AJTMUHUCTPAIAST
HE®TEIOTAHCKOI'O PAIIOHA

IIOCTAHOBJIEHUE
05,08 2022 No 1380 -ha -tena.

r.HedTeroranck

O BHeceHNM U3MeHeHNMI B IOCTAHOBIICHHE anmuHucTparmu Hedreroranckoro paiiona
ot 11.04.2017 Ne 567-na-ama «O6 YTBEPXKACHUM aIMUHUCTPATUBHOTO perlaMeHTa
IIpENIOCTABICHIS My HUIIUIIAIBHON yCiyTh «IIpenocTasienue cBeneHuii,
CozmepKaIMXCst B MHOOPMAMOHHOM’ CUCTEME 06eCIIeIeHIS
TPaOCTPOMTENBHOM nesTenmbHoCcTH Hedreroranckoro paionay

B cootserctBum ¢ I'pamoctpontensHsM KomekcoM PoccHiickoii Deneparuu,
OenepanbBbiME  3akoHamMu 0T  06.10.2003 Ne 131-®3 «O6 O0IUX MPHHIAIIAX
OpraHM3allM MECTHOIO camoympaBieHus B Poccuiickoit ®emeparmm», or 27.07.2010
Ne 210-®3 «O6 opranusarum mnpexocrasieHus TFOCYJapCTBCHHBIX ¥ MYHHI[HIAIBHBIX
yCiyr», nocranosnenusaMu Ilpasurenscrea Poccuiickoit ®emeparum ot 13.03.2020 Ne 279
«O6 urbOpMamOHHOM O6ecreyeHun I'PAaTOCTPOUTENBHOM NEATENbHOCTHY, 0T 26.03.2016
Ne 236 «O TpeGoBanusax K NpemoCTaBIEHHIO B 3JICKTPOHHOM (hopMe TocydapCTBEHHBIX
1 MyHUIWIATRHEIX yCIIyT», IIOCTAHOBICHUAME aAMHHHUCTpanuu Hedreroraackoro paiiona
o1 06.02.2013 Ne 242-na «O pazpaGoTke u YTBCPXKICHUH aIMHHHACTPATUBHBIX PETIAMEHTOB
HIPENOCTABICHUA MYHUIIMIIAIBHEIX yCIyr», oT 25.03.2013 Ne 952-ma «O6 YTBEPXKICHUN
peecIpa  MyHMIMNAmbHBIX ycayr HedreroraHckoro MyHMIMNATBHOrO paifoHa XaHTHI-
Mancuiickoro aBTOHOMHOTO OKpyra — FOrper», pykoBonctBysice cratbeii 38 VYcrasa
Hedreroranckoro MyHuImMIATEHOrO paiiona XaHTE-MaHCHICKOro aBTOHOMHOT'O OKpyTra —
IOrpel, B mHeNIX npuBeNEHMS HOPMATHBHOTO IIPABOBOI'O aKTa B COOTBETCTBHUE
C ICHCTBYIOIIMM 3aKOHOIATEIHCTBOM Poccuiickoit @eepallu MO CTAa H O B JI A 10:

l. Bmectu B mocraHOBIeHHe anMuHucTparuy  Hedreroranckoro — paiiona
or 11.04.2017 Ne 567-ma-mma «QO6 YTBEPKICHUN aJIMAHMCTPATUBHOTO perjaMeHTa
PENIOCTABICHIT MyHUIMIANBHON yenyru «lIpeqocraBieHue CBexcHUIA, COIEPIKAIIUXCS
B MHQOPMAIMOHHON  CHCTeMe O6ecIeyeHus IPaOCTPOUTENBHON  JEATEIEHOCTH
Hegreroranckoro paiiona» cieyromiue u3MeHeHus:

1.1.3aro0BOK H3MOXKUTB B CIEAYIONEH peNaKITan:

«O0  yTBEPKIEHHH  aJMHUHHCTPATHBHOTO periameHTa  IpeAOCTaBICHUS
MyHULTANbHOM  yenyru  «lIpenocraBnenue cBenenmii, JOKYMEHTOB U MaTepHalIOB,
CONCPXKAIMMXCS B IOCYHAPCTBCHHBIX HMH(GOPMAIMOHHBIX  CHCTEMAX  OOCCIICUCHUS
I'PafOCTPOUTENIEHON NeATENLHOCTIN Y.

3axa3: Ne 196/21. Tupax: 3000 k3.
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1.2. IIpriioxeHne K MOCTAHOBIECHUIO U3JI0XKUTh B PENAKIIAA COTIACHO IIPHIOIKESHUIO
K HaCTOSIEMY ITOCTaHOBJICHUIO.

2. Hacrosimee IOCTaHOBICHHE MONICKHT OQUIUAILHOMY — OIy GIMKOBAHUIO
B rasere «lOropckoe 0003peHHE» M pa3MEIICHHIO HA ODMIMAILHOM CaiiTe OpTaHOB
MECTHOro camoyipasieHus Hedreroranckoro paiiona.

3. Hacrosmee IOCTaHOBIEHHME BCTymaeT B CWIy Mocle OGUIUAIEHOIO
OITy ONTMKOBAHMS.

4. KoHTpOb 3a BHIIIONHEHUEM [TOCTAHOBJIEHNS BO3JIOKUTH HA 3aMECTHUTENS TIaBhI
Hedreroranckoro paitona bopoakuny O.B.

I'maBa paiiona Ny /8% / A.A.bouko



IIpunoxenue

K ITOCTaHOBJICHUIO aMIHUCTPAITAN
Hedreroranckoro pationa

0105,08. 3OZL Ne 1380 - ha - Feror

«IIpunoxenue

K ITOCTaHOBIIEHUIO aMUHUACTPALIAN
Hedreroranckoro paiiona

ot 11.04.2017 Ne 567-na-nma

AJIMUHVICTPATUBHEBINA PETJIAMEHT
IIPENOCTABICHU] My HUIIUIAIBHOMN yCIIyTH
«IIpemocraBnenue cBeeHNH, JOKyMEHTOB U MATEPHAIIOB, CONEPIKAIIIXCS
B I'OCY IapCTBEHHBIX MH()OPMALIMOHHBIX CUCTEMaX 00eCIeYeHus
I'PalOCTPOUTENHHON NEATETBHOCTI

1.061mue nonoxeHus
IIpenmer perynupoBaHus aIMUHUCTPATUBHOTO PETIAMEHTA

1. AIMUHACTDATUBHBIA pErNaMeHT IPEAOCTAaBICHUS MYHMIWINAIBHON yCIyTH
«IlpemocraBneHue  CBeJEHMH,  JOKYMEGHTOB M MaTepUaloB,  CONEPKALIMXCS
B TOCYJapCTBEHHBIX WH()OPMAIMOHHEIX CHCTEMaX OOECIeUeHHs IPaloCTPOUTETHbHOM
JEATENBHOCTH (Hajee - AJMMHHCTPATHBHBIA pPEITaMEHT, MyHUIMNANbHAS YCIyTa)
YCTaHAaBIUBACT  CPOKM W  IOCIENOBATENBHOCTh  aIMHHHCTPATHBHEIX  IPOIELYD
U aJMUHWCTPATUBHBIX NEWCTBHMA aqMmuuucTparmu Hedretoranckoro paiiona (mamee —
AIMUHUCTpaUWs), B JidIle KOMHATETa [0 IPafOCTPOHMTENBCTBY — aJMUHHCTDPALHH
Hedrerorasckoro pationa (aee — yIOIHOMOYCHHBIN OpraH), H aBTOHOMHOTO YUPEK ICHHAS
«MHOroyHKIMOHANBHEIA [EHTP IPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIAIATHHEIX
yeayr Orper» (mamee - M®II), a Taroke MOPANOK UX B3aMMONEHCTBHS C 3aSBHTEILIMY,
OpraHamMy BIIACTU U OPTaHU3AMUSIMU IPH IPEJOCTAaBICHUN My HUIUITATBHON yCIIyTH.

IloHsTHs, WCHMONB3yeMBlE B HACTOSIEM AJIMAHWCTPATHBHOM peraMeHTe,
IPAMEHAIOTCA B TEX K€ 3HAYCHHUAX, KOTOpHIE ompeneneHsl B IIpaBumiax BeIeHUS
TOCyJJapCTBEHHBIX ~ WH(GOPMALMOHHBIX  CHCTEM  OOCCIICYEHUS  IPamOCTPOUTETHHOM
ACATCIIBHOCTH, YTBEPXKICHHBIX NocTaHoBIeHreM IIpasurensctBa Poccuiickoit @eneparmu
or 13.03.2020 Ne 279 «O6 wuHQOPMANHOHHOM OGECIIEYEHHH TPaJOCTPOUTEIBHOM
nearensHocTy (nanee — [IpaBuia).

Kpyr 3asBuTeneit

2. 3asBUTENAMH Ha TIPEJOCTABICHHE MYHWIMINAIGHOM YCIYTH  SBISIOTCS
husnIecKye, IOPUINYECKIe JTHIa (Ianee — 3asBUTENH), 3aMHTEPECOBAHHEIE B ITOTyICHHN
CBEJICHUH, JOKYMCHTOB M  MAaTEpHalOB, CONEPKAIMMXCS B  IOCYIapCTBEHHEIX
MHQOPMAIMOHHEIX CHCTEMaX OOECIEUCHUs I'PaJOCTPOMTENBHON NeqTeNbHOCTH (asee —
I'NCOorm.

IIpy mpenocTaBieHwd MyHHIMIATBHON YCIYTH OT WMEHM 3asBHTENel BIpaBe
00paTUThCS HMX 3aKOHHBIC IPEICTABUTENM, NEHCTBYIONUE B CHIy 3aKOHA, WIA WX
NPENCTaBUTEINM HAa OCHOBAaHMM JJOBEPEHHOCTH, OGOPMIEHHONA B  COOTBETCTBUHU
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C 3aKOHOIATENLCTBOM Poccuiickoii @eneparmu (nanee — MpeacTaBUTENb 3aABHTENS).

TpeboBanus Kk mOpAAKY MHHOPMHUPOBAHUS
0 IIpaBHUJIaX MIPEJOCTABICHN My HUITUTIAIBHON YCIyTH

3. Ilopsnox nomydeHus HHGOPMAIMX 3aSBUTEISIMA 0 BOIPOCAM IPEIOCTABICHIL
MY HHUITUIAIBHON YCIYTH M yCIIyT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU M 00S3aTeIbHBIMU
Ui TPENOCTABICHMA MYHUIUIAIBHONM YCIYTH, CBENCHWM O XOAe MPeIOCTaBICHU
YKa3aHHBIX yCIyT, B TOM 4YMClIe Ha O(QUIMANBHOM caiiTe, a Taloke Ha EnuHOM mopraie
TOCYapCTBEHHBIX M MYHMUMIIAIBHBIX YCIyT (QyHKIWMIT) B ceTn «IHTEpHET.

3.1 MudopmupoBaHue 3asBUTENCH MO BOMPOCAM IPENOCTABICHUS MYHMITAIIAIBHON
YCIYTH, B TOM YHCII€ O CPOKax M IOpAIKE IIPENOCTaBICHHS MYHUIUMATLHOW YCIyIH,
U YCIyT, KOTOPHIC SBIIAXOTCI HEOOXOOUMBIMH M O0S3aTENBHBIME IS IPEIOCTABICHM
MYHUIUIIATBHOW YCIIyTH, OCYIIECTBISETCA CIENUATNCTaMHU YIOJTHOMOYEHHOTO OpraHa
B cllefyromux ¢popmax (110 BEIOOPY 3asBUTEINS):

— YCTHOH (Ipu TUYHOM OOpaIeHNH 3aSBUTEIS W/ WK I10 TeIehOHY);

— IMCBMEHHOW (IIpM IMCBPMEHHOM OOpalieHUM 3asABUTENS YEPE3 IIOYTOBHIE
OpraHM3allvy, 3JIEKTPOHHOH mouTe, Gakcy);

— Ha UHGOPMAIMOHHOM CTCHJIE B MECTaX MPEIOCTaBIEHNA My HUIUIATLHON yCIIyTH,
B (hopMe MHOOPMALMOHHBIX (TEKCTOBBIX) MAaTEPUAJIOB;

— TIOCPEACTBOM  HMH(MOPMALMOHHO-TEIEKOMMYHHUKAIMOHHON  cet  VHTepHET
B (popMe MHOOPMALMOHHBIX (MYTbTUMEIUMHEIX) MATCPHAIIOB:

— Ha O(MIMAJBPHOM CaliTe OpraHoB MECTHOTO caMmoyipasieHus Hedreroranckoro
paiiona: www.admoil.ru (mamee — opunMaIBHEIN CaliT);

— B (enepanpHOi TOCYIapCTBEHHOM MHGOPMALMOHHON cucTeMe «EIUHBIM mopTan
TOCYyTapCTBEHHBIX M MYyHULUIAIBHBIX yCIyr (dyHknumii)» www.gosuslugi.ru (mamee —
E nuuetii mopran);

— B PeruonansHol HHGOPMAIMOHHOM cricTeMe XaHTHI-MaHCHICKOTO aBTOHOMHOTI'O
okpyra — IOrps1 «IlopTan rocyJapcTBEHHBIX ¥ MyHUIANATBHEIX YCIYT (QyHKImii) XaHTHI-
Mancuiickoro aBTOHOMHOTO Ookpyra — FOrpe»: (86.gosuslugi.ru) (manee — PermoHanbHbIi
TOPTAaI).

3.2 MadopmupoBaHue 3asBUTeNEH 0 X0JIe IPEIOCTABICHIS MY HUITUITATLHOM YCIyTH,
OCYIIECTBIISCTCS CICIUAIMCTAMK YIIOJIHOMOYEHHOTO OpraHa B cleayromux (opmax
(10 BBIOOpY 3asIBUTENA):

— yCTHOI (IIpH JTMIHOM OOpAIICHHH 3asBUTENS WK [0 Tenedony);

— IMCBMEHHOH (IIpM MUCEMEHHOM OOpAIEHWH 3asBUTENS MO T0YTE, 3JIEKTPOHHON
moure, Gakcy);

— mocpezncTsoM Enunoro u PernonansHOro mopTaios.

3.3 B ciyyae yctHOro oOpameHus (JIMYHO WIH MO TeledoHy) 3asBuUTENS (€ro
IIPECTABUTEIS) CHEINATUCT YIOJITHOMOYEHHOTO oprasa, OTBETCTBEHHBIH
32 MPENOCTaBICHUE MYHHUIMNAIBHON YCIyrM B Yachkl NpHEMa OCYIIECTBISET YCTHOE
UHQOPMUPOBaHUE (COOTBETCTBCHHO JIMYHO WIM 10 TelnedoHy) oOpaTUBIIErocs
3a uHbOpManmed 3agBUTENd. YCTHOe HWHOOPMUPOBAHHE OCYINECTBISETCS He Ooee
10 MuHYT.

IIpu oOmenmu ¢ 3asgBurensMu (MO TeAeHOHY WIM JIMYHO) CIEHMAIUCT
YTIOJTHOMOYEHHOI'0 OpraHa JO/DKEH KOPPEKTHO W BHUMATENHHO OTHOCHUTHCS K TPaXKIaHaM,
HE YHWKasd HX 4YeCTH M [JOCTOMHCTBA. YCTHOE UH(GOPMHUpPOBAHHWE O IOPSIKE
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NPENOCTABICHU MYHHUIUIAIGHON YCIyrd [OJDKHO TIPOBOJUTHECS C HCIOJIB30BAHUEM
OQHUIIATEHO-IETOBOTO CTUIIA PEYM.

ITpn HEBO3MOXKHOCTH CHEMATICTA YIIOTHOMOYEHHOIO OpraHa, IPUHABIIETO 3BOHOK,
CaMOCTOATENBHO OTBETUTH Ha MOCTABIEHHBIN BOIPOC, TeNe()OHHBIN 3BOHOK JOJKEH OBITH
IepeasipecoBaH (MePEBEIcH) Ha APYroe JO/DKHOCTHOE JIUIIO WK XKe O0paTHBINEMYCS JIMILY
JOIDKEH OBITh COOOIIEH Telne(OHHBIA HOMEp, IO KOTOPOMY MOXKHO OyAeT MOIydHTh
HEOOXOIUMYI0 MH()OPMAIIHIO.

B ciywae, ecnu mua HOArOTOBKM OTBeTa TPeOyeTcs NPOMOIDKHTENBHOE BpeEM,
CIENUATNCT YNOJHOMOYCHHOIO OpraHa, OCYIIECTBILIIONMN YCTHOE HHG)OPMUPOBAHHUE,
MOXET MPEJIOXKUTH 3aSBUTCIIO HAIPaBUTh B YIOIHOMOYEHHHI OpraH oOpalieHue
O MpPENOCTaBICHUM NHCBMCHHOW KOHCYJBTAllMM 10 MOPSAKY IPEIOCTaBICHUS
MyHUIIUNIAIBHOW YCIYIH M O XOJe IPENOCTABICHUS MYHMIMIAILHON YCIyTH, IHOO0
Ha3HAYMTh Apyroe yaoOHoe I 3asBUTEII BpeMs TS YCTHOTO HH(GOPMUPOBAHHS.

3.4. NndopMupoBaHue B IHCEMEHHON (OpPME OCYMIECTBIAETCA HPU MOTyIeHHH
oOpaIleHuss 3asBUTENS O IPEJOCTABICHME IMCHMEHHONW KOHCYNBTAIMA MO BOIPOCAM
IPEAOCTABICHUA MYHUIUNAIBHON YCIyrd, B TOM 4YHCIE O XOAE MPeIOCTaBICHHUs
MYHHUIHIIAIEHON Y CIyTH.

Ilpr KOHCYNIBTUPOBAHMM IO IHCBMEHHBIM OOpAlleHWAM OTBET Ha OOpaINeHue
HalmpaBIIeTCd 3ajgBUTENI0 HAa TIOYTOBHIA aIpec, yKa3aHHBIA B OOpalIeHWy, WId aipec
BNICKTPOHHOW MOYTEl B CPOK, He IpeBbImarommii 30 KaleHIapHBIX OHEH ¢ MOMEHTa
perucTpanyy o0paleHns B yIIOJTHOMOYCHHBINA OpraH.

3.5. Jlns momydenus uHGOPMALMY IO BOIPOCAM IIPEIOCTABICHHAS MyHUIUAIIAIEHOM
YCIyIH, B TOM YHCJIE O XOJ€ €€ IIPENOCTaBICHU, TocpeacTBoM Emunoro u Pernosansaoro
IIOPTAJIOB ~ 3aJBHUTESIM  HEOOXOAMMO WCIIOIB30BaTh agpeca B  HMH(GOPMALHMOHHO-
TEIEKOMMYHUKAIlMOHHON cetd VHTepHeT, ykasaHHBle B moamyHkTe 3.1 nymkra 3
HACTOAIIETO A JMUHUCTPATUBHOTO perjlaMeHTa.

3.6. NudopmupoBanve 3asBHTENCH O HOPSIOKE MPENOCTABIECHHS MyHUIAIATIBHOMN
yeryra B MOII, a Takke IO KHEIM BOIPOCAaM, CBS3aHHBIM C MPENOCTaBICHHEM
MYHUIIATIATBHON  YCIyrd, ocylnectiasercss M®PI[ B COOTBETCTBHM C COIJIAIICHHEM
O B3aMMOJICHCTBUM, 3aKIFOYEHHBIM MEX Iy AaMuHucTpanueit 1 M®L] (nanee — cornamenue
0 B3aMMOJECHCTBUN) U periaaMeHToM pabotsr M®II.

3.7. Nudopmanms mo BOIpocaM IPEAOCTAaBICHHS MyHMIUNATLHON YCIYTH, B TOM
9uCI€ O XONe, CPOKax M IIOPAJKE €€ MNPEeNOCTaBICHUS, pa3sMelleHHas Ha EIuHOM
1 PerronansHOM nopTanax, OGUIHaI-HOM CcaliTe IPeNoCTaBILeTCs 3aIBUTEITIO GECILIATHO.

Hoctyn k umHOOpMamuMy 1O BOIpPOCAM IPEIOCTABICHHSA MYHUIUNATLHON yCIyTH,
B TOM 4HCI€ O XOAC, CPOKaX H IOPANKE €€ MPEeIOCTaBICHHI, OCYIIECTBILETCS
0€3 BBHITONHEHKS 3aiBUTENEM KakKuX-Tu00 TpeOOBaHMMA, B TOM dmcie 6e3 HCMONB30BaHMAS
IPOTPAaMMHOTO O0ECI€YeH s, YCTaHOBKA KOTOPOTO HA TEXHHYECKHME CPENCTBA 3asBHUTEIS
TpeOyeT 3aKiOYeHHs JHUIEH3MOHHOTO WM WHOTO COTVAIleHHs ¢ IIpaBooGIafareem
IPOrPaMMHOTO O0ECIIEYEHHs, INpPeTyCMAaTPUBAIOIET0 B3UMAHWE IUIATHI, PETHCTPAIHIO
WY aBTOPU3AIUIO 3aIBUTEI WM NIPENOCTABICHUE UM IIEPCOHATBHBIX JaHHEIX.

4. Cioco6sl  momydeHHs WHOOPMAIMKM 3agBUTEIAMHA O MECTaX HAXOKICHUS
U Tpapukax pabOTEl YNOJHOMOYEHHOTO OpraHa, OpraHM3alyii, yYacTBYIOIUX
B IIPEJIOCTaBICHUH My HULIAIIAIEHON yCIIyTH, B ToM gncie M®I].

