YCIyTH, B TOM YHCJIE
nocpencrtsoM Enunoro wim PernoHansHOro nopranos.

CeemeHHs O  JOIKHOCTHBIX — IIMIAX, OTBETCTBGHHBIX 32  BEIOJHEHHE
aIMUHHACTPATUBHOTO NEHCTBYS, BXOMIAIIETO B COCTAB aIMUHMCTPATHBHOM IIPOLETYPHI:

~ 3@ [IpUEM M DPETUCTPAIUIO 3asdBIICHUA, NPEIOCTABICHHOTO 3agBUTENEM JUIHO
B JlemaprameHT — CHENUANUCT OTAeda IpaBoBOd W OpPraHM3alldOHHONW paboTEI
Henapramenrta;

~ 3aTIpUCM U pETHCTpanuio 3asBieHust B MOI] - cenmamier MOL;

~ 3a IIpHEM U DPETUCTPAlMIO 3asBICHUA, IOCTYIMBINETO MOCPENCTBOM EmunOro
U PernoHanbsHOTO mOpTaloB — CHENMANMCT OTHENA IPUBATH3AIMA M BEICHUI peecTpa
JenapramenTa, OTBETCTBEHHEIH 32 IPEOCTABIICHHE MYHUIMIIATBHON YCITyTH.

Coneprxanne aIMUHUCTPATUBHBIX  JCHCTBUIA, BXOMIMNX B COCTaB
aIMUHUCTPATUBHOH MPONEAYPHl: IPUEM M DPETHCTPAIWs 3asBICHHA O IMPEHOCTABICHHM
MYHUIIAITAJIEHOMN YCITyTH.

IIpomomkurensHOCTs W (WIM) MaKCHMAJIbHBIH CPOK BEIIIOJIHEHUS: B TEYCHUE
1 paboyero OHA ¢ MOMeHTa HOCTYIUICHHS 3agBJICHHS B JlemapTaMeHT TMOCpeNCTBOM
Exuroro u PernoHasHOro mopranos; Ipy IHYHOM oOpameHuy 3asBuTeNs B JlemapraMeHT
— 15 MUHYT ¢ MOMEHTa IOy YeHNS 3aSBIIEHISA O IPEIOCTABIIEHHU MY HULIAIIAJIHON YCITyTH.

Ilpuem u peructpaius, IpeICTaBICHHBIX IS IOyYeHHs. MyHMIUIIAIBHOK yCIyTH,
3a4BJICHIA U TOKyMEHTOB B ML ocymecTBIgeTcs B COOTBETCTBUH C PETTTaMEHTOM paboThI
M®®IT.

Kputepuii npuHATHS pelneHns o npueMe u PErucCTpanyy 3asBIICHUS: TIPEICTaBICHUE
3asBUTEIIEM JTOKYMEHTOB, IIPEy CMOTPEHHBIX Iy HKTOM 15 HACTOAMIETO
AJIMAHHUCTPATUBHOTO PETTIAMEHTA.
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Pesynprar BBITIOTHEHHUS TAHHOM aJIMUHUCTPATUBHOM IPOLIE Ay PHI:
3apErMCTPUPOBAHHOE 3asBJICHUE.

Cnocob dukcanuy pesynsTaTa BEIIONHEHNS aIMAHUCTPATHBHOM IIPOLELYPHI:

— B CIy4a€ IIOJaYél 3asABJICHH] JIMYHO B JlemapTraMeHT — CIENUATUCT OTHela
IPaBOBOMl OpraHU3aIMOHHOM paboThI Jenapramenra, OTBETCTBEHHBIH
33 JeIONpPOM3BOJCTBO, PETMCTPUPYET 3adBICHHE O IPESHOCTABICHHH MyHHUIHIAIBHOMN
YCIIYTH B 3JIEKTPOHHOM JJOKYMEHTOO0O0POTE;

— B cily4yae mozjayn 3aseieHus B MOLI, cnenuanuct MOI] peructpupyer 3aspieHve
O TIPEAOCTABICHUY My HUIUIIAIBHOM YCIIYTH B JKypHAJIE PErUCTPAliH 3asBICHMUIL,

— B Cly4ae NOCTYIUICHHMS 3asdBJICHUS IMOcpencTBoM EjpuHoro m Perwonansnoro
IIOPTajoB, CICHUAIKMCT OTAENa NPAaBOBOW M OPraHU3aIMOHHOM paboTel JlemapTaMeHTa,
OTBETCTBECHHBIH 3a JCNONPOM3BOACTBO, PETHCIPHPYET 3asBIEHHE O IIPEIOCTABICHUM
My HULUIIATBHOM YCIYTH B 3IEKIPOHHOM JOKYMEHTOO60POTE.

B ciydae rnogaum 3asBHTENEM 3asBIEHHS O TNPENOCTABICHMM MYHALMNATBHON
YCIyTd 1 IoKyMeHToB yepe3 M®II nocnennuii obecneunBaet ux nepenady B JenapTraMeHT
B TIOPAIKE ¥ CPOKM, KOTOPhIE yCTaHOBIICHBI COINAIIEHHEM O B3amMmoneiicteum. IIpu sToM
AATOH TONaYM 3asBUTCNIEM 3aSBIEHAA O MPEJOCTABICHMM MYHMIIAIBHOK yCIyIH
¥ TOKYMEHTOB ABJLACTCS JaTa IMOCTYIUICHHS MTaKeTa JOKYMEHTORB B JlelapTaMeHT.

3aperiuCTPUPOBAHHOE 3asBICHAE O TPENOCTABIECHHE MYyHUIUIATBHOMN YCIYTH
C TPUIOKCHUIMH IEPENACTC CIEIUAINCTY OTHeNa IPHBATH3ALNM ¥ BEIEHHS peecTpa
JlenmapramMenTa, OTBETCTBEHHOMY 3a IIPENOCTABIEHHE MyHHIIATIATEHON Y CIIyTH.

PaCCMOTpeHI/IG HOKYMCHTOB U IPUHATHUC PCIICHUS 00 oTKaze B IIpUEME TOKYMECHTOB,
HGOGXO,Z[I/IMBIX LU IPEXOCTABIICHUI MYHPIIII/IHaHBHOﬁ yCIIyTH!

53. OcHoBamwe Ui Hayala aIMUHECTPATUBHON IPOLIENYPBL: IOCTYILICHHE
CICIUATIMCTY OTACNA NMPUBATH3AIMA U BEACHHA peecTpa JlemapTraMeHTa, OTBETCTBEHHOMY
32 OpEAOCTAaBICHHE MYHUIMIATBHON  YCIOyTH, 3aperuCTPUPOBAaHHOIO  3asBICHUS
O IPEAOCTaBICHAN My HUIUTIATIEHON YCIIYTH M NPHIATaeMBIX K HEMY JIOKYMEHTOB.

CBelleHM ©0  NOIDKHOCTHOM  JIIE, OTBETCTBEHHOM  3a  BBITIOJIHCHHE
aIMUHUCTPATUBHOIO JEHCTBIS, BXOJSIIETO B COCTAB aIMUHHUCTPATUBHOMN IIPOLE Ty PHL:

- 3a paccMOTpeHmHe IIPEICTaBICHHBIX JIOKYMEHTOB, HEOOXOAUMBIX
AL NPeTOCTaBIICHAS MYyHULUNAIBHON YCIYIM — CHENUAIUCT OTHAelda IPUBATH3ALN
U BeleHUA peectpa [lemapTaMeHTa, OTBETCTBEHHBIN 3a IPEIOCTABICHNE MYHHUIANANBHOMN
yeiayru;

— 3@ IOANMCAaHWE pelleHus 00 OTKase B IIpHUEMe [OKYMEHTOB, HEOOXOIMMBIX
AJIS MPEAOCTABICHA] MYHUIUIIAIBHOM YCIIyTH — JUpeKTop JlemapraMenTa 60 IO, ero
3aMelnaroIee.

Copnepxanue aJIMAHUCTPAaTUBHBIX  JCHCTBHIA, BXOMIIIUX B COCTaB
aMUHUCTPATUBHOM IIPOLIETYPHI:

1) mpoBepka  MpPeNCTAaBIEHHBIX HOKYMEHTOB, IIOCTYNMBIIMX OT  3asBHTENS,
Ha TpEeIMET OTCYTCTBUS (HAIWyWs) OCHOBAaHHME IV OTKa3a IIpHEME JOKYMEHTOB,
HEOOXOIMMBIX U TPENOCTAaBICHHS MyHWIMIATBHOM YCIyTH, YKA3aHHBIX B nyHkre 20
HaCTOAIEro AJMHWHUCTPATUBHOIO PETNIaMEeHTa, - B TedeHHMe | pabodero muHsA CO AHS
TIOCTYILICHHS NOKYMEHTOB CHEIMAMCTy OT[ella NPMBATU3AIMA U BEICHUS peecTpa
JlemapramenTa, OTBETCTBEHHOMY 32 IIPEIOCTABIEHHE My HUIIUIIATBHOM YCIYTH;
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2) opopmrenne pemerHus o6 OTKaze B IpueMe JOKYMEHTOB, HEOOXOMMMEIX
UL TIPENIOCTAaBICHUS ~ MYHWIMIAIEHOW — yCiyrd (UPOJODKHTENBHOCT U (WIIH)
MaKCHMAaJbHEIH CPOK BBIIOJHEHHS - B ICHb OKOHYAHHUS PACCMOTPEHHAS JIOKYMEHTOB); .

3) moxnwcanue pemeHHs 06 OTKa3e B IpPHEME JOKYMEHTOB, HEOOXOMUMEIX
UL TPENIOCTABICHAS ~ MyHWIMNAIBHOM — yciayrd  (OPOJODKUTENBHOCTS W (WIIH)
MaKCHMAJIbHBIM CPOK BEIIIOJIHEH)A) - B ICHb OKOHYAHHS PACCMOTPEHH JOKYMEHTOB).

ITpomomxuTeasHOCTD u (wnum) MaKCUMaTbHBIH CPOK BBIIIOJTHCHHUS
aJMUHWCTPAaTHBHOW HPOUEHypH: B TeueHWe 3 paboumx nHeH cO mHA IIOCTYIUTCHHS
3QABICHUS  CHCNHMATMCTY  JlemapramMeHTa, OTBETCIBEHHOMY 33  IPEHOCTABJIEHHE
MYHUITAIIATIEHON YCIIyTH.

Kpurepuii npurATHI pemeHusa: orcyTcrBhe (Hanw4pe) OCHOBaHME IUI1 OTKasa
B IIpHEME NOKYMEHTOB, HCOOXOMMMBIX A IPENOCTABICHHS MyHHUIMIATHHON YCIIyTH
YKa3aHHBIX B IyHKTe 20 HACTOANIET0 AMUHHCTPATHBHOTO PEIIIAMEHTA.

Pesynbrar anMueMCTpaTHBHON HpomemypHI: 3apETUCTPUPOBAHHOE U TMOIIMCAHHOE
pemeHne 00 OTKase B IIpHEME [OKYMEHTOB, HEOOXONUMBIX IS IIPEIOCTABIICHHUS
MYHHITUIIAIBHOMR YCIyTH.

Cmoco6 ¢ukcarmu pesynprara BBIIOJHEHMS aJIMAHUCTPATUBHON IIPOIICIYPHI:
JAOKYMCHT, SIBISIIOIMMCSA ~ PE3yJBTaTOM MPENOCTABIEHHS MyHUIUIIAILHOMN yCIIyTH,
PETUCTPUPYETCA B STEKTPOHHOM JIOKYyMEHT0060poTe JlenapTamMeHnTa.

(I)OpMI/IpOBaHI/Ie 1 HaIIpaBJICHUC MEXBEIOMCTBECHHBIX 3aIIpOCOB B OpraHel,
Y4acCTBYIOIUE B IIPECOOCTABICHUN MYHUIIMIAJIBLHOM YCIyTH, MOJIYyYCHUE OTBETOB HA HUX

54. OcHoBanWe M HaYala aIMEHWUCTPATUBHON IPOIELYDHI: HETIpEICTaBIICHHUE
SaABUTENCM JOKYMEHTOB, HEOOXOAMMBIX IS MPENOCTABICHMS MyHHWIMIATEHON YCIyTH,
SalpallliBaCMBIX M TIONYYACMBIX B IOPSJAKE MEXBEJOMCTBEHHOIO B3aHMMONEHCTBHS,
KOTOPEBIE OH BIPABE IIPEICTABUTH IO COOCTBEHHOMN MHUIIHATHBE.

CBemeHus 0  JOKHOCTHOM  JIMIIE, OTBETCTBEHHOM 33  BEIIOJHEHHE
aIMUHHCTPaTUBHOTO NCHCTBUA, BXOIAIIEIO B COCTAB aIMHUHHCTPATUBHON IIPOLEIYpSL:
CIICIIHATMCT OTAeNa NPHUBATU3AIMU W BENEHHA peecTpa JlemapraMeHTa, OTBETCTBEHHEIH
3a PETIOCTABICHUE My HUIIUIATBHOM YCIyTH.

AZIMAHUCTpaTHBHEIE TeHCTBHUS, BXOASIINE B COCTAB HACTOSIIEH aJIMUHUCTPATUBHOM
TIPOLCIYPEI, BBIMONHACMBIC CIECNUATMACTOM OTIeNa TPUBATH3ALMM U BEIEHHSA peecIpa
JlenapramMeHTa, OTBETCTBEHHBIM 34 IIPEOCTABICHHE MY HALUIIATEHOM YCIIyTH:

— (opmupoBanue 7§ HaIpaBJICHHE ME)KBEIOMCTBEHHBIX 3aIlpoCOB
(TIPOLOIDKATENBHOCTS M (MIIM) MAKCHUMANBHEIA CPOK BBITIONHEHI a/IMUHICTPATUBHOI'O
AEUCTBUA - B TeueHue 1 paGodero AHSI ¢ MOMEHTA IIOCTYIUICHHS 3apETUCTPUPOBAHHOTO
SQABJICHMA K CICLMATUCTy OTAeNa NPUBATH3AlMM M BeJCHHUSA peectpa JlemapramenTa,
OTBCTCTBEHHOMY 3a IPEIOCTABIECHUE My HUIUIIATBHOM yCIIyTH);

~ TIONYYCHHE OTBETa HA MEXBEIOMCTBEHHBIE 3ampochl (IPOJOIDKHTETBHOCTS
¥ (MIM) MaKCHMaJbHBIM CPOK BBIIONHEHWS aIMHHHCIPATUBHOTO NEHCTBHS - B TEUeHHe
1 paGouero mHI €O [HA MOCTYIUICHHS MEXKBEIOMCTBEHHOIO 3alpoca B Opra,
NPENOCTABILIOIIMH JOKYMEHT ¥ HHGOPMAIIHIO).