Ilo BEIOOpPY 3asBMTENS MOTYT HCIIONB30BaTh CIOCOOBI MOIMydYeHHWs HHGOPMAITUH,
yKa3aHHBIC B MOAIYHKTe 3.1 mMyHKTa 3 HACTOAIIETO0 AJIMHHHCTPATHBHOIO DErNIaMeHTa,
a TaKe WHOOPMANMOHHEIE MaTepUaibl, pa3MElleHHBle Ha O(MHIMATBHOM CaifTe
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YnpasieHus @enepanbHoil HAOroBoi CIyx0bl 0 XaHTH-MaHCHICKOMY aBTOHOMHOMY
okpyry — Orpe (nanee — YOHC o XMAO-IOrpe): www.nalog.ru.

Nugopmanms 0 MecTax HaXOXASHUS, rpadukax paboThl W KOHTAKTHEIE TeTedOHE
MO®II, ero ¢punmmanos u uX TepPUTOPUAILHO 060COGIEHHEIX CTPYKTYPHEIX TT0pa3ieIeHui
pasMellleHa Ha [OpTajle MHOTO(QYHKIMOHAIBHEIX IIEHTPOB  XaHTH-MaHCHIICKOTO
aBTOHOMHOT0 OKpyra — IOrps! (http://mfc.admhmao.ru/).

5. Ilopsimok, ¢opma, MecTO pa3sMEIIECHHS U CHOCOGHI IIONYYEHHS CIPAaBOYHOM
uHGOpMaIMK 00 yHIOTHOMOYEHHOM OpraHe, a TakKe OpTaHu3alil, yYacTBYIOIIUX
B IIPCIOCTABIICHUN MYHHIUIAIBHON yCIIyTy (BKIIOYAs CBEACHUS O €r0 MECTE HaXOXKICHUS
U rpaduke paboOTHI, CIPaBOYHBIX TeldehoHAX, aapece OQUIUATBPHOIO CaliTa, a TaKKe
DJIEKTPOHHOM 1ouYTel ¥ (wim) ¢dopMe oOpaTHONM CBs3M B HWHOOPMAIMOHHO-
TEICKOMMYHUKAMOHHOM ceTu lHTepHeT), B TOM 4MCIE Ha CTEHIAX B MECTe
IIPEOCTABICHUS MYHHUIUIAILHOM YCIyTH W YCIYT, KOTOPHIC SBIAIOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIME IS TPENOCTAaBICHUS MYyHUIWIANBHOM ycayru, B M®I], B cern
Wurepner.

Nudpopmamus pasmemaercs B popMe HHGOPMAIMOHHBIX (TEKCTOBBIX) MATEPHAJIOB
Ha HHQOPMAIMOHHBIX CTEHJAX B MeECTaX IIPEIOCTABICHWS MyHHIMINATIBHON YCIyIH,
a Takke Ha EnmuoM m PermoHansHOM mHoOpTanax, OQUIMATIBEHOM CaliTe, B PETHOHAIBHOM
HHpOpMAIMOHHOH crcTeMe XaHTH-MaHCHICKOTO aBTOHOMHOTO okpyra — FOrpsr «Peectp
FOCYNapCTBEHHBIX W  MYHMIMIAIBHBIX  ycuyr (Qyskmmii) XaHTEI-MaHCHICKOrO
aBTOHOMHOTO OKpyTa — IOrpen» (nanee — PernoHambHEIM peecTp).

Jts mostydenus Takoii MHGOPMANUK 1O BEIOOPY 3asBUTENS MOTYT HCIOJIb30BAThCS
CIIOCOOBI, yKasaHHBIE B MOANyHKTe 3.1 IHyHKTa 3 HACTOSIIErO0 AIMHHHCTPATHBHOTO
periaMeHTa.

6. Ha uH(pOopMarimoHHOM CTeHJe B MECTaX MPEIOCTABICHIS My HULUNATEHOR YCIyTH
U B HH(OPMAIMOHHO-TETEKOMMYHUKAIMOHHOM ceTr VIHTEpHET pasMelnaeTcs cleAyromast
HHPOpMAIVS:

— cripaBoyHas uH(OpManusd (MECTO HAaXOXIEHHs, rpa@uk paboTHl, CIPaBOYHEIE
TeneoHbl, anpeca O(HMIMATBHOIO caifiTa W OICKTPOHHOM IOYTHl A JMUHHCTpALHY,
OpraHU3AIMH, YYaCTBYIOIIMX B IIPENOCTABICHIY My HUIIUIATHHOMN yCIIyTH);

— TIEPEYCHbP HOPMATHBHBEIX IIPAaBOBEIX AaKTOB, PETYIHPYIOIIUX IPEIOCTaBICHNE
MYHHIUITAIBEHON YCIIyTH;

— JOoCyneOHbI (BHECYNEOHBIN) MOPSANOK OOKAIOBaHWS PpENICHHA U IeiicTBHIA
(OGe3melicTBHA) YHNOMTHOMOYCHHOro opraHa, M®II, a Taxke HUX JODKHOCTHBIX JIWIL,
MyHMIUIANBbHBIX  CIY)KalUX  PaOOTHHKOB,  OOECHCUMBAIONIMX  MPEIOCTaBIICHHE
MYHULIMIIATIEHON YCIIYTH;

— ONaHK 3ampoca O TIPEIOCTAaBICHWH MYHUIUNATLHON YCIYrd (IPIIIOKEHHE
K aJIMAHUACTPAaTUBHOMY PETJIAMEHTY );

— (¢opma cormacus Ha 06pabOTKy EPCOHANBHBIX JAHHBIX U 00pas3ell €e 3aIIOTHeHHS
B CIly4ae, €CIIM 3ampoc mogaH B (opMe NOKyMeHTa Ha OyMaKHOM HOcHUTele, 1o (GopMme
cornacHo mpunoxeHuro 11 Kk mocranosmenmio I'nmaBer  Hedreroramckoro paiiona
ot 28.06.2021 Ne 67-nr-mma «O6 06paboTKe HEPCOHANBHBIX NAHHBIX B AJIMUHICTDAIIH
Hedreroranckoro paiionay.

7. B ciydyae BHeceHUS H3MEHEHUI B MOPSIOK NPENOCTABICHMS MyHUIUIATLHOM
YCIYyTd CHEIUANUCT YIOIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIA 3a MPENOCTABIECHHUE
MyHULUNAIBHON yCIyTH, B CPOK, HE NPEBBIMNAIOINMN 5 pabodunx JHEH CO MHA BCTYIUIEHHA
B CHIIy TaKHX U3MEHEHHH, 00€CIedYMBaeT pasMelneHHe HHGOpMAauuyu B WH(GOPMAIMOHHO-
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TGHeKOMMYHI/IKaHI/IOHHOfl CCTHU I/IHTepHeT H Ha I/IH(i)OpMaHI/IOHHOM CTCHIOC, HaXOIJAIEMCA
B MECTE NPEAOCTABICHUSI MYHULIMIIAIILHOMU YCIIyTn.

II. CranmapT npefocTaBIeHHs My HUIUNAILHOMN YCIyTH
HavMmenoBaHue MyHUIIUTATBHON yCIyTH

8. IlpemocraBnenwe CBEeNEHMI, NOKYMEGHTOB M MAaTEpUaOB, COICPIKAIIUXCS
B IOCYJapCTBEHHBIX HMH()OPMALMOHHBIX CHCTEMax OOCCICYECHUs IPaJOCTPOUTEIBHOM
TEeSITETBHOCTH.

HaumenoBanue OpraHa, IIpeIOCTaBJIAIOMICIO My HUIIMIIAJIEHYIO YCIIYTY

9. OpranoM, NOPefOCTABIMIOMMM  MYHUUMIAIBHYIO  VCIYTY,  SIBJISETCS
AMuHUCTpays.

HemocpenicTBeHHOE  NPENOCTaBICHUE MYHMIMNATBHOW YCIYTHM  OCYIIECTBISIET
YIOJTHOMOYEHHBIN OpraH.

3a molyvYeHHeM MYHHIMIANBHOA YCIyId 3asBUTENh MOJKET TaKKe OOPaTHTHCA
B MOII.

Ilpy  mpemocTaBieHWM  MYHMIMIAIBHOM — yCIYrM — YINOJHOMOYEHHBI — Opras
OCYIIECTBISIET ~MEXBEAOMCTBEHHOE HH(GOpMAIMoOHHOE B3amMojeiicreue ¢ YOHC
10 XMAO-IOrpe.

B coorsercTBuE ¢ TpeGoBaHMAME IyHKTa 3 yactu 1 crareu 7 ®emepatsHOro 3aKoHA
or 27.07.2010 Ne 210-®3 «O6 opraHW3anuMM MPENOCTABIEHHS TOCYIAPCTBEHHBIX
¥ MyHULMNANBHBIX yCIyD (nanee — OenepansHelil 3akoH Ne 210-D3) ycTaHOBIEH 3alpeT
TpeOOBaTh OT 3aABUTENA OCYINCCTBICHWMS NEHCTBUN, B TOM UHCIE COIIACOBAHMIA
HEOOXOMMBIX ISl TOMYYEHHS MYHULMIAIGHOW YCIYTH W CBA3aHHEIX C OOpaIeHHeM
B WHEBIC TOCYyJapCTBEHHBIC OPraHbl, OPraHM3aLM, 32 HCKIIOUCHHEM IOIyYEHMs YCIyT
M TONydYeHWA JOKYMEHTOB W HHQOpMAalM{, MPENOCTaBIAEMBIX B  pPE3yJbTaTe
NPEIOCTaBICHUA TAaKUX YCIyr, BKIIOYCHHBIX B IlepedeHp ycayr, KOTOpHIE SBJISIOTCS
HEOOXONMMBIMM W  O0A3aTENBHEIMM U1 [PENOCTABIEHHS MYHMIHIATGHBIX VCIYT,
yIBepXKAeHHbIH pemrenueM Jlymbl Hedreroranckoro paiiona ot 26.12.2011 Ne 124
«O0 yTBEPKIEHUH IIEPEYHS YCIYT, KOTOPHIE ABISIOTCA HEOOXOMMMBIME U 00S3aTebHBIMM
AT TPENOCTAaBICHUA OpraHaMM MECTHOIO CaMOYIpPAaBICHUS MyHUIUIANBHEIX YCIYT,
a TaKoKe MOpsANKa ONpe/IeeH s pa3Mepa IUIATH 38 OKa3aHUe TAKUX YCIyT.

PesynsraT npenocTaBieHUsS My HUIUNIAIBHOMR YCIyTd

10. PesyneraroM npemoCTaBICHMS MyHHIWIIAILHONA yCIyTd SBIAETCS BHIIAYa
(HampaBIICHIE) 3aIBUTEIO:

— CBEJICHUH, TOKYMEHTOB, MaTepHaoB (KON TOKYMEHTOB), KapTOrpapuuecKoro
Marepuana (BBIKONMPOBOK) CO CBENCHWSIMH W3 OIHOTO WM HECKONBKHX Da3fieiioB,
comepxamuxcsa B I'TICOI']] (nanee — cBemenus);

— IHMCBPMEHHOTO yBEIOMJEHHMI 00 OTKase B MPeJOCTAaBIEHUM CBEICHUIA
C MOTHBMPOBAHHBIM yKa3aHHEM MPUUMH 0TKA3a;

— pelueHust 00 OTKase B HpueMe NOKYMEHTOB, HEOOXOMMMBIX IS IIPEIOCTABICHE
MYHULIUIIAIEHOM yCIyrHW, B ClIy4ae Hald4yusd OCHOBAHMM JUIL OTKa3a B IIpHEME
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K pPacCMOTPCHMIO NOKYMEHTOB, HEOOXOAUMBIX [UI1 TIPEIOCTABICHHS MYHHUIMIIATLHON
YCIIyTH, MPETy CMOTPEHHBIX IIyHKTOM 24 HAaCTOSIIEro AJIMUHUCTPATUBHOIO PErIAMEHTA.

Pesynprar IIPEOCTaBICHUS MYHULUTATEHOU yCIIyTH oopmisieTcs
Ha O(QUIMAIbHOM OJNaHKe YIOJHOMOYEHHOTO OpraHa 3a IOIMKCHI0 PYKOBOIMTEIS
YTIOJTHOMOYEHHOTO OpIaHa JIH0O JIUIA, €ro 3aMeIaroIero, B (GopMe COMPOBOAUTEILHOTO
IIMCbMa C TPWIOKCHWEM CBeleHul, coxepxkamuxcs B [WCOI'J[, Ha OymakHoM
¥ (WIK) SJIEKTPOHHOM HOCHTENE B TEKCTOBOMN H(Miu) rpadudeckoit Gpopme, mibo B Gpopme
yBeIOMIICHHS 00 OTKa3e B IPENOCTABICHUAM MYHUIMIATGHOM YCIyTH C yKa3aHHEM
OCHOBaHW OTKa3a.

MoTuBHpOBaHHEIA OTKa3 B IPENOCTaBICHHUU CBeleHU ohopmistercs B (dopme
yBenoMIIEHHA 00 OTKa3e Ha OQUIHATEHOM GaHKe YIIOJTHOMOYEHHOIO OpraHa 3a IIOIIHICHIO
PYKOBOJTUTEIS YIIOTHOMOYEHHOTO OpraHa 0o JIuIfa, ero 3aMemaroero.

Pemenne 06 oTkase B mpueMe TOKYMEHTOB OGOpMISETcs B (OpME YBEIOMIIEHHA
Ha o(uUUanrbHOM OJaHKE YIONHOMOYEHHOTO OpraHa 3a MOMIUCHI0 PYKOBOIHUTENL
YIIOITHOMOYEHHOI'0 OpraHa Ju0o JIUIla, €r0 3aMEIIaroIIero.

Cpok npenocTaBieHus My HULIUTIATBHOM YCIyTH

11. MakcuManpHBI CpPOK NPENOCTaBICHUS MYHHUIUIAIGHON YCIyTH COCTAaBISIET
5 pabounx QHEH CO JHS OCYIIECTBICHUS OILTAThHl QM3MYECKUM WIM IOPHIMYECKUAM JIULIOM
[I0CIHe  MOCTYIUICHHMS  3alpoca O  IPEINOCTaBICHUN  MYHHUIMIAIGHON  YCIyIH
B YIIOJTHOMOYEHHBIN OpraH.

B o6muii cpox IpeaocTaBIeHns My HUIUITAIBHOM YCIyTH BXOAUT CPOK HAIPABICHHS
MEXBEIOMCTBEHHEIX 3aIIPOCOB U IIOIyYeHNs Ha HUX OTBETOB, CPOK BBIIAUH (HAIPABICHHS)
CBEJICHUH, ABJISIOIUXCS PE3YIBTaTOM MIPEIOCTABICHUS My HUIIUITATBHOMN Y CIyTH.

B cinyyae obpameHus 3agBUTENS 3a IOIyYCHHEM MYHHITMIAILHOM ycayrd B M®I]
CPOK MPEAOCTaBICHUS MyHHUIMIAIBLHOA YCIyI'M HCUHCIIETCs co nmHA nepemaun MOI]
CBEJICHMI B YIIOJJTHOMOYECHHBIN OpraH.

Cpox  Bemaud  (HaIpaBIeHWS)  CBEJCHHUIA,  SBIIONMXCS  PE3YJIHTATOM
NPEOCTABICHU MYHHIMIAIBHON YCIyr'W, YyKa3aHHRIE B TIyHKTe 10 HacTOsIIEro
AJIMAHUCTPAaTHBHOIO PErJaMeHTa, B TeueHWe | KaleHIapHOro JHA CO AHS IOIIMCAHKSL
PYKOBOJMTEIEM YIIOTHOMOYEHHOTO OpTraH JUOO0 JIUIIOM, €r0 3aMEAOLIIM.

ITpaBoBEIe OCHOBaHUA VI MPEJOCTABICHUS MYHUIUIATBHON YCIYTH

12. IlepeyeHh HOPMATHBHBIX IIPABOBBIX aKTOB, PETYJIHUPYIOIINX IMPEIOCTABJICHUE
MYHUIMITATBHON YCIIyTd, pasMelleH Ha opuuuanbHOM caiite, EmuHoM u PernoHaasHOM
nopTraiax.

HcuepnsiBarolyii mepedeHs JOKYy MEHTOB,
HEOOXOUMBIX IS IIPEJOCTaBICHUS MY HUIHITAIBHON YCIyTH

13. HcuepnpIBaromuii IepedeHs TOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHU
MYHHUIIUIANBHOM YCIIyTH, KOTOPBIE 3asSBUTEND JODKEH IPEIOCTABUTE CAMOCTOSTENBHO:

1) 3ampoc 0 NpeaoCTaBICHUN MYHHIMIATEHOM eIy QU3NYECKUX U IOPHIMIECKIAX
nuL (Hajee - 3ampoc);

2) xommA NOKyMEHTa, YIOCTOBEPSIOIIEr0 B COOTBETCTBUM C 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanyy TMIHOCTS 3aSBUTENS WM €0 YIIOJHOMOYEHHOTO IIPEICTaBUTENL
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(ecm OT WMEHH 3adBUTENS [NEHCTBYET INPEJCTABUTENB) B Clydae MHOJAuM 3ampoca
Ha OyMa)KHOM HOCHTEJIEe HETIOCPENCTBEHHO B yIIOIHOMOYEHHBIA OpraH.

B ciyyae HampaBieHHS 3asfBICHHA IOCPEICTBOM EjmuHOro, PermonamsOro
IIOPTAJIOB  CBEICHHWS M3 JOKYMEHTAa, YJOCTOBEPAIOWIETO JIMYHOCTH  3asABUTEN,
IPEICTaBUTENA 3agBUTENd (DOPMUPYIOTCS TPH MOATBEPKACHUH YUYETHOM 3amucH
B (enepansHON TIoCyIapCcTBeHHOM wuH(OpManuonHoi cucteMe «EmuHas cucrema
UICHTHOUKAMA ¥ = ayTeHTUduKanuu B MHOPACTPYKType,  0OecleunBaromeit
MH(OPMAIIMOHHO-TEXHONOTHIECKOE  B3aMMOJIEHCTBAE  MHQOPMAIMOHHBIX  CHCTEM,
UCIIONIB3YEMBIX U TIPENOCTaBICHHMA TOCYNApCTBEHHBIX U MYHHIUNAIBHBIX YCIYT
B ONeKTpoHHOW (opme» (mamee — ECHA) u3 cocTaBa COOTBETCTBYIOIIMX ITAaHHBIX
YKa3aHHOM YYETHO! 3ammcu W MOIYT OBITh IIPOBEPEHHI IIyTeM HAaIpaBICHHS 3ampoca
C MHCIIOJB30BAHUEM CHCTEMEl MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJIEHCTBU.
B ciy4ae ecnu MOKyMEHT, MONTBEPKJAIOINMIA IIOTHOMOYNS 3asSBUTENS BEIIAHO HOTAPHYCOM
— JOJDKEH OBITh IOANKCAH YCHICHHOM KBaTM(UKAIMOHHON 3JIEKTPOHHON ITOAIMCHIO
HOTapuyca, B MHBIX CIIy4YasX — IMOANUCAHHbIN IPOCTOM IEKTPOHHOM IOMUCHIO;

3) 3agBUTENs B 3aIIpOCEe YKa3hIBAET DPEKBHU3WTHI HEOOXOOUMEIX CBEICHUIA,
JOKYMEHTOB, MaTepuajaoB U (WIX) yKa3bIBaeT KaJaCTPOBEIM HOMEP (HOMEPa) 3eMEIBHOTO
ydactka (y4acTKoB), H (unH) azapec (ampeca) 0OBEKTOB HENBIKMMOCTH, U (W) CBEICHUS
O I'PaHUIAX TEPPUTOPHHM, B OTHOIICHUH KOTOPOH 3alpalivBAIOTCS CBEICHHUS, JOKYMEHTHL,
MaTepuanel, KOTOPEIE [TOJDKHBEI COIEpXKaTh TIpadUUECKOe ONHUCAHHE MECTOIIOIOKECHUS
IPAaHUIl 3TOM TEPPUTOPUH, IEPEYeHbh KOOPIAWHAT XapaKTEPHBIX TOYCK OJTUX IPAHMI]
B CHCTEME KOOPIHHAT, YCTaHOBJICHHOM i1 BeJeHU EQUHOro rocyapcTBEHHOTO peectpa
HEABIDKMMOCTH. B city4ae HanpaBieHus 3ampoca B 6yMaxHOM (popMe 3asBUTEND YKa3hIBaeT
aZpec DJICKTPOHHOW TMOYTHI, Ha KOTOPHI YIOIHOMOYEHHBI OpraH HaIpaBigeT
yBeIOMIICHHE 00 OILIaTe NPEIOCTABICHNS CBEICHHIA, JOKYMEHTOB, MATEPHAJIOB.

4) cornmacue Ha 00pabOTKY NEPCOHANBHBIX NAHHBIX B CIydae, €CIM 3alpoc MOJaH
B (opme mOKyMeHTa Ha OyMaXHOM HOCHTENe, MO (OpPME COINIACHO IpUIOKeHmo 11
K mnocraHoBieHMio I'naBsl Hedretoranckoro paitona or 28.06.2021 Ne 67-mr-ama
«06 00paboTKe NEPCOHANBHEIX JAHHEIX B A nMunucTparmy HedTeroranckoro paifioHay.