Kputepuii IpuHATHSA pellenns 0 HAIIPABICHHH MEXBEIOMCTBEHHOTIO 3ampoca:

~ OTCYICTBHE NOKyMEHTOB, HEOOXOMMMEIX IS IPEIOCTABIECHMS MyHHIMIAILHOMN
YCIYTH, yKa3aHHBIX B yHKTE 16 HACTOAIIET0 AIMUHICTPATUBHOTO PErTaMeHTa.

Pesynwrar aJIMAHUCTPATHBHOMN IIPOIIE Y PHI: IOy YEHHEIC OTBETHI
Ha MEXBEJOMCTBEHHEIE 3AIIPOCEHL.
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Crocob ¢ukcanyu pesynsrara aMUHACTPATUBHOW MPOLENyPHl: MOTYYEHHbIH OTBET
Ha MEXBCIOMCTBCHHBIH 3alpOC DPETUCTPUPYEICA B DIEKTPOHHOM JOKyMEHTO000poTE
Jenapramenra.

HOI[FOTOBK& H IPUHATHUEC PEIICHUS O IIPE€AOCTABIICHUU BBIIIUCKA
(06 OTKa3¢ B Hpe,I[OCTaBJICHI/II/I) U3 peeCTpa MYy HUITUIIAJIBHOTO UMyIIECTBa

55. OcHoBanme I Hagama aIMUHUCTPaTHBHONW MOPOLEAYPHl: HOCTYILICHHE
CHCIUAACTY OTACa NPUBATH3ALMK U BEICHI peectpa JlemapramenTa, OTBETCTBEHHOMY
3a  IpCNOCTABICHUC MYyHHIMIAILHOH  YCIyrH, 3aperMCTPUPOBAHHOTO  3aSBIEHHS
0 HPEIOCTABICHIH My HULUIIATBHON YCIyTH, IIPATAraeMbIX K HEMY TOKYMEHTOB U OTBETOB
Ha MEKBENOMCTBEHHBIE 3aIIPOCHI (B CITyYae HX HANPABJICHN).

CBefleHMS 0  MOMKHOCTHBIX  JMUAX, OTBETCTBCHHEIX  3a BEINIOJTHEHHE
aAMUHACTPATUBHOTO EHCTBYS, BXOMSIIETO B COCTAB aIMHHICTPATUBHOI IIPOILE Ty PBI:

- 3@ [TIONTOTOBKY DpEINEHMA O MPEIOCTAaBICHHH BHIMHCKA (00  OTKase
B IPEJOCTABNEHNH) U3 PEECTpa MyHHLMIATBHOTO HMYIIECTBA C TIPUIIOKEHUEM CaMO
BBIMMCKH, YBEAOMICHHA 00 OTCYTCTBHM B peecTpe MyHHIHNATLHOTO MY IIECTBA
3allpalliiBaCMBIX CBENIEHMH — CIENWANUCT OT/AeNa NPUBATH3AMM W BEICHUS peectpa
JleriapTaMeHTa, OTBETCTBEHHEIH 33 IPEIOCTABICHHE MyHUIUNAIEHON Y CIIyIH;

T 32 IpUHATHC DEMEHHA (IyTeM MNONNUCAHWMSA) O MpPEXOCTABIECHHH BEIIHACKH
(06 oTkaze B mpexocTaBleHWM) W3 peecTpa MyHWIMNATBPHOTO UMYIIECTBA — IUPEKTOP
JlemapramenTa TU6O U0, €TO 3aMEIAIOIIEE;

IpomomwxurensHOCT u (mm) MaKCHUMAaJTbHEIX CpOK BBIITOJTHCHYS
aIMUHHMCTPAaTUBHOM Npouenypsl: 1 pabounmii news.

Kputepuil IpuHATHA pemeHus: oTCyTCTBHE THGO Halmdme OCHOBaHUH IS OTKasa
B TIPCAOCTABICHAN MYHMIMNAIBHOM YCIOYTH, YKa3aHHHIX B IyHKTe 22 HACTOSIIETrO
AIMAHHCTPATHBHOTO PETTIaAMEHTA.

Pe3ynbTar BEITONHEHNS a IMUHACTPATHBHOM IPOLEYPHI: TOANMCAHHEIE TUPEKTOPOM
JlenapramenTa 1u60 JIUIOM, €ro 3aMeIarONTHM:

~ PCIICHNE O NIPENOCTAaBIICHUH BEIIUCKH (00 OTKa3e B IIPEIOCTABICHIH) 13 peectpa
MYHUIMIAIEHOTO NMYIIIECTBA, _

~ YBENOMIEHHE 00 OTCYTCTBHM B peecTpe MyHHIANATLHOTO HMyIIeCTBa
3anpamyBaEMBIX CBEIECHUIA.

Cnoco6 ¢ukcanmu pesynprata BBEIOTHEHMS aIMUHUCTPATHBHOM IponeaypHI:
AOKYMEHT,  SBIIIOMIMKCA PE3yNbTaTOM MPEHOCTABNEHHMS MyHUIMNATHHOM YCIIyTH,
PETHCTPUPYETCA B SIEKTPOHHOM JJOKYMEHTOOGOPOTE.

B cuaygae ykasaHus sasBuTeneM O BEITaue pe3ylbTata IpemoCTaBICHUS
MYyHHUIMNATIBHOK yeayru B MOII, cnempanuct ot/iena npUBaTH3aMHE | BCIICHUA peecTpa,
OTBCTCTBEHHBIH 32 NPENOCTaBICHWE MyHHIUIAILHON YCIYyTH, B J€Hb PETHCTPaIuu
AOKYMCHTOB, ABILTIOMIUXCA PE3yJIBTATOM IIPENOCTABIECHHA MyHULMIATBHOIN YCIIyTH,
obecnieunBaeT ux nepemady B MOIL].

Briada (HampaBienue) pesyisTaTa IpefoCcTaBIeHI MYHHUIMIATBHON yCIIyru

56. OcHOBaHWE s Hagada WCIIOMHEHHS NPOLEAYPHI: HOCTYIUIEHHE OKYMEHTA,
ABILTOIIETOCA  pe3y/bTaToM IPEIOCTABNIEHHS MyHULMNATBHOM YCIYIH, K CIIENUATHCTY
OTN€la  IpHBAaTW3alMM M  BeleHUs peectpa JlemapTamenra, OTBETCTBEHHOMY
32 IIPEI0CTaBICHAE MY HUIIUIIATEHOMN YCITyTH.
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CBemeHHI O  JODKHOCTHOM JUIE,  OTBETCTBCHHOM  3a  BBINOJHEHHE
aIMUHUCTPATUBHOI'O TEUCTBHS, BXOAIIETO B COCTAB aIMUAHHUCTPATUBHOM IPOLIEAY PHI:

~ 32  BBIIAYY  NOKYMEHTOB, SBISIOIIMXCS  PE3YIBTATOM MIPEIOCTaBICHUS
MYHUIMIAIBHON YCIYTH, JUYHO B J[eNapTaMeHTe — CHeIHalCT oTHena NpUBATH3ALNAN
U BEICHUA peecTpa JlemapTaMeHTa, OTBETCTBEHHBIA 3a IIPENOCTaBICHUE MYHUITUIAIBHOMN
yeayru;

~ 32 HAalpaBICHUE JOKYMCHTOB, SBILIOIIMXCS PE3yIbTATOM MIPEIOCTaBICHH
MYHUIUNAIBHON YCIIyIH, HOCPEACTBOM EIMHOrO u PeruoHaIsHOro IIOPTATIOB B (opme
SJICKTPOHHOI0 JOKYMEHTa, — CHENMANHCT OT/eNa NPUBATH3ALUM H BEICHIS peectpa
HenapTameHTa, OTBETCTBEHHEIN 32 IIPETOCTAaBICHUE My HUIUIIAIBHOM Y CITyTH;

T 3a HallpaBICHUE  3aJBUTCIIO  JOKYMEHTOB,  SBIISFOLIMXCS pe3yipTaTom
HPCNOCTABIICHAS MYyHULIMNIAIBHOM yCIyTH, I[OYTOH - CHElUAIHCT OTJena IPaBOBOM
U OpTaHU3alMOHHOM paboTs JlenapraMeHTa, OTBETCTBEHHEII 3a JEIOIIPOU3BOJICTBO;

~ 3@  BBUIaYy  JIOKYMEHTOB, SBIIOIUXCS  Ppe3ybTaToOM NPEIOCTABICHUI
MYHHUIATIATLHOR yenyru, B MOL - cienmamact ML,

Conepxanne aIMUHUCTPATUBHOIO  JeiicTBuS, BXOIAIIETO B COCTaB
aIMUHUCTPAaTUBHOM IPOLEAYpHl: BHIIAYa (HampaBiIeHHE)  3aABHUTENIO JIOKYMEHTOB,
ABJIOMMXCA pe3yIbTaTOM HPEeOCTABICHAS My HULUIATBHOH yCITyTH.

IIponomxurensHOCTH 51 (vm) MaKCAMAJIbHBII CpPOK BBIIIOJTHEHUS
aIMAHUCTPATUBHOW IPOLEAYPH: B [O€Hb MMOIIHACAHMS JOKYMEHTa, SBISIOIIETOCS
PE3YILTaTOM NPEIOCTABICHUS MY HUIUTIABHOM Y CITyTH.

Kpurepuit npunsTus permenwit: Hagmdaue 0(pOPMIIEHHOTO JIOKYMEHTA, SBISIOMErOCs
PE3YILTaTOM IPEIOCTABICHUS MY HUIIATIAIBHOM YCIIyTH.

Pesynbrar BHITONHEHMS aIMUHUCTPATUBHOH TNPOLENYpH: BHNa4a (HAIpaBJIeHHE)
SasBUTCIIO NOKYMEHTOB, SBJMIONIUXCA DPE3YJIBTATOM IIPEIOCTABIECHHUS My HAIATIATBHOM’
YCIIyIH.

Croco6 hukcanum pesynpTaTa BEIIOTHEHHS aIMAHUCTPATHBHOM IIPOIIEY PHI:

~ B CIyYae BbIOa4d JOKYMEHTOB, SBJIIOIIUXCA PE3yIbTATOM IIPEIOCTABIICHIUS
MyHUIUNAIBHOA YCIYIH, JUYHO 3asABUTEIIO, MOITyYCHUE 3asgBUTENEM JOKYMEHTOB
IIOATBEPAKIACTCA 3aIIUCBI0 O BBIJaU€ JOKYMEHTOB 3aSBUTEIIO B JypHalle PErucTpamnyu
BBIJAa4U JOKYMEHTOB;

— B CIIyda® HANpaBICHUS 3aSBUTEIIO JOKYMEHTOB, SBISIOLIMXCS pesynsraTom
HPENOCTABICHIS MYHULMIIATBHON YCIIYTH, HOCPeNCTBOM EmuHOrO mam PermoHansHOro
IIOPTaNoB, MPHKPEIVICHHE K O3IEKTPOHHOMY JOKYMEHTOOOOPOTY CKPHMHINOTA 3aIliCH
O BBIIAY€C TOKYMEHTOB 3aSBUTEIIO;

~ B ClIyda® HaNpaBICHUA 3a9BUTENIO JOKYMEHTOB, SBIIIOIIMXCS pe3yIbTaToM
HPENOCTABICHIS MYHHMIUIIANBHOW yCIyTH, IOYTOMN, MOMydeHHE 3asBHTEIEM JIOKYMEHTOB
TIONTBEPKAACTCA YBEAOMIICHAEM O BPYYEHMH H 3allUCBHIO B JKypHAle PETHCTpaluy BHIAAYHN
JIOKYMEHTOB;

~ B CJIy9ac BRIIAYU NOKYMEHTOB, SBISFOIMXCA PE3YNHTATOM MPEIOCTABICHHS
MYHUIAIIAIBHOW yciryry, B M®L, 3amuick o BeInaye JOKYMEHTOB 3aBUTENIO 0TOOpakaeTcs
B COOTBETCTBHH C IIOPATKOM BEICHHS TOKYMEHTO0060pOTA, TIPUHATEIM B MOII.

Hcnpasnenue oneyatok u (AIM) OMMGOK B BEIIAHHEIX B pe3yapTaTe IpeaoCTaBICHUS
MYHHUIIUIATBHON YCIIYTH JOKYMEHTaX

57. OcHoBanme 119 Hauaia aIMUHUCTPATABHON IPOLENYPHL: IIPECTaBICHHUE
(Hampaenenue) 3asBuTeneM B JlemapTaMeHT 3asBICHHS B IIPOU3BOJIEHOM  hopme
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00 WCIpPABIEHHUM ONEYaTOK ¥ (WIM) ONHUOOK, NONMYIICHHEIX B JOKYMEHTE, SBIISIOIIUMCS
PE3yIBTATOM NIPEAOCTABICHNS My HUIIMIIATBHOM Y CIIyTH.

OTBeTCTBEHHBIM 3a aJIMMHUCTPATUBHEIE [EHCTBHS, BXONAIIAE B  COCTAB
aMUHUCTPATHBHON NPOLEAYPEL, SABIAETCS CICIUATUCT OTHAEA NPUBATU3ALNM ¥ BeICHHS
peectpa [lemapramenTa.

Crenuanucr — oTnena TpHBATH3ALMM W BENEHMS  peecrpa HenapramenTa
pacCMaTpUBacT 3aSBICHUE U NPOBOIUT IPOBEPKY YKa3aHHBIX B HEM CBEIEHUH B CpOK,
HE NPEBHIMAIOMUIA 2 KaJeHAapHEIX JHEH C JaThl €0 PerucTPaIL.

B ciydae BEIBIEGHMA NONYINEHHBIX OIEYaTOK ¥ (MIH) OMMGOK B IIOKYMEHTE,
ABILTIOIMMCS. PE3YIBTATOM IIPEIOCTABICHHS MyHUIUNATGHON YCIYIH, OCYIIECTBISET UX
UCTIPaBICHUC B CPOK, HE NPEBHINAIOMME 2 KaJICHIAPHBIX JHEH ¢ MOMEHTa PErdCTpaIuH
COOTBETCTBYIOIIETO 3aABJICHHS.