14. VcuepnsiBarommii nepedeHb TOKYMEHTOB, HEOOXOAUMBIX IS MPEXOCTABICHUS
MyHHUIIITATEHON YCIyTH, 3alpallMBaeMbIX U OTYyYaeMBIX B IOPAIKE MEKBEIOMCTBEHHOTO
MH(OPMALMOHHOTO B3aMMOJEHCTBUS OT MHBIX TOCYJApCTBEHHBIX OpraHOB, OPTaHOB
MECTHOTO CaMOyMIpaBieHus IHOO IOABEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM
WJIA OpraHaM MECTHOI'O CaMOYTIPaBJICHUS OPTaHU3alliA:

— CBEICHUWS W3 EIWHOr0 TIOCYIapCTBEHHOTO peecTpa IOPHIUYECKUX JHI[, JU0O
€[IMHOI0 TOCYNapCTBEHHOr0 peecTpa WHAWBHUIYAIBHBIX MpeIIpUHUMATeNIeH (manree —
ceenenus w3 EI'PIOJVEIPUIL) (B cllydae  oOpalleHus  FOPUAUIECKOIO
ML/ AHAUBULY ATBHOTO TPEAIPUHUMATEILS).

JIOKYMEHTEI, yKa3aHHBIE B HACTOSIIEM IIyHKTE (MX KOIUH, CBEIEHHUS, CONEPKAIIHIECS
B HIMX), yIIOJHOMOYEHHBIH opraH 3amparmmsaeT B YOHC nmo XMAO-IOrpe mocpencream
MEKBEJOMCTBEHHBIX 3aIIPOCOB.

JIOKyMEHTEI, yKa3aHHBIE B HACTOSIIEM ITyHKTE, MOTYT OBITh IPENCTABICHEI
3asgBHUTEJIEM [0 COOCTBEHHO! MHUITAATHBE.

Hempencrasnenne 3agButeneM JOKYMEHTOB, KOTOPHIE 3asSBUTENh  BIPaBe
NPEICTaBUTh 110 COOCTBEHHOH WHUIMATHBE, HE SABIAETCS OCHOBAHMEM IJI OTKa3a
3aBUTEITIO B NPENOCTABICHUY My HUIUIIAIBHOM Y CIIyTH.

15. Cnoco6st IOy YEeHUS 3asBUTEIISIMU CBEJICHUM, HEOOXOIMMEBIX
JUTA TIPETOCTABIICHU] My HUIIUITATGHOU YCIIyTH.
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®opmy 3anpoca 3asIBUTENH MOXKET IOy YHTh:

— Ha HHQOPMAIMOHHOM CTEHJIE B MECTE MPEI0CTaBICHIS My HUIIMITATEHON YCITyTH;

— ¥ CHEeIMAIACTa YIIOJIHOMOUEHHOTO OpTaHa;

— y crnenmanucrta MOIL];

— HOCPEACTBOM  HH(QOPMAIMOHHO-TEIIEKOMMYHHUKAIMOHHOW  cetd  VHTepHeT
Ha opuIAaNbEHOM caiite, Ha ExuHoM u PervoHanbHOM mOpTaiax.

16. Cnioco6s!I mofauu 3ampoca 0 IpeI0CTaBICHAN My HUITMITATBHOU YCITyTH:

— IIpH JUYHOM OOpaIEHNH B YIIOJTHOMOYCHHEIN OpraH;

— 1ocpencTBoM obparmmenus B MOI;

— nocpenctsoM Ennnoro u PernoHansHOro moprajios.

3arpoc B popMe 3IEKTPOHHOI0 JOKYMEHTA MOIHICHIBACTCS SIEKTPOHHOM MO IIICHIO
3a4BUTEIA JIMOO TPENCTABUTEINS 3asSBUTENS, BUA KOTOPOHM OMpeneNseTcss B COOTBETCTBHUU
¢ yacteio 2 ctateu 21.1 @enepansHoro 3akona Ne 210-D3.

IIpu mpenocTaBineHuyU 3aIpoca MpeicTaBUTENeM 3assBUTENS B (HOopMe SIEKTPOHHOTO
IOKyMEHTa K TaKoMy 3aIlpoCy Ipwiaraercs HaexamuaM o0pa3oM odopMIIeHHAS
IOBEPEHHOCTH B (OPME BJIEKTPOHHOTO IOKYMEHTA, IMOANMHUCAHHOTO JIMIIOM, BBITABIIAM
(TmomuCcaBIINM TOBEPEHHOCTH), C HCIOIB30BaHUEM DJICKTPOHHOM MOIIKCH (B CIIydae, eCiu
IIPENCTABUTEND 3aBUTEII ACHCTBYET Ha OCHOBAaHUY TOBEPEHHOCTH).

B 3ampoce 3agBUTENh yKa3bIBAaeT CIOCOO BBHIMAUM (HAIPABICHUSA) €MY JOKYMEHTOB,
ABJIAIOIIMXCSA PE3YJIETaTOM IIPENOCTABIECHN] My HUIIUIATFHOU yCIyTH:

— B MOII;

— Ha EnunoM u PernonansHOM mopranax.

17. B cay4ae HampaBieHuWs 3ampoca B OymaxHO# QopMe Takoil 3ampoc
IIONIIMCEIBAETCS  3aABUTEIIEM COOCTBEHHOPYYHO. B cioywae moamwcanus 3ampoca
B OyMa)kxHOM QopMe JIHUIIOM, YIIOTHOMOYEHHBIM AEHCTBOBATh OT MMEHU 3asBUTE/II (Haiee —
YIIOTHOMOYEHHOE JIUI0), O0s3aTeIbHBIM IPWIOKEHHEM K TaKOMYy 3ampocy SBISIOTCS
JIOKYMEHTE], IIOATBEPKIAIOIINE YKa3aHHOE ITOJTHOMOYHE TaKOIo JIUIIA.

18. B ciryuae eciu 3ampoc HaNpaBIsIeTCs 3aIBUTEIEM VTN YIIOJTHOMOYSHHBIM JTUIIOM
B DJIEKTPOHHOU (hopMe, TaKOW 3aIlpoc TOANMUCHIBACTCA IPOCTOM 3JCKTPOHHOMN IMOMIHACKHIO
3asABUTEIA MO0 YIIOTHOMOUYEHHOTO Jula. B ciydae moanmucanus yIOJTHOMOUYECHHBIM JIAIIOM
3a1poca B 3JIEKTPOHHON (opMe 0053aTebHBIM MPUIOKEHUEM K TAKOMY 3aIPOCy SIBISIOTCS
JOKyMEHTEI, IIOATBEPKIAOIINE YKAa3aHHBIE TOJTHOMOYHS TaKOTO JIUIIA.

19. B coorBerctBHU ¢ myHKTamH 1, 2, 4, 5 gactu 1 cratbu 7 ®enepaibHOTO 3aKOHA
Ne 210-®3 3ampernaercs TpeOOBaTh OT 3asIBUTCIICH:

1) mpencraBineHus OOKYMEHTOB M WH(QOPMAIAM WX OCYIIECTBICHUSI NCUCTBHIA,
IIPEICTaBICHUE MM OCYINECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
IIPABOBBIMA  aKTaM{, PpEryJUPYIOIIMMU  OTHOINECHMS, BO3HUKAIONINE B  CBA3HM
C IIPENOCTABICHUEM MYHUITUTIATHHON YCIIYTH;

2) mpencTaBlieHHUs JOKYMEHTOB M WH(MOpPMAIWH, B TOM YHCJIE IOATBEPKIAFOIINX
BHECCHHE 3agBUTENEM IUIATHl 3a MPENOCTABICHHE MYHULIUNAIBHOM YCIYIH, KOTOpEIE
HaxOOATCA B  PAacHOpPsDKEHWM  OpPraHoOB,  IMPEJOCTABISIONMIUX  T'OCYJapCTBEHHEIE
A MyHMIMIAIbHEIE YCIyI'HM, WHBIX TOCYyJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYNpaBJIeHNs JAOO IIOABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WIM OpraHaMm
MECTHOTO  CaMOYIPaBIIEHWs  OpraHu3alliii, yYacTBYIOIIMX B  MPENOCTaBICHUU
IIPey CMOTPEHHBIX YacThio 1 crateu 1 @enepansHoro 3akoHa Ne 210-®3 rocynapcTBeHHBIX
1 MYHULIMOAIBHBIX YCIYI, B COOTBETCTBUUA C HOPMATUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoii ®enepanyy, HOPMATUBHBIMEH TIPABOBBIMH aKTaMU XaHTHI-MaHCHHCKOTO
aBTOHOMHOIO OKpyra — IOrpbl, MyHUIIMIIATGHEIMEU NPABOBBIMU aKTaMH, 32 UCKIIOUCHUCM
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IIOKYMEHTOB, BKIIIOYECHHBIX B OINpEACNEHHBIA dacThio 6 craThu 7 demepalbHOTO 3aKOHA
Ne 210-®3 nepedeHs JOKYMEHTOB. 3asBUTENb BIIPABE MPEACTABUTH YKa3aHHBIE JTOKYMEHTEHI
¥ MH(OPMALUIO IT0 COOCTBEHHO! MHUITUATHBE;

3) IIPECTaBICHUS TIOKYMEHTOB u uHGOpMAaIINH, OTCYTCTBHE
U (WIM) HEIOCTOBEPHOCTh KOTOPHIX HE VYKAa3HBAINCH IpPU IIEPBOHAYATHHOM OTKa3e
B [IpAEME JOKYMEHTOB, HEOOXOAUMBIX UIS MIPENOCTABICHHS My HUIUIIATHHON yCIIyTH, JTHO0
B IIPEIOCTABJIICHUY MyHUIIMIAIBHOMN YCIyTH, 32 HCKITIOYEHUEM CIICTYIOIMNX CIIyYaeB:

— K3MEHeHue TpeOOBaHMN HOPMATHBHBIX IPABOBBIX  aKTOB, KAaCAFOIIMXCS
NIPEIOCTABICHAST MyHULWNAIBHOW YCIOYTd, IIOcie INepBOHAYAIBbHON MOJadd 3ampoca
O [IPEIOCTaBICHUY My HUIIUIIATHHON YCIyTH;

— Hajnuyye OmMOOK B 3allpoce€ O IIPENOCTAaBICHUM MYHHIUDAIBHOW YCIyTH
U JOKyMEHTaX, IIOJAHHBIX 3asJBUTENEM IIOCIIE IEPBOHAYAIBHOTO OTKa3a B IIPUEME
IOKYMEHTOB, HEOOXOOWUMBIX M NPEJOCTABICHUS MYHUIMITIAIGHON yCcIyru, aubo
B IIPEOCTaBICHNN MyHUITMNAIBHON YCIYTd U HE BKIIOYEHHBIX B IMIPEICTABICHHEBIN paHee
KOMILIEKT JTOKYMEHTOB;

— HCTEYEHHE CpPOKa ACWUCTBHAA NOKYMEHTOB WM W3MEHEHHE HMH()OpPMALMU TMOCHe
IIEPBOHAYAIBHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX s TMPEIOCTaBICHI
MYHULIMIIAIBHOM YCIyTH, IO B MPEAOCTABICHUN MYHUITUTIAIBHON YCITyTH;

— BBIABIIEHHE JOKYMEHTAIBHO IOATBEPKACHHOIO (akTa (IPU3HAKOB) OIMIMOOYHOTO
WM NPOTUBOIPABHOTO NeWcTBUA (6€31eiCTBUA) MODKHOCTHOTO JIMIA YIIOJTHOMOUYCHHOTO
oprasa, paborsmka MO®I[ npu mnepBOHAYAILHOM OTKa3e B IpUEME JOKYMCHTOB,
HEOOXONUMBIX JJIA IPENOCTaBICHUS MYHUIUNAIBHON yCIOyrH, JIMOO B MPENOCTaBICHUH
MYHHALIANAJIBHOR YCIYTH, O 4Y€M B NHCHMEHHOM BHJIE€ 3a MOJINCHI0 PYKOBOJMUTEIS
YIOIIHOMOYEHHOI0 oOpraHa, gupekropa MOI[, ambo mui uxX 3aMEMaIoNuX,
IIpY [IEPBOHAYAIBHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOMUMBIX U TPEAOCTABICHUSI
MYHULIUIIAIBHOM YCIYTH, YBENOMIIIETCS 3asBUTENh, a TaKXKe IPUHOCATCI W3BUHEHUS
3a JOCTaBIIEHHbIE HEYI00CTBA;

4) ppemoctaBneHWs Ha OyMaXHOM HOCHTENE JOKYMEHTOB M HH(DOpMAITHH,
3JIEKTPOHHEIE 00pa3bl KOTOPHIX paHee OBUIM 3aBEPEHBI B COOTBETCTBHU C IIyHKTOM 7.2
gactu 1 crarem 16 @enepampHoro 3akona Ne 210-03, 3a MCKIIOYEHUEM CIIyYaeB, €CIIH
HaHECCHUE OTMETOK Ha Takue OKYMEHTHl MO0 WX U3BATHE SBISIETCS HEOOXOIUMBIM
YCIIOBUEM IIPENOCTABICHUS MYHUIMIIAIBHON YCIYTH, W UHBIX CIIy4acB, yCTaHOBJICHHBIX
(benepanbHBIMU 3aKOHAMU. ‘

VMcyepIbIBaroIuii Iepe4eHb OCHOBAHUM I 0TKa3a B IpHUEMe JJOKyMEHTOB,
HEOO0XOIUMBIX /IS IPEIOCTABICHIS MyHUITUIIATIBHOMN yCIyTH

20. OcHoBanma Ui OTKa3a B IpueMe JOKYMEHTOB, HEOOXOJMMBIX
IUIA IIPENOCTaBICHU My HUITUITAIbHON YCITyTH:

1) mpencraBneHHbIE MOKYMCHTHI WM CBEICHHS YTIPATHIA CHIYy HAa MOMEHT
oOpaleHus 3a ycioyroil (cBemeHMs IOKYMEHTa, YIOCTOBEPSIONIMI JHYHOCTH;, TOKYMEHT,
YIOCTOBEPSIONIMI IOJIHOMOYMS IIPENCTABUTENA 3asBUTENA, B Clydae oOOpalleHus
3a IPEJOCTaBIECHUEM YCIIyTH YKa3aHHBIM JIUIIOM);

2) IpeNcTaBIeHHBIE  JOKYMEHTBI,  CONEpKAaT  HEIOCTOBepHBIE ¥ (WIH)
IIPOTHBOPEUYUBEIE CBENCHMS, IOJYUCTKY, WCIIPABIICHUSA, ITOBPEXKICHUA, HE IO3BOJISIONIUE
OJHO3HAYHO MCTOJKOBATh HX COJEPKAaHUE, a TakKEe HE 3aBEpEHHBIE B IOPALIKE,
YCTaHOBIIEHHOM 3aKOHOIATeNbCTBOM Poccuiickoit denepanyy;

3)3ampoc He orBeyaer TpeboBaHWAM IyHKTOB 17, 18  Hacrosmiero
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AIMUHMCTPaTUBHOTO PeTIaMEHTa;

4) 3ampoc CONEPXKUT 3alpalliBacMBIe CBEIEHNS, TOKyMEHTEI, MaTepUabl, KOTOPHIE
He pasMmermarorced B paszaenax [ MCOIL/I;

5) HENONHOE, HEKOPPEKTHOE 3alojHEHUE IoNell B (opMe 3alpoca, B TOM YHCIIE
B MHTEPaKTUBHON popMe 3anpoca Ha Exurom u PerronaisHOM mopranax;

6) S1eKTPOHHBIE NOKYMEHTHl HE COOTBETCTBYIOT TpeOOBaHMAM K (opMaTaM HX
IIPENOCTABICHUS U (UIH) HE YUTAIOTCS,

7) B 3ampoce OTCYTCTBYIOT PEKBH3HMTH HEOOXOIMMEIX CBEIEHHH, JOKYMEHTOB,
MaTepuanoB M (WiIM) KaZacTpOBHIM HOMep (HOMepa) 3eMENBHOro ydacTka (yd4acTKOB),
u (uma) ampec (agpeca) OOBEKTOB HEABIKMMOCTH, W (WIM) CBEIEHHS O TIDaHMIAX
TEPPUTOPUH, B OTHOUICHUM KOTOPOM 3alpalllMBAOTCA CBEICHUS, TOKYMEHTHI, MaTCpUAIH,
KOTOpbIe IOJDKHBEI COJEpKaTh rpaduueckoe OIMCaHWE MECTOIONOXKECHUS TPAHUI 3TOH
TEPPUTOPUH, IICPEUCHb KOOPJAMHAT XapaKTEPHBIX TOUCK STHX IPAHUI] B CHCTEME KOOPAUHAT,
YCTaHOBJICHHOM JUIg BeJieHnsd ENUHOro rocy 1apCTBEHHOTO peecTpa HEABMKIUMOCTH.

YBenomienre 00 0TKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsS IPEJOCTaBIICHAS
MYHULMIIATEHOA yCIIyrd, odopmisercs B GopMe MUChMa Ha OJaHKE YIIOJHOMOYEHHOIO
OpraHa 3a IOANMCHI0 PYKOBOAWTENIS YIOTHOMOYEHHOIO OpraHa w00 JMia, €ro
3aMeINaroIero, ¢ yka3aHueM OCHOBAHMIA OTKa3a.

VcyepnsiBaromuii nepeueHs OCHOBAHUI 1T TIPHOCTAHOBIICHUS 1 (UIIK) OTKa3a
B IIPEOCTABIICHUY My HUITUTIAIBHON YCIyTH

21. OcHoBaHuA Ui IPHOCTAHOBICHUS IPEIOCTABICHUS MYHHIUIIAIBHON YyCIyTH
3aKoHOAaTeNnbCcTBOM Poccuiickoit ®eneparmm n XanTthl — MaHCHICKOIO aBTOHOMHOTO
okpyra — IOrpsl He IIpey CMOTPEHEL.

22. OcHOBaHUA AT OTKa3a B MPENOCTABICHIH MYy HUIUIIAIBHOMN yCIyIH:

1) sampoc, He CONEPKHT MHGOpPMAIUW, YKA3aHHOW B IOMIYyHKTe 7 myHKTa 20
HACTOSAIIEr0 AJMUHUCTPATUBHOTO PETJIAMCHTA;

2) 3ampoc OCYIIECTBIAETCS B OTHOLICHHM CBEJICHWM, JOKYMEHTOB, MaTepUAlOB,
KOTOpBIE B COOTBETCTBHU C 3aKOHOIATeNbCTBOM Poccuiickoit ®emeparu comepikat
uHbOpPMaIHIO, JOCTYII K KOTOPOii OrpaHUYCH, U 3asSBUTENL HE MMEET IpaBa JOCTyIIa K Heif;

3) mo mcredyeHUH 7 pabouMx THEH CO [IHS HANpPABIECHHS 3aABUTENIO yYBEIOMICHUA
00 oOmIaTe INpPENOCTAaBICHHSA CBENCHUH, [JOKYMCHTOB, MATEPHAIOB HHPOPMAIIUS
00 OCYINECTBICHHM 3asBUTENIEM OIUIATHl OPEIOCTABIECHMS CBEIEHMI, IOKYMEHTOB,
MaTepHajoB B YIOJIHOMOYEHHOM OpraHe OTCYTCTBYeT WIM OIUIaTa IPEIOCTaBICHUS
CBEICHUM, TOKYMEHTOB, MaTEPUAIIOB OCYIECTBJICHA HE B IIOJIHOM 00BEME;

4) sanpammBaeMble CBEIEHUS, NOKYMEHTHI, MaTepHalsl OTCYTCTBYIOT B pasieiax
roCy TapCTBEHHOM MHGOPMAaOHHONM CUCTEMBI Ha IaTy PaCCMOTPESHHUS 3ampoca.

23. VYBemomiuenwe 00 OTKase B IPENOCTABICHUH MYyHHIMIAIBHOW YCIyrH
obopmisercs B ¢opMe IHChMa Ha OJaHKE YIIOJIHOMOYEHHOTO OpraHa 3a IIOAIMCHIO
PYKOBOAMTENS YIOJTHOMOYEHHOIO OpraHa MO0 JIHIa, €ro 3aMeMIaroIero, ¢ yKa3aHHueM
OCHOBAHMI OTKa3a.

Pemenue 00 OTKase B IPENOCTABICHUM MYHHUIUNAIBHON YCIYIM ¢ yKa3aHHEM
MIPUYXH OTKa3a HaNpaBJILeTCA 3aABUTENO B «JInunbiil kabuner» Equnoro u PernonaasHoro
noptana u (wiu) B MOI B eHb NpHHATHA penierus 06 oTKase Iu00 BpydaeTcs JIMYHO.

24. 3anpemaercsa OTKa3bIBaTh B IPEIOCTABICHUI MyHHUIMIIATBEHOM YCIYTH B CIydae,
€CIM 3ampoc O INPEIOCTABICHUM MYHHULMINATFHON YCIYyrd IIOJaH B COOTBETCTBUU
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C uHGOpPMAlMEH O CpoKax H IOPSOKES INPEIOCTABICHHS MYHHUIMIAILHON YCIyTH,
omy0nuKoBaHHOM Ha EnroM n PervoHaabHOM mopraiax.