Ilpu orcyrcTeum omedaTok u (W) OMUOOK B JOKYMEHTE, SBJIAFOIIHMCS
PE3YIBTATOM IPEAOCTABICHUA MyHUIUNIATBHOM YCITyTH, CIIENUAHNCT OT/eNa IPHBATH3AINN
U BEJleHHA peecTpa JlemaprameHTa, OTBETCTBEHHBIN 32 MPENOCTABIECHHE MYHHIUIATBHON
YCIIyTH, OCYIICCTBIISET IOATOTOBKY YBEIOMICHHS 3a HOIKCHIO UpeKTopa JlenapraMenTa
MO0 JIAIA, €r0 3aMEMAIONEro, B CPOK, He TPEBHIMANMIA 2 pabounx IHA ¢ MOMEHTA
PETUCTpalil  COOTBETCTBYIONIETO 3asBICHUA, W HANpaBIAET CIOCOOOM, YKa3aHHEIM
3asBUTEIIEM B 3aSBICHUU.

Pe3ynpTaT aIMHHUCTpPaTHBHOM MNpPOUEAYPHL: BEIa4a (HAIpABICHHE) 3ASBHTEIIO
HCIIPABICHHOTO JIOKYMEHTA, SBILIOIIMMCS PE3yIbTaTOM IIPEOCTABIECHHS MyHUIAIIAIBHOM
YCIyrd, B3aMEH paHee BBIJAHHOIO (HANpPaBIEHHOTO) NOKYMEHTA, SBISIOIIETOCS
pE3yIBTaTOM NPENOCTABICHN] MyHULMIIANBHON YCIyTH, WIIH YBEIOMIEHHE 00 OTCYTCTBHA
TaKMX OII€YaTOK U (WIH) OIMOOK.

BapuaHTh! IpeocTaBneH s My EUIMIATEHOM YCIyTH, BKIIOYAMOIIHE HOPAIOK
NPEOCTaBICHUS YKa3aHHOW YCIyIH OTACIHBIM KaTeTOpUIM 3asBHTEIICH, 00He IHHEHHBIX
OOIIMMY [PU3HAKAMHE, B TOM UHCIIe B OTHOMIEHHH PE3yIbTaTa My HALAATBHOM YCIIyTH,
32 IOJTyYEHHUEM KOTOPOTO OHU OOPATHINCE

58. Ilopsimox mpenocrapieHns MyHUIUNATPHON YCIYTH HE 3aBUCHT OT KaTeropuu
OOBEIMHCHHBIX OOIMMMH TPU3HAKAMU 3asBUTENEH, YKA3aHHBIX B IYHKTE 2 HACTOSIIErO
AJIMAHHCTDAaTUBHOTO ~pErJaMEHTa. B CBS3W ¢ JTHM  BapHaHTHI IIPEIOCTABIICHUS
MYyHUIANAIBHOK YCIyTH, BKIIOYAIOUME MOPANOK IPEJOCTABICHHS yKA3aHHOHM YCIyru
OT/CIBHBIM KaTE€rOpHAM 3asBUTENEH, 00bEAMHEHHBIX OONIMMY NPH3HAKAMY, B TOM YHCIIE
B OTHOIICHWM DE3yJbTaTa MYHHIUNATBHOW YCIyTd, 3a IONyYEHHEM KOTOPOTO OHH
00paTUINCh, HE YCTaHABIMBAIOTCSL.

IV. cI)OpMBI KOHTPOJIA 3a UCIIOJITHCHUEM AI[MI/IHI/ICTpaTI/IBHOI‘O periiaMmCcHTa

HOp}I,Z[OK OCYIICCTBICHUA TEKYIICIO KOHTPOJIA 3a CO6JIIOI[6HI/IGM A UCIIOJIHCHUEM
OTBCTCTBECHHBIMHU NOJDKHOCTHBIMU JIMIIAMHU ITOJIOKEHHI AI[MI/IHI/ICTpaTI/IBHOFO periiaMmCcHTa
M MHBIX HOPMATHUBHEIX IIPABOBEIX aKTOB, YCTaHaBJIINBAKOIIUX Tpe60BaHI/ISI K
IPEAOCTABICHUIO MYHHUITUITAILHOMI YyCIIyTH, a TaKKE NPUHATACM UMU pCIIIeHI/Iﬁ

59. Texymmii KOHTPOIb 32 COONIONEHHEM M WCIONHEHHEM OTBETCTBEHHEIMU
AOIDKHOCTHBIMH JIMIIaMK JlemapramMenTa MONOKEHUH AIMUHUCTPATHBHOIO periIaMeHTa
M HHBIX  HOPDMAaTHBHBIX  IIPaBOBEIX  aKTOB,  YCTAHABIMBAIOIMX  TPeOOBAHIL
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K NpPCIOCTAaBICHUIO ~MYHMIMNATBHOM YCIYTH, a TakkKe pElIeHHH, IPUHATHIX
(OCYIIECTBIAEMBIX) OTBETCTBEHHEIMU IOJDKHOCTHBIMH JIHLAMU B XO0Jle NPEeNOCTABICHN
MYyHHUIMNATLHOR YCIYTH, OCYIECTBIAETCS IUPEKTOpoM JlenapTaMenTa Iu60 JMIOM, ero
3aMEIIAFOIIHM.

11opsANoK ¥ MEPHOANIHOCT OCYIIECTBIICHHS IUIAHOBEIX ¥ BHEIIIAHOBEIX IIPOBEPOK
TIO/THOTBI ¥ Ka9eCTBa MPENOCTABIICHIUS MY HUIIATBHOM! Y CIyTH, MOPAIOK H QOPMEL
KOHTPOJLS ITOTHOTHI ¥ Ka9€CTBA IIPEI0CTABICHNS My HULIMNIATBHOR YCIIyTH,
B TOM YHCII€ CO CTOPOHEI TP aH, MX 00BbEANHECHUI 1 OpraHM3aLit

60. KoHTpOnb 3a MONHOTOM U Ka9€CTBOM IPEOCTABIEHUS MYHHUIMIIAIEHON YCIIyTr
OCYIICCTBIAETCA B (OPME IUIAHOBBIX M BHEILIAHOBBIX IIPOBEPOK IIONHOTHI M KAuecTBA
TIPCAOCTABIICHHA MyHULUNAIBHON yCIyrH (Zajee - IUIaHOBBIE, BHEIUIAHOBEIE MPOBEPKH,
IIPOBEPKH).

[IeprOIMYHOCTE NPOBENEHUS ILIAHOBHIX NPOBEPOK IOJIHOTHL W  KayecTBa
HPCNOCTABICHUS MyHUIMNAIBHON YCIYyTH YCTAHABIMBACTCA B COOTBETCTBHM C T'OMOBBIM
IUTAaHOM paboThl JlemapTaMeHTa.

I11aHOBEIE IPOBEPKH HOJIHOTH! M KAYeCTBA IIPEIOCTABICHHS MYHHUIMIIAIEHON YCIIyTH
TIPOBOZATCA HAaIBHAUKOM OT/IENIa IPUBAaTH3aLMK B BEICHUS peecTpa JlenapTaMeHra.

BHeIIaHOBbIE TIPOBEPKH IOIHOTEI M KAadeCTBA IPENOCTABICHUS MYHULANIATBHOM
YCIyTH  IpOBOJATCS MUPEKTOpoM J[lemapramenTa 1uOO JHIOM, €ro 3aMeIarOoIyM,
Ha OCHOBAHWY KaNo0 3asBUTeNeH Ha PEICHNs WK ACHCTBHS (6e3eHCTBIE) NOMKHOCTHEIX
man  JlenapraMenTa, NPHHATEIX WIM OCYIICCTBICHHEIX B  XOIe IIPEIOCTABICHUS
MY HUIMIIAIEHON YCIIyTH.

PaccmoTpenue jxano6sl 3asBATENs OCYIIECTBISETCS B TMOPSZIKE, IPEXYyCMOTPEHHOM
paszgenoM V AMHHHCTPAaTHBHOIO PETTIaMEHTA.

Pesynbratel npoBepku opopmisiorcs B popme axra, KOTOPBIA IIOATHMCHIBAETCS
JUlamMH, y9acCTBYIOIIMMH B IPOBEICHAM MPOBEPKH. B akTe NpoBepKH OTMEUaroTCs
BBIABJICHHBIC HE/TOCTATKH ¥ YKa3BIBAIOTCS MPETOKEHUS 10 ¥X YCTPAHEHHIO.

ITo pesynmbraram mHpoBeneHHs HPOBEPOK MONHOTH M KAaUecTBa IIPENOCTABIICHUS
MYHUIMIAIBHOR YCIYTH, B ClyYac BBIABICHHS HApYNIEHHMII TIPaB 3asBUTENel BUHOBHDBIC
JUlla  TIpUBJICKAIOTCA K OTBETCTBCHHOCTM B COOTBETCTBHM C 3aKOHOIATEIHCTBOM
Poccuiickoit ®eneparun.

KoHTponb moiHOTEL M KadecTBa NpemOCTaBIeHHS MyHHULMIIAIBHOR  YCIyIH
CO CTOPOHBI IpaXKAaH, UX 00bEMHEHNUM, OpTaHM3AIIIA OCYIIECTRISETCS ¢ MCIOIb30BAHMNEM
COOTBETCTBYIOIEY MH(OpMAIMHK, pasMelaeMoOil Ha O(HIHATHHOM caiiTe, a TakoKe
C HCIOJIL30BAHUEM aJipeca 3ICKTPOHHOM moyThl JlemapTamenta, B GopMe MHUCHMEHHBIX
M YCTHHIX oOpallenmii B anpec aamumuctparuu Hedreroranckoro paiioHa, O HaJIHMYUU
B NEHCTBUAX (Ge3NeHCTBUM) OTBETCTBEHHBIX JIHII, A TAKKE IPHHAMAEMBIX MM pELICHMSX,
HapyIEHUH NONOXKEHUH AIMIHHUCTPATMBHOTO pErlaMeHTa W HHBIX HOPMAaTUBHBIX
IPaBOBEIX aKTOB, YCTaHABIHMBAIOIINX TPeOOBaHHMA K IPEIOCTABIEHMIO MyHHIMIAIBHOM

YCIIYTH.

OTBETCTBEHHOCTE JOMKHOCTHBIX JIMI ¥ MyHHUIMIIATBHBIX CITYKAIAX opraHa
MECTHOTO CaMOYTIPaBICHUS, NPEJOCTABIAIOLIEr0 MYHULMIIATBHYIO YCIIYTY, M PAGOTHHKOB
OpraHU3alUH, y4aCTBYIOIIUX B €€ IPEIOCTABICHNH, 3 PEIICHUS U ACHCTBHL
(Ge3neiicTBuE), IPUHIMAaEMEbIe (oCyIecTBIIIEMbIE) UMH B XO/€ HPENOCTABIICHHAS
MYHHIMIIAIBHOM YCIyTH, B TOM YHCIIE 32 HEOOOCHOBAHHEIE MEXBEIOMCTBEHHEIE 3aIpoCH
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61. JlomkHOCTHBIE JwmIa Henapramenra, paGOTHUKH M®II, orBeTCTBEHHEIE
3a OCYILIECTBIICHHE COOTBETCTBYIOIIUX aJIMUHHCTPATHBHEIX npoueayp
AJIMVHACTPATHBHOTO PErNIAMEHTA, HECYT IIEPCOHATBHYIO OTBETCTBEHHOCTH B COOTBETCTBHUU
C 3aKoHonarenscTBoM Poccuiickoit ®enepanum 3a pemeHus W AeHCTBUT (Ge3neiicTaue),
IPUHUMAEMEIE (OCYIIECTBIAEMbIE) HMH B XOJI€ NPEIOCTABICHNS MYHHUIUIAIBHON YCIyTH,
B TOM HCII€ 32 HEOOOCHOBAHHEIE MEXBEJOMCTBEHHEIE 3aIIPOCHL.

IlepconanbHas OTBETCTBEHHOCTH JJODKHOCTHBIX JIHIL JlemapraMeHTa ¥ paGOTHHKOB
M®IJ 3akpermnsiercs B UX TOKHOCTHEIX HHCTPYKIUAX B COOTBETCTBUM C TPeOOBaHUIMHU
3aKOHO/ATENbCTBA Poccumiickolt ®enepannu, 3akoHOmaTENBCTBA XaHTH-MaHCHICKOrO
aBTOHOMHOTO OKpyTa — FOrpsr.

B cootseTcTBUM CO cTaThel 9.6 3akona XaHTH-MaHCHIACKOro aBTOHOMHOT'O OKpyTa
— IOrmper or 11.06.2010 Ne 102-03 «O6 aJIMUHUCTPATUBHEIX IIPABOHAPYIICHIAX )
AOIDKHOCTHBIE JmIa /[lemapramenta, paGotauku MOI] HECYT aJIMUHHUCTPATHBHYIO
OTBCTCTBCHHOCTh 32 HapyIleHWe AIMMHHCTPaTHBHOIO peTIaMeHTa, BBEIpA3UBIIEECs
B HApYIICHAN CPOKa PETUCTPAIlMH 3aIPoca 3asBUTENS O HPEIAOCTABICHIH MYHHUIUIATbHOI
YCIyTd, CpOKa TPENOCTABICHMA MyHWIMIANLHOM YCIYTH, B HENPABOMEPHBIX OTKa3ax
B TpHEME Yy 3asBUTENA JOKYMEHTOB, MPETYCMOTPEHHBIX JUI1 IIPEIOCTAaBICHHUS
MYHHIUIATBHOA YCIIyTH, MCIPABICHUH JOIYIEHHRIX OIEYATOK U OIMHGOK B BBITaHHBIX
B PE3yIbTaTe NpPeNOCTAaBICHUS MyHHUIMIIANBHOM YCIyrM NOKYMEHTaX J00 HapyIICHUH
YCTQaHOBJICHHOTO ~ CpOKa  OCYWICCTBICHHS TAKUX WCIPABICHWH, B  IIPCBBIICHUM
MaKCHMAIIbHOTO CpOKa OXHJAHMA B OYCpeld NpH IOJade 3alpoca O IPENOCTABIECHUE
MYHUIIMIIAIBHOM  yCIYTH, a pPaBHO NpPH INONYYeHHH pe3ylbTara IIPEIOCTABIICHUS
MYHUIIIIATBHOK yCIIYTH (32 UCKIIOYEHHEM CPOKa TIO/Iadl 3ampoca B M®II) B Hapymenuu
TpeOOBaHMI K TIOMEIICHUSIM, B KOTOPHIX IIPEIOCTABIIAETCS MyHUIUNATbHAS yCIIyTa, K 3ai1y
OKUIaHWSA, MECTaM I 3aII0JIHEHHS 3allPOCOB O NPEIOCTABIEHAN My HALIATBHORN YCIIyTH,
MH(GOPMAIMOHHEIM CTEHHaM C O0paslaMd WX 3amONHCHUS W IICPEYHEM JOKYMEHTOB,
HEOOXOUMBIX Ul MpPEJOCTABICHHA MyHHIATIATBHOMN yeayru (32 HMCKIIOYEHHEM
TpeOOBaHN, yCTaHOBIEHHEIX K HOMEMIECHUAM MOoI).