PasMmep 1u1aTel, B3UMaeMOoii 3a MPEIOCTARIICHUE My HUIMITAILHOMN YCIIyTH,
¥ cIOCOOBI €€ B3IUMAaHUSI

25. B cootBeTcTBUM ¢ IyHKTOM 24 IIpaBmi npenocTaBieHus CBeICHHMI, JOKYMEHTOB,
Marepuaiios, coaepxamuxcs B [ICOI'l, 3a HCKITIOUEHUEM CIIydaeB, Koraa GenepaasHpIMU
3aKOHAMH YCTaHOBIECHO, YTO YKa3aHHBIE B 3allpOCE CBEICHUS, TOKYMEHTHI, MaTepHalIbl
IPEAOCTABIIAIOTCA 0e3 B3MMaHMA IUIATH, ¢ QU3MYECKUX U FOPHIUYECKUX UL B3UMAETCS
iara B pa3Mepe:

1) 100 pyGmefi — 3a IpemoCTaBiIeHHE KOMMH OIHOTO JOKYMEHTa, Marepuaia
B OJIEKTPOHHOH (opMe (32 HCKIIOYCHHEM MAaTEPUATIOB U PE3YJBTATOB HHIKEHEPHBIX
WU3BICKAHUN );

2) 100 pyOGmeit — 3a Kaxmylo CTOpOHy JicTa (opmara A4 KOIMU JOKYMEHTOB,
MarepuaioB B OyMaxXHOH QopMe (3a WCKIIOYEHWEM MAaTepHaIOB W PE3YILTATOB
VMH)XEHEPHBIX U3bICKaHU);

3) 5000 pyGmeii — 3a DpenocTaBieHHWE KONMH MATEPHAIOB U PE3YJIHTATOB
UHXCHCPHEIX M3BICKAHWNM B JJIEKTPOHHOM ¢opMe (BHE 3aBUCHMOCTH OT KOJIMYECTBA
JUCTOB);

4) 5000 py6meii — 3a mpemocTaBleHHE KONWM MAaTEPUAIOB M PE3YJHTATOB
WHXCHEPHBIX U3BICKaHWi B OyMakHOH popme u 100 pyOieit — 3a KaXIyI0 CTOPOHY JIMCTa
dopmaTa A4 KONHM TaKUX MATEPUATIOB M PE3YIBTATOB;

5) 1000 py6nueit — 3a mpenocTaBieHHE CBEACHWN 00 ONHOM 3€MEIBHOM YYacTKeE
(4acTH 3€MENBHOrO YyJacTKa) 3a Kaxasle mojHsie (Hemonusie) 10000 KB. METPOB ILIOMAIN
TaKOr0 y4acTKa W (WIHM) JOIONHUTENBHBIA KOHTYDP (I MHOTOKOHTYDHBEIX 3€MEIBHBIX
Y4YacCTKOB) B JIEKTPOHHOH (opme;

6) 1000 pyGneii — 3a mpenocTaBieHHE CBENCHUM 00 OMHOM 3€MEIBHOM YJacTKe
(4acTH 3€MENBHOTO y4acTKa) 3a KaKaple HoiHbie (Heronusie) 10000 KB. METPOB ILIOIIAIN
TaKOr0 y4acTKa M (WIM) JOIOJHUTENBHBIM KOHTYP (11 MHOIOKOHTYPHBIX 3€MEIBHBIX
ydacTkoB) u 100 pyOGmeii — 3a Kaxmyro CTOpoHy jmcra ¢opmara A4 Takux cBeleHHUi
B OyMakxHO# opme;

7) 1000 pyOmneit — 3a mpenocraBieHue cBeneHnil 00 OMHOM O0BEKTE KAIIUTAIEHOTO
CTPOUTEIBCTBA B 3IEKTPOHHOM opme;

8) 1000 pyGueit — 3a mpemocTaBlICHUE CBEACHHM 00 OIHOM OOBEKTE KaIUTAIHFHOTO
crpoutenbeTBa U 100 pyOnel — 3a KaxIylo CTOpoHY JmcTa dhopMaTa A4 TakuX CBEIEHUI
B OyMakHO# (opme;

9) 1000 py6meit — 3a mpemoOCTaBICHWE CBEIECHHWH O HEpasTPAHUYEHHBIX 3EMILIX
3a Kax1ele mojiHele (HenonHele) 10000 KB. METPOB ILTONIANN TaKUX 3EMENb B 3JIEKTPOHHOM
hopme;

10) 1000 pyGmeit — 3a mpemOCTaBICHHE CBEACHHN O HEpasTPAHMYEHHBIX 3EMILIX
3a KaXx[ple monHkele (Henosnnsie) 10000 KB. METPOB IUTOmIaau Takux 3emens u 100 pyGuei —
3a KaXKIyI0 CTOpPOHY jucTa popmaTta A4 Takux CBEICHUIA B OyMaxHOI hopMe;

11) 100 pyGneii — 3a IpeNOCTaBICHHE CBEICHUM, pPa3MEINEHHBIX B paslelax
IUCOI'/, He yKa3aHHBIX B HOMITYHKTaX 5 — 10 HACTOMAIIEro IMyHKTA, B SJIEKTPOHHOMI hopme
1 100 pyGneit — 3a KaXIyl0 CTOPOHy JucTa Gopmara A4 Takux CBeJEHMI B OyMayKHOMN

dopme.



14

26. VYIOJIHOMOYEHHBII OpraH TIIOCHE pAcCMOTPEHHS 3ampoca  HalpaBisger
ITOJIL30BATEIIO IO a[peCy JJIEKTPOHHON OYTHI, YKa3aHHOMY B 3ampoce, U (WiH) B «JIMuHbIA
KaOuHET» IoJIb30BaTeNsd Ha EquHoM u PernoHaisHOM IOpTanax yBeIOMIEHHE 00 oIIare
IPCIOCTaBICHUS CBEICHUM, TOKYMEHTOB, MaTePHAJIOB, B KOTOPOM COIEPKATCS CBEICHMS
00 obmeM pasMmepe IUIaThl, pacdeTe W CPOKaX OIUIATHI (C MPUIOKEHHEM B 3JIEKTPOHHOM
dopme [TOKyMEHTOB (KBUTAaHIUM C DPEKBUSHTAMH W YHHUKAIBHBIM HIECHTH(GUKATOPOM
HAYKCIICHUN), HEOOXOIUMBIX IS OILIATH).

27. OmraTa IpeqoCcTaBlICHUS CBEICHU, TOKYMEHTOB, MaTEPHAIOB OCYILECTBIIETCS
3agBUTENEM IIyTeM OE3HAIMIHOTO pacyeTa.

B ciyuae Hammumsa y 3agBuTens peructpanud Ha EmmHOoM u PervonansHOM
mopTanax, KBUTaHIMA OyHeT HocTymHa B «JIuuHOM KkaOwHeTe» 3asBHTElS Ha EIuHOM,
PernonaisHOM mopranax.

®axT BHECEHHA 3asABHUTENIEM IUIATH IMOATBEpXKAacTcs uHMopMamueir o6 yruiare,
comepxkarneiics B I['ocymapcTBeHHON HH(OPMAIMOHHOW CHCTEME O TOCYIapCTBEHHBIX
U MYHUIMOATBHEIX IUiarexax (manee — I'MMC I'MII), mpemycMmotpennoit ®enepaisHBEIM
3aK0HOM Ne 210-@3.

ITpu Hamuauyn pHOGOpPMALY O BHECEHUHM 3asABUTENIEM ILIATHI, comepskaieiica B TVIC
['MII, monmomauTeNsHOE IOATBEP)KACHNE BHECEHHS 3aSBUTEIIEM TAaKOM IUIATH He TpeOyeTcs.

28. CpeneHud, IOKYMEHTHI, MaTepHalbl MPEJOCTaBISIOTCS IOJIB30BATENIO IIOCIE
ITOCTYIUICHUS B YIIOJIHOMOYEHHBIN Oprasd HHGOpMaIu 00 OCYIIECTBICHUHN TOJIb30BATEIEM
OILIAaTHI MPEIOCTABIICHUS CBEACHUM, TOKYMEHTOB, MATEPHAJIOB.

MaxcumainbsHbIA CpOK 0XKHUIAHUS B OYepe/u TIPH IoJaye 3ampoca
0 IIPEOCTABIEHUHI My HUIIMIIATHHOM YCIyTH U TIPY TOYYCHUHU Pe3yIbTaTa
IIPEIOCTABICHUS MYHUITUIIATBHOM YCIyTH

29. MakcumanbHBIA CPOK OXHIAHWS B OdYepeou I@pd [Oojade 3ampoca
O MPEAOCTaBICHUN MYHUIIUIIAIBEHON yCIIyTW U IIpY MTOTyYeHUN pe3yJIbTaTa MpeaoCTaBICHI
MYHHUIWITAJIEHOM YCIYyTH HE JOJDKEH IIPEBBIIATh 15 MUHYT.

Cpok peructpanuy 3amnpoca 3asBUTENS O PEJOCTaBICHUN
MYHUIUAIAIBHON YCIyTH

30. 3ampoc 0 IpenoCTaBICHUN MyHUIWIIATBHOW YCIyTH, NOCTYMUBIIAM B aipec
YIIOMTHOMOYEHHOTO OpraHa, B TOM umcie mnocpenctBoM EmunHoro um PermonansHOro
IIOPTaIOB, MOMJIEKUAT O0SI3aTENbHON perucTpanuy B TeucHuM 1 pabodero mHS ¢ MOMEHTa
IIOCTYIUIEHNS B YIIOJTHOMOYEHHBI! OpraH.

CpoK ¥ IOPANOK PErUCTpaIuy 3aIpoca O MPETOCTABICHUN MYHUITUIAIBHON YCIyTH
cnenuanuctamu M®L] ocymecTBIAeTcst B COOTBETCTBHUM € periiaMeHToM paboTst MOII.

TpeboBanus kK mOMEMEHNUAM, B KOTOPHIX IPEIOCTABIISETCS My HATMIIATBHASL YCIyTa,
K 3aJIy OJKMIaHWs, MECTaM UL 3all0JIHEHHS 3aIIpOCOB O NMPEIOCTABICHIH MY HAIUIAIHHON
YCIyI", Pa3MEIIEHUIO ¥ OQOPMIICHUIO BU3YTTBHOM, TEKCTOBOM M MYJIbTHME IUIAHOMA
uH(OpManyy 0 MOPSIKE MPETOCTABICHUS My HUIAIATBHOM YCIIyTH

31. Bxox B 31aHuE, B KOTOPOM IPENOCTABIIACTCS MYHHUIUNIAIbHAS YCIyra, JOJDKEH
OBITH PACIHONOXKEH C yYETOM MEHIEXOJHOU NOCTYIHOCTH i 3asBUTENEH OT OCTAaHOBOK
00IIECTBEHHOTO TPAaHCIOPTa, 000pYIOBaH MHGMOPMAITMOHHBIME TaOIMIKaMu (BEIBECKAMH),
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comepkaiuMu  MHQOpMAIMI0O O  HAWMEHOBAHWM  OpraHa,  IIPEIOCTABIIAIOIIETO
MYHUIUMIATBHYO YCIyTy, €r0 MECTOHAXO0XKICHUH, PEKUME paObOTHL, a TAKXKE O CIIPABOYHEIX
Tene(pOHBl HOMEpax.

Bxon ® BBHIXOX HM3 HOMEINEHHSA U IIPEIOCTABICHHSA MYHHIHIATLHONW YCIyTH
JOIDKHEL OBITH 000OpYNOBaHHEI MaHIYCaMH, PACIIMPEHHLIME IIPOXOJAMH, MO3BOILIOIIUAMU
obecreunTs OECIIPENITCTBEHHBIN JOCTYII HHBAIUIOB.

JlecTHMIBI, HAXOMAIIUECS O IYTH JBIDKCHUS B MOMEMICHHE IS IPENOCTABICHI
MYHUIIUIIATBHOU  YCIYyTH, IO/UKHEI OBITH 0OOpYHOBaHBI KOHTPAaCTHOM MAapKHPOBKOM
KpaiHMX CTYyICHEW, IOPYYHIMHU C ABYX CTOPOH.

32. Bce noMeIeHus, B KOTOPEIX MPEIOCTABISCTCS My HUIMIIAIBHAS YCIyTa, JOJKHBI

COOTBETCTBOBAaTh CaHUTAPHO-3IIHAIEMHUOIOT TIECKUM TpeOOBaHMIM, IpaBUIaM
IIPOTHBOIOXAPHOIO peXMMa, HOpPMaM OXpaHBl Tpyda. [lomemenws, B KOTOPHIX
OpPENOCTAaBICTCS ~ MyHHUIMIAIBHAS  yCIyra, JTOJKHEL OBITH  00O0pYIOBaHEI

COOTBETCTBYIOIIUMYI HHGOPMALMOHHBIMYU CTCHIAMHU, BRIBECKAMH, YKA3aTEIAMU.

33. MecTa NpemOCTaBICHUS MYyHHUIMMATGHON YCIYIM JOJDKHBI COOTBETCTBOBATH
TpeOOBaHMAM K MecTaM OOCIyXXHBaHHS MaIOMOOWIBHBIX IDYII  HAcEleHHUS,
K BHYTPECHHEMY OOODYJOBAaHUIO U YCTPOMCTBaM B IOMEINCHHH, K CAHUTAPHO-OBITOBBIM
IIOMETICHUAM UIS MHBAIKIOB, K IIyTAM ABIKCHUS B MOMEIICHUM W 3ajlaX OOCITY KMBaHWI,
K JIECTHUIIAM U IIaHTyCaM B MTOMECIICHHH.

34. Mecta nd 3al0NHEHUS 3alpoca O NPEIOCTABICHUH MYHUIMIATILHON yCIyTH
U 31 OXKHUJAHU JOJDKHEI COOTBETCTBOBATh KOMGMOPTHRIM YCIOBHSIM JUIS 3asBUTENCH, OBITH
o0opynoBaHsl MHGOOPMAIIMOHHBIMU CTEHIAMHM, CTOJNAMM, CTYJBIMH WIH CKAMBIMA
(bankeTKamu), OOecIeYeHBl IHCUel Oymarodi W KaHUEIIPCKMME IIPHUHALICKHOCTIMU
B KOJIMYCCTBE, JOCTATOYHOM T OQOPMICHUS JOKYMEHTOB 3aSBUTCIIIMI.

35. Ha uHQOpPMAaIMOHHBIX CTeHIAX pasMelmaercs HHPOPMANUA O MHOPAIKE
IIPEOCTaBICHNUS MyHULMITATFHON YCIIyTH.

WubopManvoHHbIe CTEHIB MODKHBI OBITh pasMEHIEHBl HA BHIHOM, IOCTYIIHOM
VLA 3asABUTENS MeECTe B JIOOOM 13 (opMaToB (HACTEHHEIE CTEHMLI, HAMOJIBHBIE WM
HACTOJIbHBIE CTOMKM), IPH3BaHbl 00ECICUUTH 3asBUTENCH UCUSPUBIBAIOIICH HHPOPMALIUEH.
HudopmarionHsle CTEHIBI TODKHEI OBITh 0QOPMIIEHEI B €IUHOM CTHIIE, HANIVCH JOJIKHBI
OBITH CZIeNIaHbl YePHBIM MIpUMTOM Ha OetoM (oHE.

OdopmieHne BHU3yanbHOH, TEKCTOBOM W  MyJNbTUMEIUNHON HHGOpMAIAHA
0 MYHHUUWIIATBHOM YCIyre [OJDKHO COOTBETCTBOBATH ONTHMATLHOMY  3PUTENBEHOMY
1 CIIyXOBOMY BOCIPUATHIO 3TOM HHGOPMAITUHU 3aIBUTEIIIMH.

36. Kaxmoe pabouee MECTO CIEIMAIUCTA, YYaCTBYIOIIETO B IPENOCTABICHUM
MYHUIIUNATBHOW YCIIyTd, 000pyXyeTcd MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOKHOCTBIO
ocTyma:

— K HeoOXOOMMBIM  WH(GOPMANMOHHBIM  0a3aM  [JAHHBIX, IIO3BOJSIOIIUAM
CBOCBPEMCHHO U B IIOJIHOM O0BEME IONydYaTh CIPABOYHYIO HMH(OPMAIMIO 1O BOIPOCAM
IIPEOCTABIIEHIS My HUITUTIATEHOM Y CITyTH;

— K MeYaTalolKuM W CKaHUPYIOUIMM YCTPONCTBAaM, IO3BOJIIONIMM OPIaHW30BAaTh
NPEAOCTaBICHIE My HULIUIIAIIGHOM YCIYTH ONEPAaTUBHO U B ITOJHOM 00BEME.

37. IlomemeHus I NPENOCTABICHUS MYHUIMIANIBHON YCIAYTH  JOJDKHEL
COOTBETCTBOBaTh TpeOoBaHmAM PenepanpHoro 3akona or 24.11.1995 Ne 181-®3
«O coumnanpHOi 3ammTe HHBANMUIOB B Poccuiickoit denepanun» M MHBIX HOPMATHBHBIX
MPABOBBIX aKTOB, PEYIUPYIOMX IIPABOOTHOLIEHUS B YKa3aHHO#H cdepe.

IToxasaTeny OCTYITHOCTH ¥ KA4eCTBA My HUIIUIATBHOM YCIIyTH
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38. IlokazaTesiMu JOCTYITHOCTU My HUITHITAIBHOM Y CIIyTH ABISIOTCS:

— JOCTyIHOCTh HHQOpMAlMU O TMOPSOKE MPENOCTaBICHUS MYHHUIMIAIBHON
yeayru;

— JOCTYHHOCTH  (GOpPM  JOKYMEHTOB, HEOOXOMMMBIX IS  IONYYEHHS
MYHWITANIATBHON ~ YCIyrW, pasMEIEHHBIX Ha OQUIMaIbHOM caiite, Ha EauHOoM
U PernoHaIbHOM TIOpTaiaX, HeOOXOAUMBIX IS IPENXOCTABICHHS My HUIUNATLHON Y CIIyTH;

—  BO3MOKHOCTH IIOJIyYEHHU MyHUIMIIAIBHOM ycmyru B MOLI;

— BO3MOJXXHOCThH IIOIYYECHMs 3asSBUTEINEM CBEICHUM, SBILFOIIUXCS PE3YIBTATOM
IIPEJIOCTABICHUS MYHHUIMIIAIBHONM YCIyI'd, B JJIEKTPOHHOW (OpMe IOCPEICTBOM
3JIEKTPOHHOM IIOYTHI;

— BO3MOXHOCTb HAalpaBJICHMs 3asdBUTENEM 3aIpoca B JIIEKTPOHHON (opme
mocpencTsoM Enunaoro u PernoHansHOro mopTaios;

— BO3MOXXHOCTh IIOJYYCHHS MYHWIMIAIBHON YCIYrd mocpeAacTBoM EmwHoro
1 PernonansHOro mopTaios;

— BO3MOXXHOCTH IIOJNy4eHHWs 3asBUTEIEM YBEOOMJICHHH O MPeJOCTaBIEHUN
MYHUIMIIATBHON yCIyIH ¢ MOMOIIBI0 EIUHOro 1 PernoHansHOTO MOPTAIOB;

— BO3MOXHOCTH  IIONy4YeHHI  MHOGOpMAmMu O  XOAC€  IIPEHOCTABIICHUS
MYHUIMIAJTBHOW  yCIAyrW, B TOM 4YHCIE€ C HCIONB30BaHUEM HH()OPMAIIMOHHO-
KOMMYHUKAaMOHHBIX TEXHOJIOTHIA. _

39. IlokazaTensiMu KauecTBa MyHHUIUIATBHOM YCIIYyTH SBIIMIOTCA:

— CoOmofeHHWE BpEMEHM OXHIAHUI B Odepequ @pU [OJa4e  3ampoca
O TPE/TOCTABICHUM My HAIMIIAIBHOM yCIyTU U P MOIyYSHUH pe3y IbTaTa IpeI0CTaBIeHus]
MYHULUANIATBHOHR YCIyTH,

— coOmomeHHe  JODKHOCTHBIMH  JIMIIAMH  YIOJHOMOYEHHOTO  OpraHa,
OPEHOCTABIAIOIIMMY ~ MyHHLIUNAIBHYIO  YCIyry,  TpeOoBaHui  HEHCTBYIOLIETO
3aKOHOJATENbCTBA IIPY IPEIOCTABICHUN MY HUIUIIAIBHOM YCIIyTH;

— COOmoneHME JNODKHOCTHBIMH JIMIIAMHU  YIIOJHOMOYEHHOTO OpraHa CpOKOB
IIPEJOCTABICHHUS MyHUIUIIAIBHOMN yCIyTH;

— OTCYTCTBHE OOOCHOBAHHBIX XaJ00 3asBUTENECH Ha KaueCTBO IPEIOCTABIEHHS
MyHUIMIIATTBHOW  yCIyTH, JeWcTBus (Oe30eliCTBUE) NOKHOCTHBIX JIMI] ¥ pELICHHI,
NPUHUMAEMBIX (OCYIIECTBILIEMBIX) B XO/I€ IPEOCTABICHUS My HULUAIIAILHON YCIIy .

Oco0eHHOCTH PeNOCTABICHH MY HUIUIAILHOM yenyru B MOI]

40. IlpemocraBieHue MyHHIMOATBHOW ycuoyrd B MO®IL[  ocymecTBiasgeTcs
10 MIPUHIUITY «OTHOTO OKHay», NPH 3TOM B3aMMOAEHCTBHE C YIOJTHOMOYEHHBIM OPTaHOM
IPOUCXOTUT 0€3 ydacTHs 3asBUTEI, B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit
@ezepaliuy B IOPAIKE U CPOKH, YCTAHOBICHHBIE COIIIAIIEHAEM O B3aUMOIEHCTBIH.

MOI] mpu npenocTapIeHUH MyHUIUNAIBHOW YCIYTH OCYINECTBISET CIIEMYIOIIIE
aJIMAHUCTPATUBHEIE MPOIIEAYPHI (IeHCTBYS):

— uHGOPMHMPOBAaHWE 3afBHTENS O IOPSOKE MOPENOCTABICHUS MYyHUIMIAIBHON
yciyru B MOI;

— TpHEM W PErHCTpalys 3alpoca O IPENOCTAaBICHUM MyHUIMOATBHOM YCIyTd
C IIPAIIOKEHUEM TOKYMEHTOB;
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— [epeiaya 3ampoca O IPEeIOCTaBICHUN MYHUIUIIAIBHOM YCIIYTH ¢ IPHAIOKEHAEM
IIOKYMEHTOB B YIIOJIHOMOYCHHEIH OpraH;

—  BBIJa4a pe3ysbTaTa IIPEeJOCTaBICHUS My HUIIUIAIBHOMN YCIIyTH.

[penocrapnenye MyHMIMOANBHON YCIYIM IO 3KCTEPPUTOPHAIBHOMY NPHHIIAILY
HE OCYUIECTBIISICTCS.

3amuce Ha npueM B MOI] mng momauwm 3ampoca B YIIOJHOMOUEHHBIA OpraH
OCYIIECTBIIAETCS:

Ha IOpTaje MHOTO(QYHKIMOHAIBFHBIX IEHTPOB XaHTHI-MaHCHICKOIO aBTOHOMHOTO
okpyra — IOrpsr: http://mfc.admhmao.ru/. JlonomuuTtenpHBle CHOCOOB MPEIBAPUTENLHOM
3aInCH:

— B KoHTakT-nieHTpe 8-800-101-000-1;

— B oducax MOII;

—  C IIOMOIIBI0 MOOMIBHOTO NpriiokeHus «Mou JIOKYMEHTED.

Oco6eHHOCTH [IPEOCTABICHUS My HUITUIIATBHON YCIyTH
B DJIEKTPOHHO# opme

41. Ilpm mnpemoCTaBIeHMH MYHHIMITAIBHON YCIYTH B OIEKTPOHHOW (opme
mocpencTsoM Enunoro u PernoHarsHOro mopTajioB 3asBUTENIM 00€CIIEUNBACTCA:
1) nomydenre uHGOPMAIUX O HOPSIKE U CPOKAX MPEHAOCTABIECHHS MyHHUIUNAIBHOM

ycyTu;

2) bopMupoBaHUE 3aIIPOCa O IPEIOCTABICHAN MY HULUIIATLHON YCIyTH;

3) mpHeM M perucTpanys YIOJTHOMOYSHHBIM OPraHOM 3allpoca O IIPENOCTaBICHUM
MYHUIMNAIGHOW YCIyTM M HHBIX JOKYMEHTOB, HEOOXOMUMBIX [UIS IPEJOCTaBICHUS
MYHULUIATEHON Y CITyTH;

4) omiata ycIyr ¢ HCIOIb30BaHMEM EJMHOro mopraja IO IpPeIBAPUTEIHHO
3aIIOJTHEHHBIM PEKBHU3HTAM;

5) nomy4eHue pe3ynpTaTa IpeqOCTaBICHUS My HUIUIIAIBHON yCIyTH;

6) momydeHHe CBEICHHWH O XOI€ BBHIMONHEHUS 3alIpoca O MPeNOCTaBICHUN

MYHHIUIIAIBHON Y CIIyTH;

7) aHKETMpOBaHHWE 3asfBUTENI (TPENBSBICHHE 3aABUTEII0 IEPEYHS BOIPOCOB
U HWCYCPIBIBAIOIIECTO IIEPEYHd BAPUAHTOB OTBETOB HAa YKa3aHHBIE BOMIPOCHI) B IEIIX
OIIPENICNICHNS BapUaHTa MyHHUIUNATBHON yCIyTH, IIPELyCMOTPEHHOTO AIMUHUCTPATHBHEIM
PETIaMeHTOM TIPEAOCTABICHMS MYyHMIMIIAIBHON YCIyIW, COOTBETCTBYIOUIETO MpU3HAKAM
3a5BUTEIIA;

8) mpenbABICHNE 3asBUTENIO BapHaHTa MPEIOCTaBICHUS MYHMIMIAIBHON yCIYyIH,
MIPE Ty CMOTPEHHOr0 AJIMAHUCTPATUBHBIM PETIAMEHTOM IPEIOCTABICHUS MYHHULAIAILHON
ycinyru;

9) nmocynebnoe (BHecyneOHOE) oOkalloBaHWe pEeUICHUM U AeWcTBHi (Ge3meiicTBI)
OpraHa, MpeIOCTaBIAIOLIEr0 MyHUIIMIANBHYIO yeiayry, M®I, a Taxke umX MOJDKHOCTHBIX
JIULI, My HALUIIAIBHBIX CITy)KaIluX, paOOTHHKOB.

42. Hudopmamus O TMPENOCTABICHUUA MYHHIUNANBHON YyCIyrdm Ha EBEauHOM
1 PernonansHOM nopTraiax.
Ha EnunoM u PernosansHOM HopTaax pasMelnacTes Cleayromas HHpOopMaIys:
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1) wmcyepneIBaroIuil NepedeHb NOKYMEHTOB, HEOOXOMUMBIX VI INPENOCTABICHUSI
MYHHUIUIATEHON YCIIyIH, TpeOOBaHUA K OGOPMIICHHMIO YKa3aHHBIX JOKYMEHTOB, a TaKkKe
IIEPEYCHbh JOKYMEHTOB, KOTOpBIE 3asABHUTENIb BIpPaBe NPEACTABUTH II0 COOCTBEHHOM
VHUIIATUBE;

2) KpyT 3asBUTENEH;

3) CpOK IIpeIOCTaBICHUS My HUITAIIAIBHOMN Y CIyTH;

4) pesynbTaTsl IPeAOCTaBICHUS MyHUIUNAIBHON YCIyTH, MOPSIOK IIPEICTaBICHUSL
JOKYyMEHTa, ABJIIOIIETOCSA PE3YIBTATOM IIPENOCTAaBICHUS My HUIIUITATIBLHOMN YCIyIH;

5) wuCUepNEIBAIOMUE IIEpPeYeHb OCHOBaHWMIN IS OTKasa B IPEJOCTABICHUH
MY HULIUIIATBHOM yCITyTH;

6) o mpaBe 3asgBUTENS Ha HOCymeOHOe (BHeCyneOHOE) 00GKaJOBaHWE SHCTBUIA
(GesnmeicTBEA) M pENICHWH, NPUHATHIX (OCYIIECTBIAEMEIX) B XOHE IPETOCTABICHHS
MYHHUILIUITAIEHON YCIIyTH;

7) opMBI 3ampoca O INPEJOCTABICHUN MYHHUIUNATLHON YCIYIH, HCIONb3yeMBIe
IIPY NPENOCTaBICHUN MY HUITUITATBHOMN yCIyTH.

43. 3amuce Ha NpUeM B YIOJHOMOYEHHBIM OpraH JUid [OJa4YM 3aIpoca
C wucmoip3oBaHHeM Enumoro m PermonaibHOro mnopranoB, O(GUIMAIRHOIO caiiTa
HE OCYIIECTBIIAETCS.

3a4BHUTENIO IPEJOCTABIETCS BO3MOXKHOCTH 3amucu B M®I B mo0ble cBOOOIHEBIE
JUIA TipueMa JaTy U BpeMs B Ipeleiiax I'pa(UKoB MpueMa 3asABUTCICH, YCTaHOBIEHHBIX
B M®II.

44. ©opMupOBaHKE 3aIIpOCca 3assBUTENEM OCYIIECTBIAETCS OCPEICTBOM 3aAMOTHEHUS
3JIEKTPOHHOH (opMEI 3anpoca Ha ExuHoM U PernonansHoM mopranax 6e3 HeoOXOAUMOCTH
TOTIOJHUTENEHOM II0jauy 3a1poca B Kakoi-ibo0 uHoi Gopme.

Ha EnuaoM u PervoHanpHOM MOpTanax pasMemaroTcs oO0pasisl 3alloJHEHUS
3JIEKTPOHHOM (GOPMEI 3aIpoca.

45. ®opmMaTHO-JIOrHIecKas MPOBepKa cHOPMUPOBAHHOIO 3aIPOCa OCYIIECTBIIETCS
aBTOMAaTUYECKU IOCIIE 3alIOIHEHUS 3asABUTENEM KaKAOr0 U3 IONIEH 3IEKTPOHHOU (HOpPMEI
3ampoca. [Ipy BEIABIEHHM HEKOPPEKTHO 3aIIONHEHHOTO MO JIEKTPOHHOM (OpMEI 3a1poca,
3afBUTEh YBEIOMIIIETCS O XapaKTepe BBLABICHHON OIMMOKHM U TOPSIKE €€ YCTpaHCHMS
IIOCPE/ICTBOM HMH(DOPMAIMOHHOTO COOOIIEHUSI HEIOCPEICTBEHHO B JJIEKTPOHHON (hopme
3ampoca.

46. IIpu bopmMupoBaHuY 3ampoca 00ECICUNBAECTC:

— BO3MOXXHOCTh KONMPOBaHWA M COXPAaHEHHUS 3alpoca M HHBIX JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 13, 14 AJMUHHCTpaTHBHOTO periaMeHTa, HEOOXOIUMBIX
JUIS IPENOCTABIICHNS My HUITUTIATHBHOM YCITyTH;

— BO3MOXKHOCTh II€YaTd Ha OyMakHOM HOCUTENE KOIUU 3SJICKTPOHHOU (OPMEI
3anpoca;

— COXpaHCHHWE paHee BBEICHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3HAYEHUIMA
B JX000H MOMEHT IIO JKETAaHMIO IIONH30BaTENs, B TOM YHCIE IPH BO3HMKHOBEHHH OIIHOOK
BBOJIa ¥ BO3BpaTe JJIA IIOBTOPHOIO BBOZA 3HAYEHUI B 3JIEKTPOHHYIO (opMy 3ampoca;

— 3amoJIHCHUE IIOJIEM 3JIEKTPOHHOU (GOpPMBI 3alpoca OO Havaja BBOJA CBeIEHUIl
3adBUTCIICM C MCIIOJNL30BaHUEM CBeleHMH, pasmemenuslx B ECHA, u cBeneHui,
omyO6niKoBaHHBIX Ha EnuHoM 1 PernonanbHOM mopraiax, B 4acTH Kacaromieiics cBeIeHuUil,
orcytcTByromux B ECHA;

— BO3MOXHOCTh BEPHYTHCS Ha JIOOOW M3 3TAIlOB 3aIIOJHEHUS JJIEKTPOHHON (GOpMBI
3anpoca 6e3 IoTepH, paHee BBEICHHOM HHAOPMAIUM;



19

— BO3MOJKHOCTH JIOCTyIa 3asBUTEN Ha EnunoM, PernoHanbHBIX mopTaiax K paHee
IIONIAHHBIM KM 3alpocaM B TEYEHUWE HE MeHee OIHOr0 IoJa, a TakKe YacTUIHO
c(OpMUPOBAHHBIX 3aIIPOCOB B TEUEHHUE HE MEHEE 3 MECAIICB.

47. TpeOoBaHUI K JOKYMEHTAM B 3JIEKTPOHHOM BHIIE.

OJIEKTPOHHEIE TOKYMEHTBI MOTYT OBITH HPENOCTABJIEHHI B CIEAYIOIMX (hOpMATax:
xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Homyckaercs (GopMHpOBaHHE SIEKTPOHHOTO [OKYMEHTa ITyT€M CKAHMPOBAHMUS
HEIOCPENICTBEHHO C OpWIMHANA [JOKYMEHTa (MCIOJIB30BaHUE KONMIA HE [OIyCKAeTCs),
KOTOpPOE  OCYIIECTBISCTCS C COXPAaHEHHEM OpHEHTAIlMM OpUTHHATA JJOKyMEHTa
B paspenrennn 300 - 500 dpi (Macmrab 1:1) ¢ MCHOIB30BaHUEM CIIENYIOMIUX PEKIMOB:

— «4epHO-Oenbii» (IpH OTCYTCTBHH B JOKyMEHTe rpabMuecKkux H300paskeHu
U (W1K) IBETHOT'O TEKCTA);

— OTTCHKH Ceporo» (Ip¥ HAJIMYMU B IOKYMEHTEe TpadHuecKHX H300paKeHMIL,
OTIIMYHBIX OT LIBETHOI'O IPa)UIecKOro U300paXKeHMs);

— «IBETHOW» WM «PSKMM IONHOW LBETOIEepenaunm» (MpH HAIUYKU B JOKYMEHTE
I[BETHBIX rpaQUIECKUX U300paKeHUH 100 BETHOIO TEKCTA);

— COXpPaHCHHMEM BCE€X ayTEHTHYHBIX IPU3HAKOB IIOIJIHHHOCTH, a HMEHHO:
rpahudecKoi MOIINCH JINIIA, TIEYaTH, YIIOBOTO IITaMIIa OIaHKa;

— KOJHUYECTBO (DAMIOB JOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KasKIbIH
13 KOTOPBIX CONEPIKUT TEKCTOBYIO H (WIX) TpaduecKyro HHGOPMAIIHIO.

OJEKTPOHHBIE TOKYMEHTHI JOJKHEI 00€CIIEUBAaTh:

— BO3MOXHOCTE UIEHTU(DUIMPOBATH JOKYMEHT M KOJIIIECTBO JUCTOB B JOKYMEHTE;

— Ul JOKYMEHTOB, COIEpXKAIUX CTPYKTypPUPOBAaHHEIE IO YacTAM, IJIaBaM,
pasgenam  (mompasigenaMm) —JaHHBIE M 3aKIaiKd, OOECIEYMBAIOMME  IIEPEXOMBI
TI0 OTJIABJICHUIO U (WIIA) K COIEPHKAIMUMCS B TEKCTE PUCYHKAM U TaOIIULIAM.

JIOKyMEHTEI, MOMIeKaINue NPeACTaBIcHUIO B (opMarax xIs, xIsx wmwmm ods,
(bopMupyIOTCA B BUIE OTAEIBHOIO JIEKTPOHHOIO JOKYMEHTA.

48. CopmMupoBaHHEI W HOIIUCAHHEIA 3alpOC, M WHBIE JOKYMEHTHI, YKa3aHHEIE
B nyHkre 13, 14 AQMHHECTPAaTHBHOTO periiaMeHTa, HEOOXOMMMBIE I NPENOCTABICHHUS
MYHUIIUIIATBHON Y CIIyTH, HAPABJIAIOTCS B YIIOJIHOMOYEHHBIHN OpraH mocpeacTtsoM ExuHoro
u PernonansHoro mopranos.

49. Tllpmem wm perucTpanys YyIOTHOMOYCHHBIM OPraHOM 3ampoca M HHBIX
JOKYMEHTOB, HEOOXOAMMEIX JIIA NIPEIOCTABICHIS My HUIIUNIAIBHOM YCIIyTH.

YIIOMHOMOYEHHEI OpraH obecmeyrBaeT IPUEM JTOKYMEHTOB, HEOOXOIUMBIX
Ad  NPENOCTAaBICHWS  MyHHUIMIAIBHOM  yCIOyTH, W  DPETUCTpalMio  3ampoca
6e3 HEOOXOOMMOCTH IOBTOPHOTO IIPEHOCTABJICHWS 3aABATEIEM TaKUX JOKYMEHTOB
Ha OyMaXHOM HOCHTENE, €CIM WHOE HE YCTaHOBIEHO (eNepadbHBIMU 3aKOHAMHU
U IpPUHUMAEMBIMH B COOTBETCTBUM C HHMH akTamu IIpaBurenscrBa Poccuifickoit
eneparmu,  3akomamu  XaHTHI-MaHCHHCKOTO — aBTOHOMHOIO  OKpyra — FOrpsI
U [IPUHUMAEMBIMHA B COOTBETCTBUM C HUMHU akramu [IpaButenscrBa XaHThI-MaHCHIACKOTO
aBTOHOMHOTO OKpyra — FOrpEI.

Cpoxk peructparuu 3amnpoca — 1 paGouuii JeHb.

IIpenocrasnenre MyHUIUIANBHON YCIYTM HAYMHAETCA C MOMEHTAa IpUeMa
U PETUCTPAllMU YTIOJTHOMOYCHHEIM OPraHOM 3JIEKTPOHHBIX TOKYMEHTOB, HEOOXOIUMEBIX IS
IPEAOCTaBIICHNS My HUITUIIATHHOM Y CIIyTH.

Ilpu mnoiydeHnu 3ampoca B ONEKTPOHHON (OpME B aBTOMATHYECKOM PEKHME
OCYINECTBISCTCS (OPMATHO-TOTHIECKUI KOHTPONb 3ampoca, IPOBEPAETCA HAIMUNe
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OCHOBaHMI IjI OTKa3a B IIPUEME 3alpoca, yKa3aHHBIX B IyHKTax 20 HACTOSINEro
AJIMAHMCTPATHBHOTO PETJIAMEHTA, a TAKXKE OCYIIECTBIISIOTCS CIIEAYIONINE NEHCTBHS:

1) mpm Hamuuum XoTs OBl OJHOTO W3 YKAa3aHHLEIX OCHOBAHWN CHEIUATIHCT
YIOTHOMOYCHHOIO OpraHa B CpPOK, HE€ IPEBBIIIAIOIUNA CPOK TPEIOCTaBICHMS
MYHHUIUITATEHOM YCIIYTH, IIOArOTaBINBACT YBeJOMIIEHHE 00 0TKa3e B IPUEME JOKYMEHTOB;

2) mpu OTCYTCTBHMH YKAa3aHHBIX OCHOBAHWM 3asBHUTENIO COOOIIAETCS MPHCBOECHHEBIH
3aIIpOCy B JIICKTPOHHOM (DOpMe yHHMKAIHHBEIN HOMEp, MO0 KOTOPOMY B COOTBETCTBYIOLIEM
pasnene Exunoro, PernonansHOro nopTaio 3asBUTENIO Oy AT mpeacTaBieHa na(GopMarms
0 XO7i€ BEIIIOIHEHUA YKa3aHHOTO 3a1poca.

IIpuem 1 perucTpanys 3ampoca OCYIECTBIASTCS CIEIUATACTOM YIIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3 JIEJONPOU3BOJICTBO.

ITocne perucTpanuy 3ampoc HANpPaBIAeTCs CHEIMATUCTY YIOJHOMOYEHHOTO OpraHa
WA JMIly €ro 3aMeINarolyiM, OTBETCTBEHHOMY 3a IIPENOCTABJICHHE MYHHIIMIIAILHOMN
YCIIyTH.

ITocie mpuHATHA 3aIIpoca 3asIBUTENS CHEIHAINCTOM YIIOJHOMOUEHHOrO OpraHa MIId
JUIIOM €r0 3aMCINAIOIIUM, OTBETCTBEHHBIM Ha IIPEIOCTABICHUE MYHUIUNATIBHON yCIyTH,
cTaTyc 3ampoca 3asButels B «JImunom kaOunere» Ha Enunom, PermonamsHOM mopraie
OOHOBIIAETCS IO CTAaTyCa KIIPHUHATO.

50. PesynpraT IpenocTaBleHUS MYHUIMIATLHOM YCIYIH IO BEIOOPY 3adBUTENSL
MOXET OBITH IIPENOCTaBIIEH B (hopMe JOKyMEHTa Ha OyMaXKHOM HOCHTEIE, a TaKKe B (hopMe
9NIEKTPOHHOTO JIOKyMCHTA, ITOJIMCAHHOIO PYKOBOIUTEIEM YIOJHOMOUYEHHOTO OpraHa
C UCIOJIb30BaHUEM Y CHUIEHHOM KBAIM(UIMPOBAHHOM SIEKTPOHHOM IO IIIHCH.

51. 3agBurens uHMeEET BO3MOXHOCTh TONyYeHHMS WHGOPMAIMd O XOZe
IPENOCTABJICHNS] My HULIUITATTFHOM YCITyTH.