V. Jlocy neGHblii (BHECY NEOHBIIT) TOPSOK 06KATOBAHILA peIeHnii U AeicTBIiA
(GesnelicTBI) Oprana, HpeOCTaBIAIOIIETO MYHHULIUNATBHYIO yCIyry, M®II,
a TAKOKe MX OJDKHOCTHBIX JIAL, My HUIIUIATBHEIX CITY>KAIIUX,
PabOTHUKOB, 06ECIICUMBAIOIINX €€ PEJOCTABIICHIE

62. 3asBuTeNs MMeeT IPaBO Ha JOCYIeOHOE (BHECY IEOHOE) 00)KATOBAHKE PEIICHHA,
Aevicruii  (OesneiicTBust) JlemapTaMeHTa, €ro JOJDKHOCTHEIX JUL, MyHHUITUIAIBHBIX
CryXammx, a Takke MOIl u ero paGOTHMKOB, HPHUHATEIX (oCyImecTBIIEMBEIX) B XOIe
IPEIOCTABICHNUA My HUIIUIIAIBHOM YCIIyTH (Hajee - xanoba).

63. JXKanoba Ha pemeHMsS W HeHCTBHS (GesneticTBre) mupexropa JlemapramenTa,
a TaloKe Ha pelneHns u nekicTeus (GeszeiicTeue) pykoBogutens M®LI, mpenocTaBisiomux
MYHHIIATIHYIO yeiIyTy, nonaercs I'mase Hegreroranckoro paifona yepes ynpasinenue mo
BONPOCaM ~ MECTHOTO ~ CaMOYIpAaBICHUS H OOpaINeHWAM TpaKIaH aJIMUHUCTPAIAN
Hedreroranckoro paiiona.

XKamnoGa Ha pemenns u neficteus (6e3neiicTBIE) MOMKHOCTHEIX JIAL, CIEHAINCTOB
JlemapraMeHTa, PEXOCTABIIONIMX MYHUIMIIAIBHYIO  YCIIyTy, TIOJAeTCS IUPEKTOPY
Jenapramenra.



29

Kamoba Ha pemenms wuw geiicTBEA (Gesmeficteue) paborHukos MOI],
IPCAOCTABIIAIOMIX My HUIIUTIALHYIO YCITY, MOJAeTCsl pyKoBoauTero M®IT.

64. VMabopmuposanue 3asBuTeieit o IIOPSAKE TMOJaY¥ M PacCMOTPEHMS Kajloh
OCYIIECTBIIICTCA B CHEAYIOMUX (OpMax (10 BEIOOPY 3aABHTENA):

— YCTHOI (IIpy TUYHOM 00paIe NN 3aBUTENS 1/HIK 110 Tenedony);

~ NHMCHMEHHOM (IIPH [UCHMEHHOM OOpAaleHWH 3asSBHTENIS IO IIOUTE, 3JIEKTPOHHOM
moure, pakcy);

~ B (opMe HHGOPMANMOHHBIX (MyTHTHMEIHIHBIX) MaTepPHaIoB B HHOOPMAITHOHHO-
TETEKOMMYHIKAIMOHHOH ceT IHTepHeT (Ha obuMIMansHOM caliTe Opra€a MeCTHOTO
camoympaBienus (Bo BKiamke «MyHHLMIANBHEIE YCIYTH», pasien «["ocy mapcTBeHHEIE
¥ MyHHIUIATIBHBIC yCIYTH»)), B (enepanbHOM ToCyHapcTBEHHOM HMH(MOPMAMOHHOM
cucreMe «ENMHBIA TOPTal TOCYJAPCTBEHHEIX M MYHUIMNATBHBIX yeayr (byHkimii)y,
www.gosuslugi.ru u B PermoHansHo#l uH(OpMaronHol cucTeme XanTbi-MaHCHHCKOro
aBTOHOMHOrO okpyra — IOrpsr «llopral rocyXapCTBEHHBIX M MYHHLHNATHHBIX yCIyT
(bynxumit) XanTe-MaHCHIICKOTO aBTOHOMHOTO okpyra — FOrpe») u Ha uHMOpPMaIOHHOM
CTCHJIC B MECTax NPEeJOCTABICHUSA My HUITAIAIGHON YCIyTH;

65. IlepedeHP HOPMATHBHBIX HpPAaBOBEIX aKTOB, PETYIMPYIOMUX — MOPAHOK
nocyne6HOro  (BHeCYIEGHOro) 00XKaIOBaHMS pemeHuii u neicreuit  (GesmeiicTau)
Henapramenta, M®I], a Takke WX JOIKHOCTHEIX M1, MYHUITAIAIBHBIX CITyKalluX,
PpabOTHHUKOB:

- ®enepanbHbIi 3ak0H 0T 27.07.2010 No 210-®3;

~ TOCTaHOBICHME anMuHMCTpanuu Hedreroranckoro paiioma or 26.03.2018
Ne 425-ma-pama «O mopsinxe momauu u PacCMOTpEHHUS Xanod Ha pelleHus U ACHCTBHS
(Ge3peiicTBrE) CTPYKTYPHBIX TOIpa3ieIeHuiA anvuHucTpanuu Hedreroranckoro paiioHa,
UX NOJDKHOCTHBIX JIMI, MYHMIMIIANBHBIX CIy>KalWX, a TAKKE HA PEIICHUS W IeHCTBUA
(GesneiicTBHE) MHOrOGYHKIMOHATBHOTO IIEHTpa, PabOTHUKOB MHOrO(YHKIHOHAIBHOTO
IEHTPa [IPH NIPETOCTABICHAN My HUIUNATBHEIX yCIIyT;

— HACTOSIIMA AJIMHHUCTPATUBHEIN PEITTAMEHT.



30

IIpunoxenne Ne 1

K AZIMAHHUCTPAaTHBHOMY perjlaMeHTy
TPENOCTaBICHNUS My HUIMIIATEHOM
ycayru «IIpenocrasnenne
uH(OpManuy 06 00BEKTax yuera

U3 PeeCTpa My HUITUIIAIBHOTO
AMYIIECTBAY

Pexomennyemas hopma

B JlemapraMeHT uMyInecTBEHHEIX OTHONMICHMH
Hedreroranckoro paiiona
oT

(Haumenosanue 3aneumens (0ns ropuduLeckux auy),
D.H.0. (0na puzuyeckux 1uy u UHOUSUOYANLHBIX
npeonpurumamenet)

(aopec, menegon (paxc), anexmponnas nouma u unsie
DPEKBU3UMbL, NO360NAIOUUE OCYUECBIAND
e3aumooeticmeue ¢ 3as6umenem)

3asBicHNE
O MPEeOCTABICHUHA My HUITUIIATBHOMN YCIyTH
«IIpenocraenenue uHGOpPMAIME 06 06BEKTAX yUeTa U3 peecTpa My HUIUIIATIBHOTO
UMY IIIECTBA

Ilpomty mpemocraButs wmHGOpMammo 06  06BEKTaX yuyeTa H3  peecTpa
My HUIIUITAJIEHOTO AMYIIECTBA Hedretoranckoro paiioHa 00 00BeKTE
« »,

(Ykazvleaemcs HQUMeHOo8aHUe o0bvexma)
PAacIoioXKEHHOM 10 apecy:

(yrasvieaemes aopec obvexmay)

(npu nanuuuu ykazame OononHumensHbie céeOeHUs 06 00vexme, NO360NAIOUUE €20
uoeHmuguyuposams)
JIOKyMEHTEI, SBIAIOIIUECS Pe3yabTaTOM IPEIOCTABICHUS MYHUIMIIAIEHONW YCIyTH,
IIPOIITY BHIIATH (HAIIPAaBUTH):
U nmyro 8 M®I]
U Ji4HO0 B yHOTHOMOYEHHOM OpraHe
0 mocpencreom Enunoro i PernonansHoro nopraios
[ mocpencTBoM moYToBOrO OTHpaBICHHSA

(0ama) (noonucoe)
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ITpunoxenue Ne 2

K AIMAHHCTPaTHBHOMY PETJIaMEHTY
MPEAOCTaBIECHUS MY HULMIIAIEHOM
yenyru «IIpenocraBienue
uHopMmarmn 06 00seKTax yueTa
13 peecTpa My HUIUIIAIEHOTO

UMyYyIIECTBA

®opma pemreHus o BhIfaue
BRINUCKY U3 PEeCTpa My HULUIIATEHOTO UMY IIECTBA

Komy:

KonTakTHEIE JaHHBIC:

HawnmenoBaHue Opraua, yromHOMOYEHHOro
Ha IPEJIOCTABICHHE YCIIyTH

Pemmrenne o BbIIa4€ BBITIMCKHU
U3 peecTpa MyHUITUIAIILHOI'O HUMYIIECCTBaA

ITo pesynpTaTam paccMOTpeHMS 3asBII€HHS OT Ne (3asiBHTEND
) TpHHATO peIICHWe O INPEJOCTABICHMA BBIIMCKH W3 peectpa
MYHHUIUIATBHOTO MMYIIECTBA (PUIAraeTcs).
JIOIDKHOCTE B * N.0. dammnus

®amums Ums OtaectBo
KOHTAKTHBIC JaHHEIE
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IIpunoxxenue Ne 3

K AZIMHHUCTPAaTHBHOMY pErJIaMEHTY
IPEIOCTABICHHUS MYyHUIUAIIAIBHOM
yenyru «IIpenocranenue
uHpopMaIyK 06 00beKTax yyera

U3 PEECTpa MyHUIHIIAILHOTO

UMY IIECTBaY

®opma yBeJOMIICHHS 00 OTCYTCTBHH
MH(OPMAIMK B peeCTpe My HULATIATPHOTO HMYIIECTBA

Komy:
KonrakTtHrie nanuse:

HawmeHoBaHHe opraua, yroTHOMOYEHHOTO
Ha MPEIOCTaBIIEHHE YCIIyTH

VBenomiienue
00 oTcyTCTBHH HH(pOpPMALUH
B PEECTPE MY HULUNAIBHOTO UMYIIIECTBA

Ilo pesympTaTaM paccCMOTpeHHS 3asBICHHS OT Ne
(3asBuTens ) coo0maeM 06 OTCYTCTBHM B pEECTpe MyHHIUIATHHOIO
UMYINECTBA 3alIpalliiBaeMBIX CBE/ICHHIA.

JomkxHoCcTE ‘ L N.0. ®amunus

@avumsa Mms Otyectso,
KOHTAKTHEIE [JJaHHBIC
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[Ipunoxenne Ne 4

K AJIMMHHUCTPaTUBHOMY PerjiaMeHTy
IPEIOCTaBICHNUS My HUIMITATBHON
ycryru «IIpenocrasnenue
nHbOpMaLy 06 00BEKTax ydera

U3 peecTpa My HUIUIIAIEHOTO
AMYIIECTBAY

®opmMa pemenus 00 oTKaze
B BBIJIa4Y€ BBIIMCKH U3 PEECTPa MyHHUIUIIAIBHOIO UMY IIECTBA

Komy:
KonTakTHEIE MaHHEbBIE:

HaumenoBaHHie opraHa, yIoJIHOMOYEHHOTO
Ha NPENOCTaBICHHE YCIyTH

Pemmenne 06 oTkase B BbIIa4e
BBIITMCKH U3 peeCTpa
MYHHUIATIAIIBHOTO UMY IIIECTBA

Ilo pesymsraraM paccMOTpEHHMS 3afBICHHS OT Ne
(3asBuTENH ) IPUHATO pelleHHe o0 OTKa3e B BBIAYe BHIIUCKH M3 peecrpa
MYHUIIUNATBHOTO UMYIECTBA 110 CIEIYIOMMM OCHOBAHMIM:

JononnutensHo uHGOpMUpPYEM: .
BEI BIIpaBe IOBTOPHO 0OpaTUThCA B JleNapTaMeHT ¢ 3asBleHHEM IIOCIIE YCTPaHEHH S
YKa3aHHBIX HapyIIeHUH.

JIaHHBIA OTKa3 MOXET OBITH O0XAalIOBaH B JOCYIeGHOM IIOpSIKE IMyTeM HaIpaBJICHUS
xanoOsl I'maBe Hedreroranckoro paifoHa 4epes yIpaBleHHE IO BOIPOCAM MECTHOTO
CamOyTpaBICHH ¥ OOpalleHusM TpakAaH agMUHHCTpauuu Hedreroranckoro paiiona,
a TakkKe B CyIeOHOM MOPSJIKE.

JlomKxHOCTE | S AR N.0. ®amumus

®amumusa Vms Otgectso,
KOHTAKTHBIE JIaHHEIE
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ITpunoxenue Ne 5

K AIMAHHCTPaTHBHOMY PErjIaMEHTy
MIPEIOCTaBICHUS My HULIAIIATBHOM
yeiyru «lIpenocraBienue
uHpopMaruu 06 06seKTax yueTa

U3 peecTpa MyHUITAIIAIEHOTO
HAMYIIECTBAY

®opmMma pemmeHns 06 oTKaze
B NIPUEME U PETUCTPALIUH JJOKYMEHTOB,
HEOOXOIMMBIX JUIs IPETOCTABICHISA My HUITUIIATBHOM YCIIyTH

Kowmy:
KonTtakTHBIE qaHHEBIE:

HaumenoBanue opraua, yriomHOMOYEHHOTO
Ha NpeJOCTaBICHUE YCIYTH

Pemenmne 06 otkaze B
IpUEME B PETUCTPALUH
JIOKYMEHTOB, HEOOXOIUMBIX
IUIA IPENOCTABIICHUS Y CIIyTH

ITo pe3ynpTaTaM paccCMOTPEHHS 3asBICHHAS OT Ne
(3asBurens ) TPUHATO pelleHHe 06 OTKa3e B NpHEME 1 peructpaiuu
JAOKYMEHTOB ISl OKa3aHUsA yCIIyTH IO CIIEAYIOIIM OCHOBAHUIM:

JlononHATENEHO HHPOPMHUpPYEM: .

Brl BIpaBe MOBTOPHO OOPATHTBECA B YIONHOMOYEHHEINA OPraH ¢ 3agBIEHHEM [OCIE
YCTpaHEHMs YKa3aHHBIX HapyIICHUIA.

JlaHHEI# OTKa3 MOXKET GHITH 06KAT0BAH B OCY I€GHOM TIOPSIKE Iy TeM HallpaBJICHUS
ayoObl B YIIOJIHOMOUCHHEIH OPraH, a TAKKE B CyIeGHOM IOPSIKE.

JIoIKHOCTE O AL N.0. ®ammus

Dammms Ums Otaectso,
KOHTaKTHBIE JaHHBIEY.