Wubopmanysa o Xofe IpPeNOCTaBICHUS MyHHUIMITATGHON YCIyId HaIpaBiIsercs
3asBUTCIIIO B CPOK, HE MpeBBIaromuii 1 pabodero AHSA MOCIe 3aBEPINCHUS BEIIOIHEHIS
COOTBETCTBYIOIIEI0 JCHCTBUA, C HCIIOIB30BAHWEM CpPEACTB EmmHoro, PermomansHOro
ITOPTAJIOB. '

52. Omnpara ycIyr OCYIIECTBIACTCS 3asfBHTEICM C HCIOJIB30BaHMEM EIMHOTO
[IopTajia Mo MPEIBAPUTEIBLHO 3allOJHEHHBIM pekBu3uTaM. llpemocraBienue wHGOpMAIHM
00 omuIare yCIyr oCyIIECTBILETCS C UCIONB30BaHMeM HHbOpMaIMu, cofepskameiica B TC
I'MII, ecnu wHOEe He HPENyCMOTPEHO (erepaltbHBIMU 3aKOHaMH. LIpy oIUIaTe yCIyTu
3adBUTEI0  OOECIIEYMBACTCS BO3MOXKHOCTH COXPaHEHMS IUIATEKHOINO JIOKYMEHTa,
3alI0OJTHEHHOr0 WM YaCTHYHO 3allOIHEHHOTO B COOTBETCTBUM C TIPaBHIAMH YKa3aHHS
HHpOpPMAIM B PEKBU3UTAX DACIOPSIKCHUH O HEPeBOIE JCHEXKHBIX CPEICTB B YIUIATY
miarexed B OIODKETHyI0 cucTeMy Poccmiickoit  ®@emepanuy, yTBEpKIEeHHBIMH
MunucrepctBoM ¢uHaHCOB Poccuiickoit ®@emeparu, B TOM 4uclle B €IUHOM «JIMIHOM
Kabunere» 3agBuTens Ha ExunoM u PerdoHamsHOM mopTanax, obecIedrBaromIeit
OTOOpaKEHHME TEKYIETo CTaTyca MPENOCTABICHUS YCIYT W COXPaHEHHE HCTOPUU
oOpameHui 3a MOJTYyYEHUEM YCIyT, BKIIOYas XpaHEHWE Pe3yJbTAaTOB TaKuX OOpalIeHuit
U DJNEKTPOHHBIX JOKYMEHTOB. B INIaTe)XKHOM [OOKyMEHTE YKa3bIBaCTCS YHHUKAIBHEBIN
UICHTH(DUKATOP HAYMCIECHUA U HOCHTUOUKATOpP IUIaTeNbInuKa. KpoMe TOoro, 3asgBUTEINIO
o0OecIieurBaeTCd BO3MOXKHOCTD IMEYAaTH HA OYMaXKHOM HOCHTENE KOIMA 3allOIHEHHOTO
IUIATEKHOTO JOKYMEHTA.

53. 3agBHUTENb, COBEPIIMBINUI OIUIATy VCIYT C MCIOJB30BAHUEM EIMHOTIO
U PervoHaabHOro mnopTanoB, MHOOPMHUPYETCS O COBEpUICHHH (GakTa OIUIAThl YCIyT
B «Jluunom kabusere» EnuHOro W PernoHambHOrO TIOPTOB € HCHONB30BAHUEM
MH(OpPMAaNYY, IOyYeHHOH! B YCTaHOBICHHOM mopsiake u3 I'IC TMIL.
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54. Ilpu TpenoCTaBIeHMH MYyHWIHIAIBHON YCIyrd B 3JIEKTPOHHOH (opMe
3asIBUTENIO HAMIPABJIAETC:

— YBEIOMIICHHE€ O TIpUEME M DpEIUCTpAlliid 3ampoca ¥ HHBIX JIOKYMEHTOB,
HEOOXOMMBIX [JIS IPEXOCTABICHHUS My HUIMIIANBHOM YCIyTH;

— YBEIOMJIEHHE O Hayajie MPOLEAYPEI IPENOCTABICHNUS My HUITUIATGHON YCIYIH;

— YBEIOMJICHHE O pe3yJbTaTaX pacCMOTPEHUS JOKYMEHTOB, HEOOXOIMMBIX
IUTS TIPEAOCTaBICHU] My HUIIUIIATEHOM YCITyTH;

— YBEAOMIICHM€ O BO3MOXHOCTH IIOJy4UTh pe3yJAbTaT  IPEIOCTaBICHN
My HUITUITATBHOM yCIIyTd 100 MOTHBAPOBAHHBIN OTKA3 B IPHEME JOKYMEHTOB;

— YBCIOMJICEHHE O MOTHBMPOBAHHOM OTKa3e B IPEIOCTABICHHU MYHUIMIIAILHOMN
YCIIyTH.

55. 3agButenam obecreumBaeTCsS BO3MOXHOCTh OLEHHTH JOCTYIIHOCTh M KAueCTBO
NPEAOCTaBICHUS My HUIIMNIAIBLHOM yCayry Ha EqunoM, PernonansHoM mopranax.

56. Jlocy neGuoe (BHECYIeOHOE) 00KAIOBaHNE peLIeHU U AekCcTBHIi (Ge3aeicTBI),
YIIOIHOMOYEHHOro oprana, MOII, a Takke HX NODKHOCTHBIX JIHIl, MYHULANAIBHEIX
CITy)KaIllMX, PaOOTHHUKOB OCYIIECTBIIIETCS B COOTBETCTBMH C pPasfeloM V HACTOSIIETO
AJIMAHUCTPaTUBHOTO PErIaMeHTa.

57. IlpemocraBienve MyHUIUIATHON YCIYTH B SJEKTPOHHOM (DOpME BO3MOXKHO
II0CIe BHeApeHUs ycayru B Enunslii u PernonaneHeIi opTaiis!.

City4an v OpAIOK IPEOCTaBICHNs. My HUIMIATBHEIX YCIYT B YIIPEKIAIOMEM
(IPOaKTUBHOM) PEKIME

58. MynmimumansHas —yciyra B yHOpPeXJaiomeM (IPOAaKTHBHOM) — pPEKHMe
HE IIPEIOCTaBIISICTCS.

II. CocTag, mocIe10BaTENBHOCTE U CPOKU BHITIONHEHMS aMAHACTPATHBHBIX
nponenyp (IelcTBuii), TpeOOBaHUS K MOPSIKY UX BHIIOMHEHMS, B TOM YHCIE 0COOEHHOCTH
BBINOJTHEHNS aIMIHUCTPATUBHEIX IPOIENyp (IEHCTBHIT) B 2IEKTPOHHOHN hopMe, a Taroke
OCOOCHHOCTH BBIOIHEHHS aIMUHUCTPATHBHEIX NPOLeayp (neticTeuit) B MPI]

59. llpemocTaBieHWe MyHMIMIAIBHOM YCIyrdM BKIOYaeT B cebs ClefyoIIue
aJIMAHUCTPATUBHBIE IIPOIICIY PHI:

1) mprem u perucTpamys 3ampoca o IPeJOCTABICHUA My HUIANATEHOM] YCIyTH,

2) paccMOTpeHHE IOKYMEHTOB W MpPUHSTHE pelmleHHs o0 OTKase B IpHeMe
JOKYMEHTOB, HEOOXOIUMBIX 11 IIPeOCTABICHIUS MY HUIUIIAIEHON yCITyTH;

3) mpoBepka NpeNCTaBIEHHBIX MOKYMEHTOB W OINpENelNeHHe pa3Mepa ILIATHL
332 IPEAOCTaBICHUE MYHMUMIAIBHON YCIyI'W C HAlpaBJICHWEM YBEIOMJIEHHS 00 oInIare
IPENOCTABICHNUSA CBECHUS, JOKYMEHTOB, MATEPUATIOB, B KOTOPOM COICPIKATCA CBEICHUA
00 o0mieM pa3mepe ILIaThI;

4) dopmupoBaHKe ¥ HAIPaBICHHE MEXBEIOMCTBEHHEIX 3aIPOCOB B OPTaHHI BIACTH

(opranuzanuu), y9acTBYIONIIE B IPEIOCTABICHAN MY HULMIIATHHOM Y CIIyTH;

5)  paccMOTpeHHE  TIPENCTABICHHBIX  JIOKYMEHTOB, IPUHATHE  PEIICHHUS
O MPEIOCTAaBICHUHU CBeleHud, copepkammxca B I'MCOI'Jl, odopmiienue pesyiasraTa
IPEI0CTaBIeHN My HUITUTIATFHOM YCIIyTH;

6) BhINaya (HampaBIeHHE) 3asBUTENIO JOKYMEHTOB, SBJIAIOIIMXCA pPE3yIbTATOM
[PEIOCTaBIICHNs My HUIIUIATFHON YCITyTH;
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7) wuCHpaBleHWE OMEYaTOK M (WiM) OMMOOK B BBIAHHEIX B  pE3ylbTare
IIPEIOCTABICHUS My HULUIIAIBEHOM YCIIyTH JOKYMEHTaX.

Ipuem u perucTpanms 3ammpoca o MPEAOCTABICHAN My HAIAIAIEHOM yCIyTH.

60. OcHoBanwe i1 HadYaja aIMHHHCTPATUBHONW MpPOLEAYPH: IIOCTYILICHHE
B YIIOJIHOMOYESHHBIN OpPraH 3ampoca O pe0CTaBICHIN My HUIUTIAIBHOM Y CIIyTH.

CBeneHnmss 0  [JOIDKHOCTHBIX  JIMIAX, OTBEICTBEHHBIX 32  BHINOJHEHHE
aMAHUCTPATUBHOI'O NEUCTBUSA, BXOISLIETO B COCTAB aIMUHUCTPATHBHOM MPOIIELYPHI:

— 3a IpUEM H PETUCTPALUIO 3amlpoca, IIOCTYNHUBIIEr0 IOCPEACTBOM EnmHOro
U PeruoHanbHOro MOpTagoB — CHEHMAIMCT YHOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
3a JIEJIONPOU3BOCTRO;

— 3aIIpHUeM U perucrpanuro 3amnpoca B MO - cnermamuct M®LI;

Conepxanue aJIMUHUCTPATUBHBIX NEHACTBUIA, BXOIIIINX B COCTaB
aJMUHUCTPATUBHOM TPOLEIYPHl: IPHEM U PETHCTpalis 3alpoca O IPeJOCTaBICHUH
MYHUIMITAIBHOMN Y CITYTH.

IIponomKuTeNbHOCT, ¥ (WIM) MaKCUMAIBHBIA CPOK BHITONHEHHS: B TEUCHHE
1 xaneHmapHOro JHA TOCITE MOCTYIUICHHS 3aIlpoca O TPEJOCTABICHHM MyHHIHIATEHOMN
YCIIyTH B YIIOJIHOMOYEHHFI! OpraH.

KpuTepuii IpUHSATAS pEMEHns O MpUeMe U PErUCTPaliy 3aIpoca; HaTudHe 3ampoca
W IPUIaraéMbeIX K HEMY [OKYMEHTOB, IPEQyCMOTPEHHBIX IIYHKTOM 13 Hacrosmero
AJMAHUCTPATUBHOTO PETJIaMEHTA.

Pesynsrar BeIONHEHMA aJMMHHECTPaTHBHOM MPOIETYpH: 3aperdCTPUPOBAHHBIN
3ampoc.

Crioco6 drkcanyy pesynpTaTa BHIIOIHEHHS aMUHUCTPATHBHOM POy PHL:

— B ClIy4yae TIOCTYIUIEHMsA 3alpoca HocpeAcTBOM EmmHoro u PerwonamsHOro
[IOPTaJIOB, CICIHAAIKUCT YIOJIHOMOYCHHOIO OpraHa OTBETCTBEHHEIN 3a IETONPOU3BOICTBO,
PETUCTPUPYET 3allpOoC O MPENOCTABICHUY MYHHULUNAIBHON YCIyrHM B OIEKTPOHHOM
ZIOKYMEHTO000pOTE;

— B Cioydae mojaum 3ampoca B MOII, cnemmamuct M®I] peructpupyer 3ampoc
O IPEIOCTaBICHUU My HULIUNATBHOM YCIIyTH B JKypHAJIe PETHCTPAIMH 3aIIPOCOB.

B ciydae nonaym sanpoca B ML, 3aperucTprpOBaHHEIH 3aIPOC O IPEIOCTABICHHIH
MyHULUNAIBHON YCIyTH, NEPENACTCA B YIOIHOMOYCHHEIM Oprad B CPOK, yCTAHOBICHHBII
COTJIAIIEHUEM O B3aUMOJICHCTBHH.

3aperucTpUpOBaHHBIA 3alpPOC MEPENAeTCs CIEIHATUCTY YIIOMHOMOYEHHOTO OpraHa,
OTBETCTBCHHOMY 3a IPEI0CTABICHUE MyHUIIUTIAIBHOMN YCIIyTH.

PaccMoTpenye 10KyMEHTOB U IPUHATHE PENICHHs 06 OTKa3e B HpUEMe JOKYMEHTOB,
HEOOXOIMMBIX IS IPEJOCTaBICHAS MY HULMIIAIBHOM yCITyTH

61. OcHoBanwe [ Hadana aIMUHUCTPATUBHOW TPOIETYPHL: IIOCTYILICHHE
CIICIIMAIIACTY ~ YIONHOMOYEHHOTO  OpraHa, OTBETCTBEHHOMY 3a  IIPENOCTaBICHHE
MyHHUIMIIATPHOW  YCIYTW,  3apeTrMCTPHPOBAHHOTO  3allpoca O  IIPEJOCTABICHHU
MyHULMNATBHOM yCIYTH U IPHUIATaeMBIX K HEMY JTOKYMEHTOB. ’

Ceemenmss 0  JODKHOCTHBIX  JIMI[AX, OTBETCTBEHHBIX 32  BBIIOJHEHHE
aIMHHUCTPATUBHOI'O NEHCTBYS, BXOIAIIErO B COCTAaB aJMUHVUCTPATUBHOM TIPOIIEIyPHI:

— 32 pPacCMOTPEHHE MPEICTABICHHBIX JOKYMEHTOB, OGMOPMIICHHE pEINEeHMA
00 oTKase B NpHeMe NOKYMEHTOB, HEOOXOIMMEIX IS MPEJOCTABIEHUS MyHHIHIIATHHON
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YCIyrd -CHENMAINCT YIOIHOMOYEHHOIO OpraHa, OTBETCTBCHHBIA 3a MPENOCTAaBICHUE
MYHUIUIAIBHOR YCIyTH;

— 33 IOMINMCaHWE peUleHMd OO0 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX
AL IPEIIOCTAaBICHHSA My HUIIUAIIATBHOM YCIIYTH — PyKOBOJUTENb YIIOJTHOMOYESHHOTO OpraHa,
MO0 JIUII0 €ro 3aMeINarolee.

Conepxanue aIMUHUCTPAaTUBHBIX  JCHCTBUIA, BXOIIINX B coCTaB
aJIMHUHUCTPAaTUBHON IPOIEIYPHI:

1) rmpoBepka TNpENCTABNEHHBIX NOKYMEHTOB, MOCTYIMBIIMX OT 3asBHTENS,
Ha TpPEIMET OTCYTCTBUS (HaJIW4uMsA) OCHOBAHMM i1 OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOIMMBIX ISl MPEJOCTABICHUS MyHUIMIATLHON YCIyIH, YKa3aHHBIX B nyHkre 20
AJIMUHHUCTPaTUBHOTO PETaMEeHTa - B TeYeHWe 2 JHel, CO JHT MOCTYILICHHS JTOKYMEHTOB
CICLMANACTY ~ YIIOJHOMOYCHHOTO  OpraHa, OTBEICTBEHHOMY 3a  IIPEJOCTAaBICHUE
MYHUIUIIAIEHON YCITyTH;

2) obopmienue pemeHus 06 OTKase B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX
AnA  TPCAOCTABICHHS  MYHULMNATBHOM  yCoyrw  (IPOJODKUTENBHOCT M (WIIH)
MaKCHMAJIBHBII CPOK BEHINIOJHEHNA-B I€Hb OKOHYAHHS PACCMOTPEHMS JOKYMEHTOB);

3) nonmmcanue pemeHHs o0 OTKase B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX
AN TPSNOCTABICHUS  MyHHUIMIANBHOW  yCIyrd (IPOJODKHUTENBHOCT U (WIIH)
MaKCHMAIIbHBIM CPOK BEINIONIHEHUS) - B I€Hb OKOHYAHIS PACCMOTPEHUS TOKYMEHTOB).

IIponomKuTeNIbHOCTE u (mnm) MaKCUMAaITbHEI CpOK BBITIOJTHEHUS
aAMUHACTPATUBHOH MPOLEAYPEL: B TeueHue 7 pabodux mHeH cO JHS HOCTYIUIEHHS 3alpoca
CHCIMAMCTY ~ YIOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHOMY 3a  IPEINOCTABJICHHE
MYHHITUIIAIEHON Y CIIyTH.

Kpurepuii npuHATHA pemreHws: OTCYyTCTBHE (HANTMYME) OCHOBAHMI IJIi OTKa3a
B IIPUEME JOKYMEHTOB, HEOOXONUMBIX IS IIPETOCTABICHAS MY HUIUTIATHHOM YCITyTH.

Pesynbrar agMUHECTPAaTHBHON HpPOLEXYPH: 3aperHCTPUPOBAHHOE ¥ MOIMHCAHHOE
pemeHre 00 OTKase B IpHeMe NOKYMEHTOB, HEOOXOMMMBIX IS IPEIOCTABICHUS
MYHHUIIMIATIEHON Y CIIyTH.

Croco6 ¢dukcamum pesysTaTa BBIIONHEHHS aIMHHHCTPATHBHOIN IIPOLIE Iy PHI:
JOKYMEHT,  SBILIOIMMACA PE3yNbTaTOM IIPEJOCTaBICHUS MYHUIMIAIBHON  YCIIyTH,
PETUCTPUPYETCA B JIEKTPOHHOM JTOKYMEHTOO00POTE YIIOJTHOMOYCHHOTO OpraHa.

IIpoBepka Ipe/ICTaBIEHHEIX JOKYMEHTOB U OTIpeIeseHIe pa3Mepa [LIaTh
3a MPENOCTABICHUE My HULMIIAIBHOM’ yCIIyTH C HAPABJICHUEM YBEIOMICHIT
00 omraTe NpeOCTaBIeHHS CBEACHH I, TOKYMEHTOB, MATEPHANIOB, B KOTOPOM

colepiKaTcs CBeAeHus 00 00mmeM pa3Mepe IUIaThl

62. OcHoBaHWe [y Hayala BHINONHCHWS aJIMHUHWCTPATHBHON IIPOLCLYDHL:
IOCTYIUICHHE CHEIUATHUCTY YIIOJTHOMOYEHHOTO opraHa, OTBETCTBEHHOMY
32 NPENOCTABICHUME  MYHWUIMIANBHOW  YCIyrH, 3aperHCTPUPOBAHHOTO  3alpoca
0 TIPEIOCTaBIEHUH My HUITUIAIBHOM Y CIIyIH.

CeemeHus 0  JODKHOCTHOM  JIMIlE, OTBETCTBEHHOM 33  BBINOJHEHHE
aJIMUHACTPAaTUBHON MPONENYPhL: CIENHUAINCT YIIOTHOMOYECHHOIO OpraHa, OTBETCTBEHHBIMN
3a MPEN0CTaBICHAE My HUITMIIATBHON VCIyTH.

Conepixanue aJIMAHUACTPAaTUBHBIX  JCHCTBUIA, BXOIAIIMX B COCTaB
aIMUHHMCTPATUBHOHN IIPOIIEYPHI:

— TPOBEPKa NPEICTABICHHBIX TOKYMEHTOB Ha COOTBETCTBHE IIEPEUHIO, YKAa3aHHOMY
B IyHKTe 13 HacTosmero AJIMHHHCTPATHBHOTO PErNiaMeHTa - B TedeHHe 1 paGouero mus
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C MOMEHTA TIOCTYIUICHUS 3ampoca U JTOKYMEHTOB CHEUANNCTY YIOIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 34 IIPEJIOCTABIICHIE MyHUIIUIIAILHOMN YCIIYIH;

— ompezencHue OOIIEro pasMepa IUIATHI 32 MHPENOCTAaBICHHUE 3alpalliBaeéMBIX
CBCICHHH, [OKYMEHTOB, MAaTepualioB, WCXOAd U3 IOJOXKEHHH 25 HACTOSIIero
AIMAHUCTPATUBHOTO perjaMeHTa;

— oopmIIeHHE YBENOMIEHHS 00 OIUIaTe NPEeNOCTaBIEHUsS CBEIEHHH, TOKyMEHTOB,
MaTepUaOB;

— HampaBlicHHe (BpYyYEHNME) 3asBHTEIIO YBEIOMIICHHA 00 OILIATE HPENOCTABICHHUS
CBEJICHUM, TOKYMEHTOB, MAaTEPHAJIOB.

IIponomxuTeIEHOCTE u (vm) MaKCHUMAaJTbHEIM CPOK  BBINOJHEHHUS
aIMUHHUCTPAaTUBHOM  mpouenypel: 2  paboymx JOHI €O  JAHS  IOCTYIUIEHHS
3apeTUCTPUPOBAHHOIO 3aIIpOca O IPENOCTABICHUN MY HUIUIIATLHON YCIIyTH.

Kputepu#i  npuHATHA  pelmeHus: HaiuyMe  JOKYMEHTOB U CBEJCHWIA,
IPETyCMOTPEHHBIX IMOMIMYHKTOM 7 myHKTa 20 HacTOAmero AJIMUHUCTPATHBHOIO
pEramMeHTa, OTCYTCTBME OCHOBAHHM [UI1 OTKa3a B IPEIOCTABICHHM MYHMLIUIATGHON
YCIIyTH, IPEy CMOTPEHHBIX Ty HKTOM 22 HACTOAIIEr0 A TMUHUCTPATUBHOIO PErIaMEHTA.

PesynpTar aIMUHUCTPATHBHON NpPOIEAYPHl: HAIPABICHHE YBEIOMICHHSI 06 OIUIaTe
IPEIOCTaBICHAS] My HULIUNIATEHOR yCIIyTH.

DOpMHUpPOBAHKE U HAMIPABJIEHIE MEXBEIOMCTBEHHBIX 3al[POCOB B OPraHbI BIACTH
(Oopranmsanum), y4acTBYIOIIUE B IIPEAOCTABIECHAN My HALMIAILHOHN YCIyTH

63. OcHoBanWe Iy Hayana aJMHUHUCTPATUBHOM NpOLEAYpHL: HE NpeICTaBICHHE
3a4BUTENEM JOKYMEHTOB, HEOOXOMMMBIX I IPENOCTaBICHUS MyHUIUIAIBHON YCIyTH,
3alpalMBacMbIX ¥ IIOTYyYaeMbIX B IOPANKE MEXBEIOMCTBEHHOTO HH()OPMAIMOHHOTO
B3aMMOJICUCTBHUSA, KOTOPHIE OH BIIPaBe NMPEIOCTABUTE 110 COOCTBEHHOM MHUITHATHBE.

Ceemenmsas O  JODKHOCTHOM  JIMIE, OTBETCTBEHHOM 33  BBINOJHEHHE
aIMUHNCTPATUBHOM IPOLEMYPHI: CIENMUANUCT YIOJTHOMOYCHHOIO OpPIaHa, OTBETCTBEHHBIM
3a MPEI0CTaBICHUE My HUIIUIIATHHOM YCIyIH.

Conepxanue aJIMUHUCTPAaTUBHBIX  JCHCTBMIA, BXOIAIMUX B COCTaB
aIMWHUCTPATUBHOW IIPOLENYpPH: (DOPMUpPOBaHME ¥ HANpaBICHUE MEXBEIOMCTBEHHBIX
3aIIpoCOB B OpraHbl BIAcTW (OpraHM3alliy), YYaCTBYIONMIWE B IPENOCTABICHUU
MY HUIUAIAIBHON Y CIIYTH.

IIponomxuTenbHOCTE u (unnm) MaKCUMAaITbHBII CPOK BBITIOJTHEHUS
aIMUHUCTPAaTUBHOTO JEHCTBUA: He Oomee 2 paboumx IHEH CO OHA DOCTYINICHHA
3apCrUCTPUPOBAHHOIO 3aIpoca CHEIMAIKCTY YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a MPEJOCTaBIIEHUE My HUIUIATGHOM yCIIyTH.

Kpurepuii OpuHATHA pelIeHHs O HAIPABICHUH MEXBEIOMCTBEHHOIO 3ampoca:
OTCYTCTBHE [OKYMEHTOB, KOTOpEIE 3adBHUTEIb BIpaBE NPEIACTaBUTL II0 COOCTBEHHOI
VHUIIAATUBE.

Pe3ynbrar BBINONHEHUS aJMHHHUCTPATUBHOM IPONENYpHL: IOIydYEHHBIE OTBETEHI
Ha MEXBEIOMCTBEHHBIE 3aIIPOCEHI.

Cnoco6 Qukcamum pesynbTaTa BBIOJIHEHHS aJMUHWCTPATUBHOM MpPOIELYPHL:
CIELMAIUCT  YIONHOMOYCHHOIO  OpraHa, OTBETCTBEHHBIM 3a JIEJIONPOM3BOACTBO,
PETUCTPUPYET  OTBETHI  HA  MEXKBEJIOMCTBEHHBIE  3alpOCBl B 3JIEKTPOHHOM
IOKYMEHT0000pOTE.



25

3aperucTpUpOBaHHbIE OTBETHI Ha MEKBEJOMCTBEHHbIC 3alIpOCHl  IEPENAIOTCS
CICIMATNCTy ~ yIIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOMY 3a  IPEIOCTaBJIEHUE
MYHUITAIATIBHOMN yCIIYyTH.

PaccMoTpenue npeicTaBIeHHBIX TOKYMEHTOB, IPUHATHE PEITeHY
O IIPENOCTaBICHUY cBelieHuH, conepxamuxca B [VICOI'J], obopmiaenue
pesyJpTaTa NpeaoCTaBIeHU] My HUIIMIATBHON YCIyTH

64. OcHoBanWeM i Hayala aJMUWHUCTPATUBHOM MpPOIENyPhl  SBISETCS
IOCTYILJICHHE CIIEIUAIIACTY YIIOJTHOMOYEHHOTO oprasa, OTBETCTBEHHOMY
32 MPEAOCTABICHUE MYHUIMIAIBHOW YCIyIH, 3apETUCTPUPOBAHHOIO 3alpoca W OTBETOB
Ha MEXXBEIOMCTBCHHEIE 3aIIPOCHI (B CIIy4yae HalpaBIcHYs).

CBemeHMs O JO/DKHOCTHOM JIMIlE, OTBETCTBEHHOM 33 BHIIOJHEHHE KAXKIOTO
aIMUHUCTPATHBHOIO NEHCTBUS, BXOMAIIETO B COCTaB aJMUHHCTPATHBHON MPOLEIYPHI:
COCIMATACT ~ YIOJIHOMOYCHHOTO  OpraHa,  OTBETCTBEHHBI 3a  IPENOCTABJICHHE
MYHHITUIIAIBHON YCIIYTH.

Conepxxanne aJIMUHUCTPATUBHBIX IEHCTBUM, BXONAIIUX B COCTaB
aIMUHMCTPATUBHON IIPOIIEy PHI:

— PacCMOTpPEHHE IIOCTYNMBININX B  YIOJHOMOYEHHHII OpraH JIOKYMEHTOB,
Ha IIPEMET COOTBETCTBUA (opMe 3ampoca, Hammaus (OTCYTCTBHS) OCHOBAHUIT IS OTKa3a
B MPEIOCTAaBJICHUH MYHUIUNATGHONM yCIyTd, TpeOOBaHWSAM, YCTaHOBIEHHBIM K
SNIEKTPOHHOM MOMIMCH (B Cly4ae IOJAaYM 3ampoca ¥ (WIM) NOKYMEHTOB B (opMe
SIEKTPOHHEIX [OKYMEHTOB), Halnuus HHGOpMamuu 00 OCYIIECTBICHHU 3asBHTEIEM
OIUTATHI MPEIOCTaBIEHU My HUIIUIIATEHOU Y CITyIH;

— NPUHATHE pPEMEHUS O MNpefoCTaBleHuM (00 OTKase B IPETOCTABICHHM)
MYHUIMITAJIBHON YCIIYTH;

— odopMmieHHE  JOKYMEHTOB, SBILIIOIUUXCS  PE3YJIBTATOM  HPEXOCTABICHHUS
MYHMITUIIAIBHOMN yCIIyTH.

IIponomKuTeTFHOCTE u (um) MaKCHAMAaJIbHBIH CpOK BEITIOTHEHUS
aJIMUHMCTPATUBHON IPOLEMYypH: 5 pabodyumx JHel C MOMEHTa IOCTYIUICHHS
3apCTUCTPUPOBAHHOrO  3ampoca O  MPENOCTaBACHWH  MYHHIWIAIBHOW  YCIyTH
B YIIOJHOMOYCHHBIM OpraH, €CId MyHHIMIAIbHAS yCIyra HpedocTaBigeTcs OecIUIaTHO,
U C MOMEHTa IPEJOCTaBICHUSA 3asBUTEIEM IOKYMEHTa, HOATBEPIKIAIOIIErO BHECEHUE
IUTaThl 3a MPENOCTaBICHUE CBeAeHui, comepxamuecs B [TICOI'/], ecnu MyHMIMIIANbHAS
yCIIyTa MpeoCTaBIsIeTcs 3a IUIary.

Kputepuit npuHATHS pelmeHns o NPpeJOoCTaBIEHAN WK 00 OTKa3e B IPEIOCTABICHAN
MyHHUIUIIATBHONW YCIyTd: Hauudue (OTCYTCTBHE) OCHOBAHWMN I OTKa3a MyHHLUIATHHON
YCIIyTy, YKa3aHHBIX B IyHKTE 22 HACTOAINEro AIMUHUCTPATUBHOTO PETIaMEHTa.

Pesynsrar  BHINONHEHMS ~ aJMUHHCTPATMBHOM  NPONEAYPH:  IOIIMCAHHEIN
PYKOBOIUTEIEM  YIIONMHOMOYEHHOTO OpraHa M  3aperuCTPUPOBAHHBIA  JIOKYMEHT,
ABILAIOIIUHICS PE3yIBTATOM IIPENOCTABICHIS My HUIIUIIAIBHOMN YCIyTH.

Croco6 Qukcanuy pesynpTaTa BBIIONHEHWS aIMUHMCTPATHBHOM IPOIEIYPHL:
CHEIMATUCT  YIOJIHOMOYCHHOIO  OpraHa, OTBETCTBEHHBIM 3a  JEIOMPOM3BOICTBO,
PCTUCTPUPYET CBEACHUS, SBIAIOIIUACCA DPE3YJBTaTOM IPENOCTABICHUS MYHHUIMAIATBHON
YCIYTH B 3JICKTPOHHOM JIOKyMEHTOO0O0POTE.

B ciyuae ykazaHus 3afBUTENEM O BBIa4e pe3yJIbTaTAa  IPEIOCTABICHUS
MyHULUNATBHOH ycayru B ML, crienuaaucT yrolHOMOYEHHOTO OpraHa, OTBETCTBEHHEIHM
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32 MpPENOCTaBICHHE MYHHUIMNANBbHOW YCIyrd, B JO€Hb PETUCTPAlMH JTOKYMEHTOB,
ABJIIIOMMXCSA  PE3YyJIbTaTOM TPEAOCTaBICHNWS MyHUIMNANBHON VCIyIH, O00ECIeYruBaCT
ux nepenagy B MOII.

Brinaua (Hanmpapienne) 3aMBUTENIO JOKYMEHTOB, ABJISIOLIIXCS Pe3yIbTATOM
IPEIOCTABICHUS My HUIIUIATBHOM YCIIyIH

65. OcHoBaHMeM M1 HaYala aIMHHECTPATHBHOMN IPOIENYPH ABJISETCA: IIOCTYILICHHE
NOMMKUCAHHOIO M 3apETUCTPHPOBAHHOIO  JNOKYMEHTA, SBIAIOINCTOCS  PE3yIbTaTOM
IPEAOCTaBICHNA MYyHUIUIIATBHOX YCIyTH, K CHENMATUCTYy YIOIHOMOYEHHOIO OpraHa,
OTBETCTBCHHOMY 3a MPEJOCTaBICHIE My HUIMIIATBHOM Y CIIyTH.

CBelleHHs O NOMKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 3a BBINONHEHHE KaKIOTO
aIMUHUCTPATUBHOIO AEHCTBUSA, BXOAIIETO B COCTAB aAMUHUCTPATUBHOMN MPOIIEITY PHI:

— 32  HaIpaBICHUE  3asBUTEIIO  CBEJCHHU, SBISIONIMXCA  PE3YJIHTATOM
IPENOCTABICHU] MyHUIIUIATIBHONW YCIIYIH, IIOCPEICTBOM 3JCKTPOHHOM IIOYTHI, [TOYTOBOMA
CBA3H, a Takke INOCpeiAcTBOM EnunHoro um PermoHanpHOro IOpPTAaIoOB - CHEIHATHCT
YTOTHOMOYEHHOI O OpraHa, OTBETCTBEHHEI 3a IPENOCTaBICHNE My HUIUIIATBHOM yCIIyTH;

— 3a BBIJAYY JOKYMCHTOB, SBJIONIMXCA  PE3YJIBTATOM  IIPEIOCTABICHUSL
MYHUIMIATEHOM yciayru B M®I] — cienmamuct M®IT.

Coneprxanne aIMAHKUCTPATUBHBIX JEHCTBUIA, BXOIAIMX B COCTAB aIMUHICTPATHBHOM
IpOUETYPBI:  BblOa4ya  (HANpaBIE€HHE) TOKYMEHTOB, SBIAIOIIMXCA  Pe3yIbTaTOM
IIPEOCTABICHMSA My HUITUTIATBHOM yCIIyTH.

IIpogomKUTENBHOCTE u (wm) MaKCUMAaIbHBIH CPOK BBIIIOJTHCHUS
a[IMUHUCTPAaTUBHOIO NEHCTBUA: B TeueHue 1 pabodero mHA €O [IHA PErHUCTPALUM
JOKYMEHTOB, SABILIFOINUXCS PE3YIETATOM IIPEIOCTABICHNS MY HUIUNAIBHOMN YCIyTH.

Kpurepunii mpunATHA pemmeHHs o BblIaue (HAIpPABICHWE) 3aIBUTENO TOKYMEHTOB,
SBIAIOIMXCA ~ PE3yJbTaTOM  MPEAOCTABICHUS MYHUIUOAIBHOW  VCIYIWM: HaJIWdue
IOIMUCAHHBIX TOKYMEHTOB, SBIISIOIIUXCS PE3YIBTATOM INPEIOCTABICHUS MYHUIAIATILHOM
YCIIyTH.

Pesymbrar BBINONHEHMS aIMUHHCTPAaTHBHOM NPONENYPH: BhJaua (HAIpaBICHIC)
3a4BUTEIIIO CBEICHUM, SBIIOIIUXCA pPE3YIbTATOM TNPEIOCTABICHUS MyHHULIUNAIHHOMN
YCIIyTH.

Croco6 dukcamuy pesynbTaTa BHIIOTHEHHS 8 MUHUCTPATHBHOM MPOIEyPHI:

— B Clly4ac HallPAaBICHUSA 3asABUTENIO0 CBENCHUM, SBISIOMUXCS pPe3yIbTaTOM
HPEIOCTABICHUA MyHUIUNATBHOW YCIyTH, IIOYTOM, B TOM YHCIE Ha 3JIEKTPOHHYIO IIOYTY
3adBUTETIA, IIONyYCHHE 3asABUTCIEM JIOKYMEHTOB IIONTBEPIKAAETCA YBEIOMICHUEM
O BPY4CHHH (IIPOYTEHHH) U 3AIKCHIO B )KyPHAJIE PETUCTPALAH YBeIOMICHHIH;

— B Clly4ac HANpPAaBJICHUS CBCICHUH, SBJLAIOIMXCS PE3YJIbTAaTOM IIPEIOCTABICHUA
MYHHUIUIAIPHON YCIyTH, mocpencTBoM EmuHoro mmu PernoHamsHOro Mmopranos, 3amuchk
O BBLIAYE NOKYMCHTOB 3afBHMTENIO OTOOpaxkaercs B «JIwunmoM kabusere» EnmHOr0 mim
PerrosaisHOrO MOpTAos;

— B Clly4ya¢ BBIIaYd JOKYMEHTOB, SBJLAIOIMXCA PE3YJIBTATOM IIPEIOCTABICHUA
MyHUIMIIANBHOW  ycayru, B MO®II[, 3ammce O Bbigaye JOKYMEHTOB 3asBHUTENIO
IIOATBEPIKAACTCS 3AIUCHIO 3asBUTENA B XKypHAJIe PETHCTPAIIUH 3aIIPOCOB.

Hcnpasnenne onevaTox U (WIH) oMHOOK B BELAAHHBIX B PE3YIBTATE TIPEIOCTABICHIS
MYHHLUAIAIBHON YCIYTH JOKYMEHTaX
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66. OcHoBaHMEM IS Hayala aJIMHHECTPATHBHOM IPOLIEXYPHl  SBISETCS
IPE/ICTaBIeHNe  (HANPABICHWE) 3agBATENEM B  YIONHOMOYEHHHIH Opra 3arpoca
B IPOM3BOIBHON (opMe 00 HCNpaBIEHWM ONEYaTOK M (WIM) OMMOOK, IOIYIIEHHBIX
B IOKyMEHTE, ABJIAFOMUMCS Pe3yIbTaTOM IIPENOCTABICHIS My HUIUITAIBHON YCIyTH.

OTBeTCTBEHHEIM 32 aJMUHUCTPATUBHEIE IEHCTBHS, BXONAIIHE B  COCTAB
aAMUHUCTPATUBHON TIPOLEIYDHI, SBISETCA CHENUANMCT YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIH 3a MPENOCTaBICHNE MY HUIMNIAIBHOM yCIIyTH.

CrenuanucT ynonHOMOYEHHOTO OpraHa, OTBETCTBEHHEIM 3a IPEIOCTABIEHME
MYHUIAIIAEHOHN YCIIYTH, PACCMATPHUBAET 3alPOC U MPOBOIUT MPOBEPKY YKA3AHHBIX B HEM
CBEJICHUH B CPOK, HE IIPEBRIMIAFOIIMI 2 pabounx JHEH ¢ TaTHl €ro PEruCTPAIIH.

B cioy4ae BEIABIEHMA NONYIICHHBIX OIEYAaTOK M (WIH) OMIMOGOK B JIOKYMEHTe,
ABJ/LIOIIAMCS  PE3YJIBTATOM TNPEIOCTABICHUS MYHHUIUNAIBHON YCIYTH, CICIUAIHCT
YHOIHOMOYICHHOrO OpraHa, OTBETCTBCHHEIN 32 NPENOCTAaBISHHE MYHUIUMATIBHON yCIyTH
OCYIIECTBIICT MX MCIPABICHUE B CPOK, He NpPEBBINAONMA 2 pabouux [HEH ¢ MOMEHTa
PETHUCTPALK COOTBETCTBYIOIIETO 3aIpoca.

Ilpu orcyrcTBum omedaTok ¥ (wnm) OMMOOK B JOKYMEHTE, SBJISIONEMCS
PE3yJIPTaTOM NPEIOCTABICHUS MYHHIUIAIBHON YCIyIH, CIENUAINCT YIIOIHOMOYSHHOTO
OpraHa OCYIIECTBISET IOATOTOBKY YBEIOMJICHHMS Ha ONIaHKE YIIOJHOMOYEHHOTO OpraHa,
IOAIMCAHHOTO PYKOBOAUTENEM YIIOJHOMOYEHHOTO OpraHa, B CPOK, HE IPEBBIAOIIMIA
2 pabounx IHeH ¢ MOMEHTA PETUCTPAIMH COOTBETCTBYIOMIETO 3aIPOCa.

PesynbTaTroM agMUHUCTpaTHBHOM NpOIEXypHl SBISCTCS BHIIada (HampagieHue)
3aABUTCIIO  UCIPABICHHBIX CBCICHUM, SBJIAIOIMXCA PE3yJIbTaTOM IPENOCTABICHUS
MYHULMOATBHOM —yCIYIW, B3aM€H paHee BBIAHHEIX (HANPABIEHHBIX) CBEICHMIA,
ABJIAIOIICTOCS PE3YNBTaTOM IPENOCTABIEHNS MyHHUIUIAIBHON YCIYTH, WA YBEIOMICHUS
00 OTCYTCTBUM TaKUX OHEYAaTOK H (MJIX) OIIHOOK.

Crmoco6  ¢ukcanuu pesysipTaTa BEIIONHEHHS aIMHHECTPATHBHOMN IPOIIE Ty PBI
ABJIACTCA BblIa4a 3asSBUTENIO UCIPABICHHBIX CBEACHUH, MO0 YBEIOMIICHNS 00 OTCYTCTBHA
TaKUX OIEYaTOK ¥ (WIK) OMHUOOK B YIOJHOMOYEHHOM OpPraHe.

BapuaHTEl IpeI0CTaBNeH)s MY HUIHIAIBHOM YCITyTH, BKIFOYAIOMNINE OPSIOK
IPEIOCTaBIICHNA YKa3aHHOM YCIIyTH OTAEIBHEIM KaTerOPUIM 3asBHTENEH, 00he THHEHHBIX
OOIIMMY NIPU3HAKAMH, B TOM JHC/IC B OTHOIIEHHH PE3y.IbTAaTa My HALUIATBHOM VCIyTH,
32 MOy YeHUEM KOTOPOTO OHU OOPATHINCE

110psIoK NpenoCTaBIEHUsS MyHHIMNATPHOM YCIyTH HE 3aBHCHT OT KaTeropun
00BbEMHEHHBIX OONIMMH NPHU3HAKAMHU 3asBUTENCH, YKa3aHHBIX B IyHKTe 2 pasmena I
HaCTOAMEro AJMHHICTPATUBHOTO PETTaMEHTa. B CBA3K ¢ 5THM BapHaHTHI PEIOCTABIEHUS
MYHHUIMNATbHOR YCIYTH, BKIFOYAIOMME MOPSTOK INPEJOCTABICHHS YKA3aHHOH YCIyru
OT/C/IBHBIM KaTETOPUAM 3asBUTENCH, O0bEIUHEHHEIX OOIMMMHU IPU3HAKAMU, B TOM YHCIIE
B OTHOINCHWYU pE3ylnbTaTa MYHHIMOATBHON YCIYyTH, 3a IIONyYeHHUEM KOTOPOrO OHH
00paTHIIUCh, He yCTaHABIUBAIOTCA.

IV. ©®opMEI KOHTPOIISA 32 HCIIOIHEHHUEM aIMAHICTPATHBHOTO PErIAMEHTA

HOpﬂ,HOK OCYIICCTBICHUA TEKYIIETO KOHTPOJIA 3a CO6JHOI[6HI/IGM U UCIIOJITHCHUEM
OTBCTCTBCHHBIMHU JOJDKHOCTHRIMU JIMIAMH ITOJIOKEHUMI AI[MI/IHI/ICTpaTI/IBHOP O periiaMcHTa
M MHBIX HOPMATHUBHAIX IIPABOBEIX aKTOB, YCTaHaBJIMBArOINUX Tpe6OBaHI/I$I
K IIPEIOCTABJIICHHUIO MY HUILIAIIAIIbHOM YCIyIru, a TAaKKE IPUHATHCM UMU pCHI6HI/II71
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67. Texkymuii KOHTPOIb 3a COOMIOCHNEM ¥ MCIOTHEHHEM IIOTOKECHUN HACTOSIIETO
AJIMUHACTPATBHOTO — PErNAMEHTA M  WHBIX  HOPMATHBHEIX  IpPABOBHIX  AKTOB,
YCTaHaBIHMBAIOINMX TPeOOBaHMA K HPENOCTABICHUIO MYHMIMNAIGHON YCIYTH, a TaKKe
PEIICHNH, IPUHATEIX (OCYMECTBIIEMBIX) OTBETCTBEHHEIMY JOKHOCTHBIME JIAIAMHA B XOJE
NPEIOCTAaBICHA  MYHUIUNAIBHOM  YCIOyTH,  OCYHIECTBISETCA  PYKOBOIUTEIEM
YIOJHOMOYEHHOI'O OpraHa JIH00 JTUIIOM, €TI0 3aMeINAOIINM.

ITopsmoK ¥ NEPHOANIHOCTD OCYINECTBIEHH)S INTAHOBEIX M BHEIUTAHOBBIX
IPOBEPOK IOTHOTHI ¥ Ka4eCTBA MPENOCTABIEHU My HUIUANIATBHOM Y CIIYTH, IIOPSIOK
¥ (POPMBI KOHTPOJIS IONHOTHI ¥ KAY€CTBA IIPEOCTABIEH)S My HAITAIATBHON YCIyTH,
B TOM YHCJI€ CO CTOPOHEI IPAXKaH, UX OOBEIUHEHNUH 1 OpraHu3aIuii

68. KOHTpOIIB 3a TIONHOTOM ¥ Ka4eCTBOM IPEIOCTABICHIA MyHUIUIAIBHOMN yCIyTHu
OCYIIECTBILIETCS B (OpME IUIAHOBHIX M BHEIUTAHOBEIX IHPOBEPOK ITONHOTHl M KayecTBa
IIPEAOCTABJICHUSA My HULIUIIATTEHON YCIyTH (Haliee — IIIaHOBEIE, BHEILIAHOBEIE IPOBEPKH).

69. IlnaHoBbIE MPOBEPKH MOTHOTH ¥ KadecTBa MPENOCTABICHUSI MyHHUIANATBHOM
yCIYyrd TIPOBOIATCA pPYKOBOAUTEAEM YIOJHOMOYEHHOTO OpraHa Ju0O JIMI@, ero
3aMeIIaroIIero.

70. Ilepuonm4YHOCTH IPOBEACHMS IUIAHOBBHIX IIPOBEPOK IIONHOTEI M KA4ecTBa
IPEACTABICHUS MYHUIIUIIAIBHOM YCIyI'HM YCTaHABIHUBACTCA B COOTBETCTBUHM C TOIOBEIM
IUTAaHOM PabOTHI yIIOTHOMOYEHHOTO OpraHa.

71. BHENIaHOBEIE TIPOBEPKHM HOITHOTHL M KAYECTBA MPENOCTABICHHS My HUIUIIATBHON
yCIIyTu IPOBOIATCA 3aMecTHTeNeM IaBel Hedreroranckoro paiiona namubo JIHIIOM, €ro
3aMCINAOIIKM, Ha OCHOBAHUH XKallo0 3asBUTENCH Ha PEIICHNS WK JeicTBus (Ge3aelicTpre)
JMOJDKHOCTHBIX JIMIT YIIOTHOMOYEHHOIO OpraHa, NPHUHATHIC WX OCYLIECTBIECHHBIE B XOIE
IIPEOCTAaBICHMS My HUITUTIATHHOM Y CIIyIH.

72.  PaccMoTpeHHE  JKamoOBI  3ajdBUTENA  OCYINECTBIAETCS B IOPSIKE,
IPEXy CMOTPEHHOM pa3ieinoM V aIiMUHHACTPATUBHOTO PErlaMeHTa.

73. PesynbTaThl mpoBepKH OGOPMISIIOTCS B BHIE aKTa, B KOTOPOM OTMEYAIOTCS
BBIIBIICHHBIC HENOCTATKM W YKa3bIBAIOTCA IPEUIOKEHUS [0 WX YCTPAHEHMIO. AKT
TIOAITUCHIBACTCS IUI[AMHY, YYaCTBYIOIIMMY B IIPOBEICHUH [IPOBEPKU.

74. B ciydyae mpoBeleHH BHEILTAHOBON MPOBEPKU MO KOHKPETHOMY o0paleHuro,
00OpaTuBIIEMyCsl HampaBlsiercss MHGOpPMAmMs O pe3yIbTaTax MIPOBEPKU, IIPOBEICHHOM
0 O0pAaIeHnIO U O Mepax, MPUHATHIX B OTHOIICHUY BUHOBHEIX JIHII.

75. Ilo pesynbraTam mpoBeJEHMA HPOBEPOK MOTHOTH M KAYECTBA HPEIOCTABICHUS
MyHUIMIIAIBHOW YCIYTH, B CIydYae BBLABICHUS HApYINCHWM IIpaB 3asBHUTENeH BHHOBHBIC
JUa IPHUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHONATEIHCTBOM
Poccuiickoit ®enepanuu.

76. KOHTpoNb 3a IpPEeNOCTAaBICHMEM MYHHIMIAIBHOW YCIYTH, B TOM YHCIE
CO CTOPOHBI IpaXkAaH, UX 00bEIMHEHUI H OPraHU3alMii OCY ECTBISETCS My TeM HOTYUCHHUS
MH(OPMAaIKH, Pa3MeIaeMoil Ha OQHUIMATIBHOM CaiiTe, a TAKKe C MCIOMB30BAHIEM azmpeca
OJICKTPOHHOH IIOYTHl YIOJHOMOYEHHOTO OpraHa, B ()OpME NHMCBMEHHEIX M YCTHBIX
oOpalieHnii B aipec YIOJIHOMOYEHHOIO OpraHa, O HATHYMA JEHCTBHS (6es3meiicTBUA)
OTBETCTBCHHBIX JIUIL, a Takke INMPUHMMAEMBIX UMM PEIICHHAX, HapyIICHWH II0JIOKCHMUIA
AJIIMUHUCTDAaTUBHOTO — pErJaMeHTa ¥  MHBIX  HOPMATHBHEIX  IIPAaBOBBIX  AKTOB,
YCTaHaBJIUBAIOIINX TPEOOBAHKS K IPEAOCTABICHIIO My HUIUIIAIEHOMN YCIyTH.
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OTBETCTBEHHOCTH NOJKHOCTHBIX JIALL X My HUIATIATBHEIX CITyKaIUX OpraHa
MECTHOI'O CaMOYTIPaBICHHUS, IPEAOCTABIIAIOIIET0 My HUIIUIATGHYIO YCIYTY, U PAOOTHHKOB
OpraHU3aIMy, yI4aCTBYIOIIUX B €€ IPEIOCTABICHNH, 33 PEIICHUS U IEHCTBIA
(GesnericTBre), IPUHIMAaeMbIe (OCYIIECTBIAEMBIE) MM B XOJI€ TIPEOCTABICHUS
MYHUIUTAIBHOM YCITyTH, B TOM YKCIE 33 HEOOOCHOBAHHBIE MEXBEIOMCTBEHHBIE 3AIIPOCHI

77. 1o pesyinbTaTaM IpOBEIEHUS HMPOBEPOK MOIHOTHI U KAUeCTBa IIPEJOCTABICHHS
MyHHULIUIIATBHOU YCIIyTH, B Cllydae BBIABICHHS HapYUICHUM IpaB 3asBUTENel BHHOBHEIC
JuIa TPUBICKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOZATEIHCTBOM
Poccuiickoit deneparum.

78. JIOMKHOCTHBIE JIHIA ¥ MyHHIUIAIBHBIE CIy)KAllUe yIOJHOMOYEHHOIO OpraHa,
a Taxke paboTHEKE MOI[ HecyT mepcoHANBHYIO OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKkoHOAarenbcTBOM Poccuiickoli @enepanyu 3a pemeHus u aeiictBus (Ge3neiicTsre),
IpUHAMAeMEIe (OCYIIECTBIIAEMBIE) B XO/I€ IPEAOCTABIEHNS My HUIUIATHHOMN YCIYTH.

IlepcoHanbHas OTBETCTBEHHOCTh YKa3aHHBIX JIML[ 3aKPEIUILETCA B MX JOKHOCTHBIX
MHCTPYKIMIX B COOTBETCTBUY C TPeOOBaHUIMH 3aKOHOIATEIHCTBA.

79. B cootBercTBHM cO cTaThéit 9.6 3akoHa XaHTH-MaHCHICKOTO aBTOHOMHOTO
okpyra — FOrper ot 11.06.2010 Ne 102-03 «O6 aqMUHUCTPATHBHEIX IIPABOHAPYIIEHIIX
AOJDKHOCTHBIE ~ JIMI[a  YTOJHOMOYEHHOr0  opraHa, pabotemkum  MOI[  mecyT
aJIMUHVCTPATUBHYIO OTBETCTBEHHOCTH 34 HApyIIEHHE HACTOSIIEr0 A IMHHUCTPATHBHOIO
periIaMeHTa, BBIPA3HWBINCECS B HApPyNIEHUWM CPOKAa PETUCTPAlldM 3ampoca 3asBUTENS
O IpPEeNOCTaBICHNH MYHHIIUIAIBHON YCIYyTd, CpOKa IPENOCTaBICHHUS MYHHUIMIIAILHON
YCIyId, B HEIIPaBOMEPHBIX OTKa3aX B MPHEME Y 3aABUTEIS JOKYMEHTOB, IPEIyCMOTPEHHEIX
AJIsL TIPEIOCTABIICHHUS MYHUITUIAIBHON YCIyTH, IPEIOCTABICHUN MYHHUIUIATBHONW YCIyTH,
UCIPABICHUN JONYHICHHBIX ONE€YaTOK X OHmMOOK B BBEIAHHBIX B peE3yJbTaTe
IIPEOCTABICHUS MyHUITUIAIBHON YCIyId JOKYMEHTaX JIMOO HApYIICHUH YCTaHOBIEHHOIO
CpOKa OCYIIECTBICHUS TAKUX HCIPABICHUA, B IPEBBINCHUM MaKCHMAIBHOTO CpOKa
OXHMJIaHUA B OYCPEIM MPH IOJaYe 3alpoca O NPENOCTaBICHUM MYHUWIMIAIHGHON YCIyTH,
@ pPaBHO MpU MOIYYCHWH pE3ylbTara IPENOCTaBICHUI MYHULIUIATGHOW YCIyTd
(32 HWCKOYEHHWEM CpoKa Iojadd 3ampoca B MOII), B HapymeHumum TpeGoBaHmit
K IIOMCIIEHHUAM, B KOTOPBIX MPEIOCTABIIAIOTCA MyHUIUIIANBHBIE YCIYTH, K 3ay OXKHUIaHus,
MeCTaM Ui 3allOJIHEHWSA 3alpoCcOB O MPENOCTaBICHUM MYHUIUIATGHOM YCIyIH,
MHGOPMAIMOHHEIM CTEHAaM C 00pasiaMyl WX 3allONHEHHS W IepedHeM JOKYMEHTOB,
HEOOXONUMBIX i IPENOCTABICHHS KKIOM MyHULMIAIBHON yCIyrd (3a HCKIIOUCHHEM
TPeOOBaHuUM, yCTAHOBIEHHEIX K IIOMEINCHHUSIM MHOTO()YHKIIMOHAIBHEIX IIeHTpoB M®LT).

V. Jlocy ne6uE1ii (BHECY AeOHBII) HOPSIOK 00KATOBaHKSA PEINEHMI U IeHCTBIIH
(Oe3mercTBrA) CTPYKTYPHBIX IIO/Ipa3 e/ ICHAM aIMAHUCTPALH, TIPEI0CTABIIFOIIIX
MYHUITUITATBHY IO YCIIYTY, & TAKXKe JOJDKHOCTHBIX JIUI] U My HUIIMTIATBHBIX CITyKaIHX,
00€eCIIeUNBAIONINX €€ MPEAOCTABICHHIE

80. 3agBuTens MMEET NPaBO Ha JocyleOHoe (BHeCyneOHOoe) 00KaIoBaHNe AeHCTRUMN
(GesmelicTBHA) W pEIICHUH, NPUHATHIX (OCYWIECTBISEMEIX) B XOJ€ IIPENOCTABICHHUS
MYHUILUIATIFHON YCIyTH.

81. XKanoba Ha pemenus, neiicTBus (Oe3qeiiCTBHE) YHOIHOMOYEHHOTO OPraHa, ero
AOJDKHOCTHBIX JIMIl, MYHHUIMIAIBHEIX CIy)KallMX, OOECIEUUBAIONIMX MPETOCTABIECHUE
MYHHULUNATBHOW YCIyTH, TMOMAETCA B YIOIHOMOYEHHBIH OpraH B IMECBMEHHOM (opMe,
B TOM 4YHCJI€ MNP JIMYHOM IIPHEME 3adBUTENI, IO IOYTE WIA B DJIEKTPOHHOM BHIE
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IIOCPEACTBOM OQUIUANBHOTO caiiTa, EnuHOro M PerroHamsHOro MOpTaioB, HOpTana
(enepanbHOil rocyIapCTBEHHON HHGOPMAIMOHHONW CHCTEME], 00eCIIeunBAONIEi rporgecc
JocyneOHoOro (BHECYyneOHOro) oO)KaloBaHWs pelneHuit u nelictuii  (GesmeiicTBH),
COBEPINCHHBIX IPHU NPEIOCTABICHUM IOCYJAPCTBEHHBIX M MYHHIUINAIBHBIX YCIYT
OpraHamy, TNPEIOCTABJLIONMME TOCYJapCTBEHHBIE W MYHHUIMIANBHBIE YCIYyTH, HX
JOJDKHOCTHBIMU JIUIIAMH, TOCYIapCTBEHHBIMYA W MyHHMIMIATBHBIMU CIIyXKaluMmu (nanee —
cucTeMa  OCyneOHOro  o0KaloBaHUA) C  HCHOOB30BaHHEM  HHGPOPMAIMOHHO-
TEJIEKOMMY HUKalnOHHOM cetu «uTepHeT» (https://do.gosuslugi.ru/).

Kanoba na pemenus u nefictBus (6e3meiicTBUE) PYKOBOIUTEN YIIOTHOMOYECHHOTO
OpraHa, a TaKke Ha pelleHus U aeicTBus (Oe3meticTBue) pykooaureas M®I] nomaercs
I'maBe Hedreroranckoro paifoHa 4depe3 ympaBieHHE IO BOIPOCAM  MECTHOTO
CaMOyTIpaBJIeHUs ¥ OOpalleHHueM IpaxkIaH afMuHUcTparmu Hedreroranckoro paiiosa.

Kamnoba ma pemenus, neiictBus (OesmeiictBue) paboTHHKOB M®I] momaercs
UL pacCMOTpeHus pykoBoaurero MOIL] B mucbMeHHOM (opme, B TOM YHCIIE IIPH THYHOM
IIPUEME 3asgBUTENA, IO IOYTE, B 3JICKTPOHHOM BHIE IOCPEICTBOM OGMHUITHATEHOrO caifra
M®II, EmuHOoro u PernoHampHOrO MOPTAIOB, CHCTEMBI HOCYAEOHOTO 06KATOBAHUS
C MCIOJIB30BaHMEM UH(POPMAIOHHO-TEICKOMMY HUKAITHOHHOM ceTu «HTepHET.

Kanoba Ha neficteus (Oe3meiCTBHE) YIOIHOMOYEHHOIO OPraHa, €ro JODKHOCTHBIX
JHIl, MYHUIMNANBHBIX — coyxamux, MOIL[, olecneunmBaronmx  IpeIoCTaBlICHHE
MyHUIUIIAIBHON YCIIyTH, MOXET OBITh IOJaHAa B AHTWMOHOIOJBHBEIN OpraH B IOPSAIKE,
ycranoBieHHOM @enepansHbpiM  3ak0OHOM 0T 26.07.2006 Ne 135-®3 «O 3ammute
KOHKYPEHITUI.

82. Mudopmamus o HOpAIKE IIOJAYM M PACCMOTPEHMs JKAIOOB Pa3MeIIacTCs
Ha NH(POPMAIIMOHHEIX CTEH/IaX B MECTaX IPENOCTABIECHUS MY HUIAIAIBHOM YCIYTH U B CETH
WuTepHeT Ha odunmansaoM caiite, Equaom u PernoHatsHOM mopTanax.

83. [IlepeueHr HOPMATUBHBIX IIPaBOBEIX AaKTOB, PETYJUPYIOMHUX IIOPSIOK
JOCyneOHOro  (BHECYHEOHOro) OOXKAallOBaHWsI pelleHuii ¥ melcTBuii  (Ge3meiicTBH)
YIIOJIHOMOYCHHOTro oprana, M®ILI, a Takke WX IODKHOCTHBIX JIHI[, MYHHWLUIIAIEHBIX
CIIy>KalluX, paOOTHUKOB:

— QemepansHBId  3ak0H oT 27.07.2010 Ne 210-®3 «O6 oprasm3amuu
IOPEIOCTAaBICHUS  TOCYNApCTBEHHBIX M MyHHIMIAIGHBIX  ycuyr»  (CoGpanue
3akoHOoAaTensCcTBa Poccutickoit @enepanum, 2010, Ne 31, cr. 4179);

— noctaHoBieHue anmuHMcTparu Hedreroranckoro paifona or 26.03.2018
Ne 425-ma-pma «O mopsnke IOauyl W PAacCMOTPEHMS Kauo0 Ha PeIleHMs W IeHCTBHS
(Ge3nelicTBrE) CTPYKTYPHBIX HOApa3feiIeHui ajMuHucTpanuu Hedreroranckoro paiiowa,
UX NOJDKHOCTHBIX JIMII, MYHHUIMIIAJBHBEIX CIIy)KaIlUX, a TakKe Ha PEIIeHWS M JEeWCTBUI
(GesnericTere) MHOTO(YHKIMOHATBHOTO LEHTPa, PabOTHUKOB MHOTO(YHKIHOHAIEHOIO
[CHTpPa NPH IPEAOCTABICHUN My HUIUTIATBHBIX YCIIYI»;

— HaACTOAMNA ATMUHUCTPATBHEIN perjaMeHT.
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IIpunoxenue

K AJJMUHUCTPAaTUBHOMY PETIaMEHTY

IIPEIOCTaBIEHU] My HUIINIAIBHON YCITyTH
«IIpenocraBienue cBeneHU, TOKYMEHTOB i MaTE€PHAJIOB,
COJIEPIKaIUXCS B FOCY JAPCTBEHHBIX

MH()OPMAIMOHHEIX CUCTEMAX 00CCIICUeHUS
I'PalOCTPOUTENIBHOM NESITETHHOCTI

B AnmuHuctparmro Hedreroraackoro paiiosa
(YNONHOMOUEHHbIT Op2aH,)

(HaumeHOBaHUE OP2AHU3AYUY, IOPUOULECKUTL a0peC
0J11 FOPUOUYECKUX UY),

@D.H.0., adpec pecucmpayuu

1O MeCmy HCUumenbCmea (0N QU3UYECKUX Jiuy,)

(Homep meneghona, pakc, adpec 31eKMpPOHHOT NOYMbL
YKa3w18aiomcs 00:13amenvHo)

3ampoc*
O IPENOCTaBICHUN CBEICHUM, TOKYMEHTOB U MaTEPUAIIOB, COACPKALIMXCS
B rOCYJapCTBEHHEIX MH(OOPMAIIOHHBIX CHCTEMaX 00ECIICUSHHUS TPaIoCTPOUTEIBHON

nesrensHocTd (IICOTL )
[Ipomy mnpenocTaBUTH (ceedenus, OOKyMeHmbL, Mamepualvl)
1o ,
(Haumenosanue 0b6vexma)
PacCIIOJIOKEHHOMY : ,

(adpec unu onucanue meppumopuu,)

b

(YKa3aTh PEeKBHU3UTHl HEOOXOAMMBIX CBEICHMI, [OKYMEHTOB, MATEPHANIOB M (WJIH) YKA3aTh
KaJacTPOBEIM HOMEp (HOMEpa) 3eMENbHOro ydacTka (Yy4acTkoB), u (wim) agpec (aapeca)
00BEKTOB HEIBIDKMMOCTH, W (WIM) CBEIEHHS O IPaHUIAX TEPPUTOPHMH, B OTHOIICHHUN
KOTOpOW  3alpalliBalOTCAd CBENCHUS, ITOKYMEHTBI, MAaTePHATbl, KOTOPHIE OJDKHEI
conepxaTh rpaduIecKoe OmICaHue MECTOIIONIOKEHHUS TPAHHI] 3TOM TEPPUTOPUH, IIEPEIEHb
KOOpIIMHAT XapaKTCPHBIX TOYEK OTUX IPaHUI] B CHUCTEME KOOPIWHAT, yCTAaHOBICHHOM
U1 BefieHus EQMHOTO rocy 1apCTBEHHOTO PeecTpa HEIBIKUMOCTH. )

IIpunoxenue:

L.
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Croco6 JOCTaBKM CBEICHMIA:

0 Hapo4yHo B MOI]

0 IIOCPEJICTBOM ITOYTOBOI CBA3U

O nocpencTsoM Enunoro nim PernonansHoro mopraios B GopMe 31IEKTPOHHOTO
JIOKYMEHTa

O  Ha aJpec dJIEKTPOHHOM IOYTEl (YKa3aTh).

Hata 20 T ITommmck

*3anpoc om ropuouueckux 1uy ogopmasemcs Ha opuyuansHom GnaHke

».



